







    NAVRESPRODEVCENOTE 1500









    N01B









    8 June 01

NAVRESPRODEVCEN NOTICE 1500

Subj:  FISCAL YEAR (FY) 2002 COURSES CONDUCTED BY NAVAL RESERVE

       PROFESSIONAL DEVELOPMENT CENTER (NAVRESPRODEVCEN)

Ref:   (a) COMNAVRESFORINST 1571.7H

       (b) COMNAVSURFRESFORINST 3502.1C

Encl:  (1) NAVRESPRODEVCEN Catalog of Courses

       (2) NAVRESPRODEVCEN FY2002 Class Schedule

       (3) Welcome Aboard Package

       (4) NAVRESPRODEVCEN Form 1500/2

1.  Purpose.  This Instruction outlines prerequisites and procedures for requesting courses conducted by the NAVRESPRODEVCEN and publishes the training dates available for FY2002.

2.  Information.  All listed courses are designed to provide comprehensive instruction to the Naval Reserve Force in the areas of training, administration, management, career information, operation, and maintenance of some software systems.  The courses offered strengthen the Force by improving the efficiency and effectiveness of assigned personnel.  This training should be received periodically throughout the career of affected personnel.  Descriptions of NAVRESPRODEVCEN courses, attendance prerequisite and eligibility requirements are provided in enclosure (1).

3.  Courses offered.  NAVRESPRODEVCEN courses listed below convene on the dates listed in enclosure (2).

    a.  Career Information

    b.  Chief Petty Officer Leadership Course (LTC-E7)

    c.  Command Master Chief

    d.  Damage Control Trainer

    e.  Enlisted Training Administrator

    f.  Naval Reserve Information Systems Administrator
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    g.  Order Writing Module

h.  Petty Officer First Class Leadership Course (LTC-E6)

i.  Reserve Center Commanding Officer

    j.  Reserve Instructor Training

    k.  Reserve Liaison Officer

    l.  Reserve Medical Administration

    m.  Reserve Pay and Personnel Management

    n.  Reserve Training Officer

    o.  Senior Enlisted Academy Non-Resident (E-8 and E-9)

    p.  Supply and Fiscal Support

    q.  TAR Officer Accession

4.  Action
    a.  Commanding Officers of Naval Reserve Activities will schedule their personnel to attend courses which correspond to their assigned duties.

        (1) Active duty personnel will submit written quota requests via the chain of command.  The request must list a primary and at least one alternate convening date.  Utilize NAVRESPRODEVCEN Form 1500/2 to request active duty quotas (enclosure (5)).  Funding and issuance of temporary additional duty orders are the responsibility of the requesting activity.

        (2) Selected Reservists will submit their requests through their Reserve Center Training Coordinator on a NAVRES Form 1571/15, Request for Training Orders.  Reference (a) details instructions for form completion.  Applications will be submitted at least 8 weeks in advance of the class convening date.  The request must list a primary and at least one alternate convening date.

        (3) Personnel who do not meet the specified eligibility criteria of enclosure (1) may not attend without a waiver.
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Requests for eligibility waivers will be submitted in writing via the parent Naval Reserve Activity Commanding Officer to:

        Commanding Officer

        Naval Reserve Professional Development Center, CISO

        Naval Support Activity, Building H-100, Room 201

        2300 General Meyer Avenue

        New Orleans, LA  70142-5007.

    b.  Quota Control Point of Contact:

(1) Requests for active duty personnel may be sent via mail, electronically e-mailed to quotacon@cnrf.nola.navy.mil, or by facsimile (DSN: 678-2014, Comm: (504) 578-2014) to:

        Commanding Officer 

        Naval Reserve Professional Development Center/CISO,

        Naval Support Activity, Building H-100, Room 201

        2300 General Meyer Avenue

        New Orleans, LA  70142-5007.

Plain language address is NAVRESPRODEVCEN NEW ORLEANS//N7//.

        (2) All requests for Selected Reservists must be submitted per reference (a).

        (3) To ensure all available training quotas are used, commands must cancel quota requests at least 2 weeks prior to class convening date.  Enclosure (5) will be used for active duty personnel.  In addition to canceling Selected Reserve quotas in RIMS(OM), commands will fax a memorandum cancellation request.  If a substitution of personnel is desired, the request must completely identify the member being replaced and contain the same information on the substitute as required for the initial quota request.  Maximum lead-time is imperative.

        (4) Quota availability information is available via World Wide Web at http://www.nrpdc.nola.navy.mil.  Quotas and billet control numbers will not be issued by telephone.  The web site should be checked prior to calling Quota Control.  All students must have a confirmed quota prior to execution of orders.
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5.  Exportable Training and Training Assist Team.

a.  Requests from Echelon IV activities for exportable training for FY2003 must be submitted via official correspondence through their chain of command to the Commanding Officer of NAVRESPRODEVCEN, no later than 31 January 2002.  Requests should include a primary, two alternate dates, and include the names/numbers of students to attend.  A minimum of 12 students per course is required.  Requesting commands will provide temporary additional duty (TAD) funding for up to three NAVRESPRODEVCEN instructors.  Continue to use guidelines per reference (b).

6.  Reporting Procedures
a.  The NRA will ensure all students receive and comply with the contents of NAVRESPRODEVCEN Welcome Aboard Package (enclosure (4)) which contains detailed reporting instructions.  Parent commands are responsible for ensuring that copies of the Welcome Aboard Packages are given to prospective students a minimum of 30 days prior to reporting.  The Welcome Aboard Package is available on the World Wide Web at http://www.nrpdc.nola.navy.mil or http://www.navy.mil/navresfor/; Reporting students should bring their Welcome Aboard Package.

    b.  Personnel reporting to NAVRESPRODEVCEN without confirmed quota, proper uniforms or found to be unfit for duty upon check-in will be returned to their command.

    c.  Students should not be scheduled for return flights to depart New Orleans earlier than 1600 on the scheduled day of graduation.

7.  Forms

    a.  Request for Training Orders, NAVRES Form 1571/15 (2-93), S/N 0117-LF-015-3900, is available in the Navy Supply System using the Navy Logistics Library, NAVSUP P600, on CD-ROM.

    b.  NAVRESPRODEVCEN Active Duty Course Quota Request/ Cancellation/ Modification, NAVRESPRODEVCEN Form 1500/2, can be reproduced locally.
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8.  Cancellation Contingency.  This notice is canceled upon receipt of a new NAVRESPRODEVCENOTE 1500 bearing the same subject.

                                  A. FORD  

Distribution:  (COMNAVRESFORINST 5218.2A)

List A (A3 (N095), A5 (Pers-4417, 9), FH1 only)

     B

     C

     D

     E5

     E6 (FJA8, FJA9 only)

     E7 (FKN2 only)

     F

Copy to:

NSHS Bethesda, MD

NSHS Dam Neck, VA

NSHS San Diego, CA

NR SECGRU RCA

Stocked:

Commanding Officer

Naval Reserve Professional Development Center (N01A)

Naval Support Activity, Building H-100

2300 General Meyer Avenue

New Orleans, LA  70142-5007

DSN:  678-2231, COMM:  (504) 678-2231

Fax:  DSN:  678-2623, COMM:  (504) 678-2623
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