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OUTLINE SHEET 1-5-1

CAREER DEVELOPMENT BOARD (CDB)

A.  Introduction
The Career Development Board (CDB), formerly known as the Professional Development Board, is an avenue for enlisted personnel to be screened for special duty assignments/programs, change in rate/rating, advancements and striker recommendations. The Career Counselor is an important part of the CDB; therefore, you must become familiar with its composition and inherent responsibilities.

B.  Enabling Objectives
    1.23  DESCRIBE  the purpose of the Career Development            Board (CDB) per OPNAVINST 1040.11 (Series).

    1.24  STATE the MEMBERSHIP of the CDB per NAVPERS 15878                (Series)and OPNAVINST 1040.11 (Series).

    1.25  DESCRIBE the responsibilities of the CDB per NAVPERS             15878 (Series) and COMNAVRESFORINST 1040.11 (Series)

    1.26  STATE the qualification of candidates who appear before           the CDB per OPNAVINST 1040.11 (Series).

C.  TOPIC OUTLINE
    1.  Purpose of the Career Development Board (CDB)

· Provides enlisted personnel the opportunity for optimal  

   development.

· Ultimate results:

-

-

-

    2.  Membership of the CDB.

a. Commanding Officer / OIC

· Establishes a CDB program

· Ensures operations of an effective CDB

b. Command Master Chief / Chief of the Boat (COB)

· Chairperson

· Forwards written report to the CO

        c. Command Career Counselor

· Educates personnel on the purpose and requirements of the CDB

· Advises the CDB of career information program qualifications and individual credentials of members appearing before the board.

· Assist the CMC in the administration of the board

· Develop a CDB information/profile sheet based on the specific needs of the command and individual.

        f. Educational Service Officer (ESO)


 -  Furnishes advancement scores as necessary

   g. Division Officer/Chief Petty Officer/Supervisor

· Serves as members of the board when assigned by the

   _________   ______________  _____________

· Ensures Divisional members are present, prepared and have a professional appearance.

    3.  Responsibilities of the CDB.

· Ensures E1-E9 personnel are scheduled to be interviewed as follows:

· Full time support:  within ________ weeks of reporting

· Drilling Reserves: within _________ drill weekends.

· _____________ thereafter

Review the following areas:

· Professional growth and goal setting

· Advancement

· Commissioning programs

· Striking for a rating

· “A” school assignments/Formal schools

· Physical Fitness

· Financial planning

The board will also convene to review the records of personnel who:

· Fail to make professional progress

· Are time-in-rate eligible but twice failed to participate in the advancement exam

· Twice failed the rating examination

Provide the _____________  ______________ via the 

___________ ____________ a summary of each CDB

Establish a follow-up program
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