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OUTLINE SHEET  3-2-1

CHANGE OF RATE/RATING

A.  Introduction
The Bureau of Naval Personnel encourages enlisted members        to serve in the rate/rating for which they have the              greatest aptitude and interest.  Even though you may not         be directly responsible for monitoring the progress of           personnel desiring a change of rate/rating, you need to          understand the eligibility criteria and know the risks.          Work closely with your classifier/classifier coordinator         to ensure your personnel are meeting their professional          growth.

B.  Enabling Objectives
    3.11 STATE the definition of change in rating per                    BUPERSINST 1430.16 (Series).

    3.12 STATE the definition of change in rate per                       BUPERSINST 1430.16 (Series).

    3.13 DESCRIBE the eligibility requirements for change                 of rate/rating per BUPERSINST 1001.39 (Series) and               NAVPERS 15560 (Series).

    3.14 EXPLAIN the methods for effecting a change of                    rate/rating per BUPERSINST 1001.39 (Series) and                  NAVPERS 15560 (Series).

    3.15 STATE the procedures for requesting a change of                  rate/rating per BUPERSINST 1001.39 (Series) and                  NAVPERS 15560 (Series).

C.  Topic Outline
    1.  Change in Rating


A lateral change in occupational skills with or without 

     change in paygrade.


Examples:

    2.  Change in Rate


A change in rating that is concurrent with advancement in 

rate.


Example:

    3.  Eligibility requirements for a change of rate/rating


   Citizenship requirements:

        Member’s Skill and Aptitudes.


    Member must prepare for the change in rating through:



-  



-

(a) ASVAB Test Scores

(b) Related skills



(2) Manning Levels



    Active Duty refer to _____________________



    Drilling Reserves refer to _______________


   Active duty personnel:


     E6 with less than _____ years of active duty



Rating must be undermanned



Meet eligibility requirements



Meet the minimum ASVAB scores



Eligible for transfer



Recommended by Commanding Officer



Within nine months of EAOS if receiving an SRB



No non-judicial punishments within past 18 months



Served 24 months onboard current command.


  Drilling Reserve personnel:



Satisfactory drill participant



E6 or below with less than ____ years of service



Meet “A” school eligibility requirements



Meet the minimum ASVAB scores



Required security clearance

    4.  Methods for effecting a change in rate/rating

        a.  Lateral Conversion

(1) Command administrative action

-  Provide a valid billet on the RUAD Reserve Unit 

   Assignment Document

· NRA Commanding Officer is authorized to change 

   the apprenticeship of non-designated strikers.

-  Completion of applicable correspondence courses

(2) Via formal school training

· Member may request conversion via ____ or ______

· Must meet the pre-requisites and ASVAB

(3) Direct conversion

· Individual may request a direct conversion from one rating to another, provided they are qualified for requested rating.

EXAMPLES:

            (4) Successful completion in a Navy-wide examination

(5) In-Service Training

· May request a change in rating when the opportunity to complete the qualifications for the desired rating exist within the command.

· Training is accomplished by:

· Approved individuals will participate in the rating examination for the new rating and paygrade.  

· E4-E6 will be authorized two exam cycles 

· Must achieve a score of 37 or greater.

· Individuals that fail to demonstrate progress or fail to complete the requirements will be terminated from In-service status.

· An extension may be granted for one extra examination cycle.

(6) Concurrent / Special Cases

· Member takes the exam from one rating to the next higher paygrade.

EXAMPLE:

(7) Forced conversion

Reasons for a force conversion include: 

· Loss of security clearance

· Disqualification in the PRP 

· Physical/mental restrictions

· Disestablishment of rating

(8) Special cases

Certain ratings have no requirement for members in lower paygrades and rely on input from other ratings to achieve and maintain required manning levels.

EXAMPLE:

    5.  Procedures for requesting a change of rating


   Request for in-service training must be received by NPC 

  
   NLT 15 June or 15 December.


   Submit a NAVPERS 1306/7 to the appropriate Naval 

        Personnel Code.

   (a) DRILLING RESERVE 

        (b) TAR  

        (d) USN
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