COMNAVRESCRUITCOMINST 1133.1E

COMNAVRESCRUITCOMINST 1133.1E

COMNAVRESCRUITCOMINST 1133.1E


COMNAVRESCRUITCOM INSTRUCTION 1133.1E
Subj:  NAVAL RESERVE ENLISTED RECRUITING INSTRUCTION


  (NAVRESENLCRUITINST)

Ref:
 
(a) U. S. Code, Title 10



(b) DOD Directive 6130.3



(c) SECNAVINST 5216.5(series)



(d) OPNAVINST 1160.7(series)



(e) OPNAVINST 1740



(f) Manual of the Medical Department (MANMED P-117)



(g) MILPERSMAN



(h) ENLTRANSMAN



(i) BUPERSINST 1001.39(series)



(j) NAVPERS 18068E



(k) COMNAVRESFORINST 1001.5(series)



(l) BUPERSINST 1430.16 (Series)



(m) COMNAVRESCRUITCOMINST 1130.2 (Series)



(n) NAVADMIN 065/00
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Chapter 1      INTRODUCTION

101.1.  Authority.  The Secretary of the Navy approved the establishment of the Naval Reserve Recruiting Command, effective 16 February 1989.

101.2.  Responsibility.  COMNAVRESCRUITCOM (CNRRC) is responsible for the recruitment of enlisted personnel into the Naval Reserve as established by the Chief of Naval Operations (CNO) to maintain manning levels within authorized strength.

101.3.  "One-Navy" Concept.  All echelons of command within Naval Reserve Recruiting will establish effective liaison with local Commander, Navy Recruiting Command (COMNAVCRUITCOM) activities to promote "One-Navy" recruiting.

101.4.  Naval Reserve Recruiting Instruction.  This instruction is published to prescribe enlistment eligibility requirements; provide information on various enlisted programs available to applicants; prescribe procedures for enlistment and processing of applicants; and to govern the actions and conduct of all personnel connected with the recruitment and enlistment processing of applicants.  It has the same force as an order from the Commander and provides the basis for disciplinary action under the Uniform Code of Military Justice (UCMJ).  Violation of this instruction could also be cause for appropriate civil action in addition to any penalty provided by the UCMJ. 

101.5.  General Information.  Administrative procedures and guidelines for effecting enlistment or reenlistment of applicants for programs of the Naval Reserve are contained in this instruction.

    a.  The recruiter will ensure applicants meet the Basic Enlistment Eligibility Requirements (BEERS XE "BEERS" ) and program eligibility requirements contained in this instruction.

    b.  The preliminary interview should reveal the applicant's desires toward assessment in the Naval Reserve; unusual circumstances in which they may be involved; their age; dependency; date and character of last discharge; education; military service obligation; and such other information as may be required to determine eligibility.  During the initial interview, the recruiter will have the applicant sign the Privacy Act Statement and Restrictions of Personal Conduct in the Armed Forces (US MEPCOM 601).  The recruiter should answer questions the applicant may have, inform them of the programs available, and any other information as appropriate.  If the applicant appears eligible for a commission, refer the applicant to an officer recruiter.

    c.  Recruiter personnel must never make a statement, written or verbal, that can be interpreted as a promise unless, in fact, it can be honored.  This is particularly true with regard to assignment, training schools, terms of enlistment or reenlistment, and advancement.  In addition, recruiters must never suggest or imply that correspondence to the Navy Department from the applicants’ political representative will give them preference or result in their acceptance after rejection.

    d.  NRRA personnel will not liaison with echelon III or higher commands other than CNRRC.

101.6.  Erroneous or Fraudulent Accessions.  Erroneous or Fraudulent Accession waivers XE "Waivers:Erroneous/Fraudulent"  will be required when an applicant has been accessed without meeting all applicable accession criteria contained in this instruction.  Erroneous or fraudulent accession waivers are required regardless of drill pay status.

    a.  NRRAs will investigate violations of recruiting standards, practices and/or procedures to determine culpability under the UCMJ.  Naval Military Personnel Manual and CNRRC instructions provide guidance on what constitutes an Erroneous or Fraudulent accession and what constitutes an acceptable accession.

    b.  If an investigation reveals an Erroneous or Fraudulent accession has occurred, the recruiter will submit a letter via the chain of command to explain why the applicant was accessed in error. Exhibits 8-1 through 8-3 will be used as guidance. 

    c.  All erroneous and fraudulent accessions will be submitted within 30 days of discovery as follows:

        (1) Waivers that would have required NRRA or CNRRC waiver approval will be forwarded via the chain of command to CNRRC (N312) for adjudication. 

        (2) Waivers that would have required Navy Personnel Command (PERS) waiver approval will be forwarded via the chain of command to PERS 913 for adjudication.  

101.7.  Enlisted Screening Test (EST) XE "EST"  and Armed Services Vocational Aptitude Battery (ASVAB) XE "ASVAB Testing"  Testing Procedures.  The recruiter shall administer the EST.  It shall be administered to all applicants for first term enlistment unless the applicant has had a previous passing score on the EST or ASVAB.  Refer to COMNAVRESCRUITCOMINST 1130.2 (Field Procedures Manual), for guidance.
    a.  The ASVAB is a multiple aptitude test, one of several measures used to determine enlistment eligibility, qualification for programs, schools and ratings.  Sponsored by the Department of Defense, the ASVAB is regulated by the Military Entrance Processing Command (USMEPCOM), and under the centralized management of Military Entrance Processing Stations (MEPS) in coordination with the USMEPCOM Inter-service Recruitment Committees.
        (1) Information devices are available for familiarizing the applicant with the ASVAB to assist the applicant in feeling at ease when taking the ASVAB:

            (a) The USMEPCOM publication, Your Future is Now, an institutional promotion tool.
            (b) The Enlisted Screening Test.

      (3) ASVAB information/study guides have been commercially produced.  Use of these commercial publications by recruiters is strictly prohibited.  Under no circumstances may recruiters use a commercial ASVAB study guide to familiarize applicants with the ASVAB.

101.8.  Concealment XE "Concealment of Offenses"  of Civil Offenses or Previous Military Service by Applicant.  Under no circumstances will recruiting personnel instruct an applicant to withhold any information that would later cause the applicant to be susceptible to a fraudulent or erroneous accession.

101.9.  Place of Application XE "Place of Application" .  When an applicant applies for accession at a Reserve activity away from their permanent home, an investigation shall be made to ensure they have not been previously rejected and/or is not an undesirable applicant.  If necessary, communication will be initiated with the Reserve activity nearest the applicant's home in an effort to obtain sufficient information to establish their status.

101.10.  Safeguarding Application Information XE "Safeguarding Application Information" .  Information obtained regarding an applicant will not be divulged to any source outside the Navy except properly authorized personnel.  This requirement extends to information obtained verbally or in reply to written request(s) such as test scores and character, employment, schools, and police checks/references.  It is intended that the applicant and/or their family will not be advised of the specific or general content of information received on the applicant.  This is a most important aspect of recruiting which all recruiting personnel must be continually aware.  It would be impossible to obtain objective information from community associates if they were not totally assured of the privacy and privileged status of their information.  It must be clearly understood this includes any and all information obtained by recruiters, regardless of the manner in which it is obtained.

102.  Accession Authority XE "Accession Authority:to drill pay" .  See Chapter 7.
102.1  Previous Waivers XE "Waivers:Previous" .  All waivers granted by other armed forces components (Active or Reserve) are not valid for entry into the Naval Reserve.  Age and High Year Tenure (HYT) waivers granted by the U.S. Navy or U.S. Naval Reserve are only valid for 90 days from approval.  Subsequent Naval Reserve enlistments will require re-submission for waiver authorization.  Medical waiver(s) granted by the U.S. Navy or U.S. Naval Reserve is valid if there is documented proof the previous waiver was approved.  

102.2. Resubmission XE "Resubmission for waivers" .  Rating program manager disapprovals and waiver requests for age, re-enlistment code (RE-code), dependency, unsatisfactory participation, ASVAB, High Year Tenure (HYT), height/weight, drug/alcohol, medical and civil will not be resubmitted within six months of disapproval date.  Re-submissions for other consideration will have sufficient information in a cover letter from the recruiter via the chain of command to justify a resubmission.  Applications resubmitted which do not meet above requirements will be returned with no action taken.

103.  Reservations and Records Review.

103.1.  Purpose.  Reservations are part of the quota system by which CNRRC accesses all personnel to a drill pay status.  Available reservations are issued to be “bought" by individual NRRAs.

103.2.  Requirements.  Requests for regular reservations bought by the NRRA out of their own bank will be monitored by the individual NRRA with the below minimum requirements:

    a.  Reservations XE "Reservations:Valid for (length of time)"  must be used within 30 days.

    b.  Reservation requests submitted to NRRAs by local recruiters must contain at a minimum:  date of request, last name, first name, middle initial, SSN, rate requested, recruiter's name and SSN.

    c.  Reservations may be bought for any member whose application is forwarded to higher authority for disposition.

    d.  Reservations will not be bought for individuals who have been in a Naval Reserve drill pay status within the last 90 days.

     103.3.  Forced Reservations.  XE "Reservations:Forced"  Forced reservations may be requested for accession into a local vacant billet within Priority 1A (PR1-1A) units listed in COMNAVRESFORNOTE 5320 or local vacant billets requiring critical Navy Enlisted Classification (NEC) codes as defined in the current Selected Reserve Enlisted Career Management Objectives (SELRES ECMO).  Requests will be forwarded to Commander, Naval Reserve Force (COMNAVRESFOR) via the chain of command.  

103.4.  Duplicate Reservations XE "Reservations:Duplicate" 

 XE "Duplicate Reservations" .  A duplicate reservation is needed when applicants were attained within the last six months.  Requests should be faxed to CNRRC (N311) at 504-678-1203 with the following:   

    a.  Recruiting Quality Assurance Sheet (signed by the NRRA Enlisted Programs Officer (EPO)).

    b.  NAVPERS 1326/2 or NAVPERS 1070/615 (as appropriate).

    c.  Copy of approval from daily (if applicable).

104.  Records Requests and Extensions.
104.1.  Naval Reserve Personnel Center (NAVRESPERSCEN) Records Request. NAVRESPERSCEN (NRPC) Records Request XE "NRPC Records Request"  is used for obtaining information for Naval Reserve personnel and Reserve Recommendation information as directed in paragraph 214.  Requests are faxed using DSN:  678-1203 or commercial (504) 678-1203.  Under no circumstances will any recruiting personnel contact NRPC by any other methods.  The following is an explanation of the response sent back.


RESPONSE

EXPLANATION


No record

No record exists at NRPC (do not resubmit)



Completed

Request has been completed.  Special comments will be annotated.


Record not

Record has not been received.  A 



received

re-submittal date will be given.


Unlocatable

Record in transition.  Request will be tracked and disposition will be sent within 10 working days.


Resubmit in

Wait until resubmission date and submit a


10 days

new request.

    a.  If there is no response after 5 working days, recruiters will use their chain of command to contact the National Chief Recruiter.

    b.  When submitting a second request for additional information not previously requested, the request must be on a new request sheet.

104.2.  Veteran’s Records Request.  Records Information Request (NAVCRUIT 1130/13), will

be used to request information for veterans and as directed in paragraph 214.5.  Incomplete requests will cause delays.  The Privacy Act Statement must be signed before action can be taken.

    a.  Requests for recruiting information can be made directly to the Naval Reserve Records Review Office and the information will be faxed directly to the originator.  In cases where there is poor quality, the records will be mailed.  DO NOT CALL THE RECORDS REVIEW OFFICE TO REQUEST RECORDS.

        (1) The only medical documents furnished by this office are the SF 88, SF93 and Medical Board documentation.  All medical records for personnel discharged after January 1994 are forwarded directly to the Veterans Administration in St. Louis, Missouri.

        (2) The mailing address and fax telephone number for the Naval Reserve Records Review Office is:



Naval Reserve Records Review Office



Room 3150



9700 Page Boulevard.



St. Louis, MO  63132-5100



Fax Number:  (314) 538-3935

    b.  Requests for medical information for personnel discharged after January 1994 are furnished by the Department of Veterans Affairs (Service Medical Records Center).  Use NAVRES 1100/13 (Records Information Request) specifying which medical documents are needed.  The mailing address and fax number is:



Department of Veteran's Affairs



Service Medical Records Center



Post Office Box 150950



St. Louis, MO  63115-8950



Fax Number (314) 260-2977

If the record is not available, the request will be faxed back to the originator with a note stating “Medical Records Not On-board.”

104.3.  Manager, Recruit System Defense Manpower Data Center (MARDAC XE "MARDAC Request" ) request.  MARDAC requests are used to verify reenlistment codes of prior service applicants who were separated after June 1971 when reenlistment codes cannot be verified from the original unaltered DD Form 214.  This system is only to be used for the processing of applicants for accession.

    a.  Access to the Defense Manpower Data Center (DMDC) system will be controlled by CNRRC NRRAs who have the authorization to delegate access no lower than the Zone Supervisor.  For reasons of system security, those access codes are not listed herein.  

    b.  Designated personnel can inquire to the Prior Service Enlistment Eligibility (PSEE) System, DMDC, Monterey, California at 1-800-538-5916 or within California use 1-800-682-4825.  Requests must be made between the hours of 0700 and 1700, Pacific Standard Time.

        (1) Before the PSEE system can be accessed, designated personnel will provide the PSEE system operator the following information:

            (a) Name of authorized user

            (b) Organization of authorized user

            (c) Access code

            (d) Last four digits of the SSN of the recruiter who is actually requesting the information (not the SSN of the authorized user).

        (2) The following information must be provided regarding the applicant: 

            (a) SSN

            (b) First four letters of last name

            (c) Separation date (the date the applicant was actually released from active duty, not the date the applicant was discharged from the Reserve).

            (d) Branch from which the applicant was separated.

    c.  If reenlistment eligibility information is in the file, the PSEE operator will provide a one digit Inter-service Reenlistment Eligibility (IRE) code and a two digit Inter-service Separation Code (ISC).

        (1) The IRE is a one-digit extract of the RE-code. Refer to Table 1-1, page 1-10 for interpretations.

        (2) The ISC is a two-digit code that gives the reason for separation. Refer to

Table 1-2, page 1-10 for interpretations.

        (3) If reenlistment verification is not in the file, a "not in file" response will be provided.  This is not to mean the applicant is not recommended for reenlistment.  It means the information is not available through the PSEE system. 

        (4) Reenlistment eligibility is considered to be verified favorably and the applicant is eligible if all the following criteria are met:

            (a) For both Navy Veterans (NAVETs) and Other Service Veterans (OSVETs), the IRE must be a "1".  

            (b) The ISC must be "1" through "8."

            (c) For NAVETs only, the RE-code must be listed as eligible as outlined in paragraph 214.2.  

    d.  The information obtained through the PSEE system may be classified as personal and thus covered by the Privacy Act of 1974.  It is necessary to establish procedures at each authorized activity to appropriately safeguard the information obtained through the PSEE system.  

Table 1-1
Interservice Reenlistment Eligibility Codes

	Code
	Interpretation

	1
	Immediately eligible for reenlistment at time of separation.

	2*
	Not eligible for immediate reenlistment.

	3*
	May be eligible with waiver.  Check reason for separation.

	4*
	Definitely not eligible for reenlistment.

	5*
	Not a "1" but Codes 2, 3 and 4 for submission period may have different interpretations than above.  Check hard copy records.

	9*
	Conflicting data in file - check hard copy records.

	0*
	Unknown


*  Requires application be forwarded to CNRRC (N312) or NPC 913 as appropriate.

    Table 1-2
Interservice Separation Codes

	Code
	Definition
	Code
	Definition

	01
	Release From Active Service
	02
	Expiration of Term of Service

	03
	Early Release - Insufficient Retainability
	04
	Early Release - To Attend School

	05
	Early Release - In the National Interest
	06
	Early Release - Seasonal Employment

	07
	Early Release - To Teach
	08
	Early Release - Other (Including RIF)

	1
	Medical Disqualifications 
	10 
	Conditions Existing Prior to Service

	11
	Disability - Severance Pay
	12
	Permanent Disability - Retired

	13
	Temporary Disability – Retired
	14
	Disability - Non EPTS - No Severance Pay

	15
	Disability - Title 10 Retirement
	16
	Unqualified for Active Duty Other

	17
	Failure to Meet Weight/Body Fat Standards (Included in 16 Prior to FY-85)
	
	

	2
	Dependency or Hardship
	22
	Dependency or Hardship

	3
	Death
	30
	Battle Casualty

	31
	Non-battle – Disease
	32
	Non-battle - Other

	33
	Death - Cause Not Specified
	
	

	4
	Entry Into Officer Programs
	40
	Officer Commissioning Program

	41
	Warrant Officer Program
	42
	Service Academy

	5
	Retirement (Other Than Medical)
	50
	20-30 Years of Service

	51
	Over 30 Years of Service
	52
	Other Categories

	6
	Failure to meet minimum behavioral or performance criteria
	60
	Character or behavior disorder

	61
	Motivational problems (apathy)
	62
	Enuresis

	63
	Inaptitude
	64
	Alcoholism

	65
	Discreditable incidents - civilian and military
	66
	Shirking

	67
	Drugs
	68
	Financial irresponsibility

	69
	Lack of dependent support
	
	

	7
	(this space left intentionally blank)
	70
	Unsanitary habits

	71
	Civil court conviction
	72
	Security

	73
	Court – martial
	74
	Fraudulent entry

	75
	AWOL, Desertion
	76
	Homosexuality

	77
	Sexual Perversion
	78
	Good of the service (in lieu of court- martial)

	79
	Juvenile offender
	
	Continued next page

	8
	(this space left intentionally blank)
	80
	Misconduct (reason unknown)

	81
	Unfitness (reason unknown)
	82
	Unsuitability (reason unknown)

	83
	Pattern of minor disciplinary infractions
	84
	Commission of serious offense

	85
	Failure to meet minimum qualifications for retention
	86
	Expeditious discharge/unsatisfactory performance

	87
	Trainee discharge/entry level performance and conduct
	
	

	9
	Other Separations or discharges
	90
	Other Separations or discharges

	91
	Erroneous enlistment or induction
	92
	Sole surviving son

	93
	Marriage
	94
	Pregnancy

	95
	Minority
	96
	Conscientious objector

	97
	Parenthood
	98
	Breach of contract

	99
	Other
	
	

	10
	Transactions
	100
	Reenlistment

	101
	Dropped from strength for desertion
	102
	Dropped from strength for imprisonment

	103
	Record correction
	104
	Missing in Action or Captured

	105
	Other dropped from strength/the rolls
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Chapter 2       BASIC ENLISTMENT ELIGIBILITY REQUIREMENTS

Chapter 1 201.  General Blueprinting.  This chapter contains general information, specific requirements, and administrative guidelines for enlisting and re-enlisting applicants in the Naval Reserve.  Specific eligibility requirements must be met before an applicant may be considered qualified for accession.  Counseling applicants who are being processed for enlisted programs should not, as a rule, commence until a determination has been made that the applicant meets all basic enlistment eligibility criteria and is qualified.  It is evident in some cases waivers may be required for processing.  Waiver requests must contain ample documented justification in order to be processed.  These requirements are specified elsewhere in this instruction.

201.1.  Character.  An applicant must be able to demonstrate the capability of maintaining a satisfactory pattern of conduct.  A person who is not of the highest moral character would certainly be a liability as a member of the Navy or Naval Reserve and as a representative of the United States.  An individual's acceptability, insofar as character requirements are concerned, will be determined at the time of application after careful review of the completed file and other available information.

202.  Name.  Refer to Table 2-1 for acceptable documents to verify applicant’s name.

203.  Age XE "Age" .  Refer to Table 2-1 for acceptable documents to verify applicant’s age. 
203.1.  Maximum Age.  Maximum computed age is 36 (not to have reached their 37th birthday).  Refer to reference (g), article number 1133-010, for guidance on calculating computed age. Applicants whose computed age is 37-38 (not to have reached the computed age of 39) may submit an age waiver via the chain of command to PERS-913.  All applicants being submitted for an age waiver must sign a NAVPERS 1070/613 in the format of Exhibit 8-4.

203.2.  Minimum Age.  Minimum age for all non-prior service applicants is 26.  There is no minimum age requirement for prior service applicants.  No waiver of the minimum age requirement is authorized.

See Age"  XE "Age:Waivers" 
204.  Citizenship XE "Citizenship" . Refer to Table 2-1 for acceptable documents to verify applicant’s citizenship:

204.1  General Information.  This section provides information to assist recruiters in

determining citizenship eligibility of applicants.  It cannot cover every situation because of the wide variety of circumstances faced by recruiters.  Recruiters should seek assistance through their chain of command to CNRRC (N312) for situations that are not specifically covered in this instruction.  No waivers are authorized for citizenship.

204.2  Requirements.  Only U.S. citizens, U.S. non-citizen nationals, and aliens lawfully

admitted for permanent residence are eligible for accession.  Exceptions exist for citizens from the Marshall Islands, the Federated States of Micronesia, and Palau.  The applicant must demonstrate eligibility for enlistment.  Persons without correct eligibility documentation must be told to obtain the appropriate proof of eligibility if they desire to enlist.  Recruiters should attempt to provide reasonable help in advising applicants how to obtain the correct documentary proof of enlistment eligibility.

Table 2-1


Name, Age and Citizenship Verification Documents
	Document
	Name
	Age
	Citizenship

	Vital Statistics Issued original Birth Certificate
	Yes
	Yes
	Yes

	Certificate of Birth Registration
	Yes
	Yes
	Yes

	Report of Birth Abroad (FS-240)
	Yes
	Yes
	Yes

	Certificate of Birth (FS-545 or DS-1350)
	Yes
	Yes
	Yes

	Certificate of Citizenship or Naturalization Issued by INS
	Yes
	Yes
	Yes

	U.S. Citizen Identification Card Issued by INS
	Yes
	Yes
	Yes

	U.S. Passport
	Yes
	Yes
	Yes

	Marriage Certificate (married females only)
	Yes
	No
	No

	Divorce Decree (divorced female applicants using maiden name only)
	Yes
	No
	No

	Copy of Court Proceedings to Change Name
	Yes
	No
	No

	Request for Verification of Birth (DD Form 372)
	Yes
	Yes
	Yes

	INS Form 1-551
	Yes
	Yes
	Yes

	Certificate of release from Active Duty (DD Form 214)
	Yes
	Yes
	No

	Document Verification Request (INS Form G-845)
	Yes
	Yes
	Yes

	Valid U.S. State Driver’s License
	Yes
	Yes
	No


204.3.  Classification.  Every person in the geographical U.S. may be classified within one of three categories:  U.S. citizen national; U.S. non-citizen national; or alien.  There are two governing bodies:  (1) Immigration and Nationality Act (INA) is the Act of Congress that provides the body of law governing immigration to the United States and citizenship.  (2) U.S. Immigration and Naturalization Service (INS) is the agency charged with carrying out the INA.  The INS is a part of the United States Department of Justice.

    a.  U.S. Citizens.  All persons born in the U.S. are, with rare exceptions U.S. citizens. An alien’s long residency in the U.S. or marriage to a citizen does not confer U.S. citizenship or admission to lawful permanent residence.  All persons born in the Commonwealth of the Northern Mariana Islands, with rare exceptions, are U.S. citizens.  Others born abroad may acquire U.S. citizenship by birth to an U.S. citizen parent or parents.  In addition, every year the INS naturalizes many aliens as citizens.  

    b.  Non-Citizen Nationals.  Non-citizen nationals of the U.S. are the inhabitants of American Samoa and Swains Island, both outlying possessions of the U.S.  They are persons who, though not citizens of the U.S., owe permanent allegiance to the U.S.  Although lacking certain privileges of U.S. citizenship such as voting and holding office in the U.S., they are in other respects entitled to enjoy U.S. diplomatic protection abroad and free entry into the U.S. under the same conditions as U.S. citizens.

    c.  Aliens.  Classifications for aliens include: lawful permanent resident aliens, immigrants, non-immigrants, parolees, refugees and stowaways.  Inadmissible or deportable aliens are “removable” under the INA.  To enlist, an alien must demonstrate lawful admission for permanent residence.  Most aliens in the U.S. are legally here and should have, except for certain Canadians and Mexicans, some kind of immigration document.  Many illegal immigrants came to the U.S. as children and may not understand their immigration status.  Recruiters should expect to come across aliens who cannot demonstrate lawful admission for permanent residence.

204.4.  Definitions.
    a.  National.  A person owing permanent allegiance to a state. 

    b.  U.S. National.  A U.S. citizen or a person who, though not a U.S. citizen, owes permanent allegiance to the U.S.  Persons born in American Samoa and the Swains Island are non-citizen nationals of the U.S.

    c.  United States.  When used in a geographical sense, the 50 states, Puerto Rico, Guam and the Virgin Islands.

    d.  Outlying Possessions of the U.S.  American Samoa and Swains Island.  Western Samoa is not an U.S. possession; it is an independent foreign state.

    e.  U.S. Citizen.  An U.S. Citizen is either an U.S. Citizen at Birth or a Naturalized U.S. Citizen.  U.S. Citizen at Birth is a person who at birth automatically became an U.S. citizen either through birth in U.S., or through birth abroad to a U.S. citizen parent or parents.  See 204.5 for conditions for acquiring citizenship.  Birth to alien parents on U.S. military vessels or aircraft outside the U.S. does not confer U.S. citizenship (including vessels in international waters).  A child born at an American military installation overseas, or at an American embassy or consulate does not acquire U.S. citizenship based upon place of birth.  Naturalized U.S. Citizen is a person who became an U.S. citizen after birth by whatever means.

    f.  U.S. Non citizen National.  Inhabitants of American Samoa or Swains Island owe permanent allegiance to the U.S. even though they are not U.S. citizens.  They cannot vote or hold political offices in the U.S.  They qualify for U.S. diplomatic protection abroad and free entry into the U.S. under the same conditions as U.S. citizens.  They are enlistment eligible.

    g.  Alien.  Any person not a citizen or national of the U.S.

        (1) Alien Lawfully Admitted for Permanent Residence.  An alien lawfully accorded the privilege of residing permanently in the U.S. as an immigrant.  Known as LPRs, green card holders, or permanent residents, they can reside in the U.S. indefinitely unless their immigration status is changed.  Unlike the requirements for naturalization, the INA does not require applicants for permanent residence to give allegiance to the U.S. and are ineligible for enlistment. 
        (2) Alien Registration Receipt Card.  The INA requires lawful permanent resident aliens to have in their possession an alien registration receipt card or green card (INS Form I-551).   XE "INS Cards" If the applicant is here "conditionally" it will state so on the reverse of the card, it this renders the applicant ineligible for enlistment.  All other lawful permanent residents with valid alien registration receipt cards (INS Form 1-551), regardless of expiration date are eligible to enlist. (Recruiters should treat the old INS Form 1-151 as an expired alien registration receipt card and direct the applicant to INS for update.)
        (3) Other Cards Issued by INS.  Some aliens may present cards issued by INS demonstrating the bearer is a Temporary Resident or has Employment Authorization (INS Forms 1-688, 1-688A and 1-688B).  Temporary residents and many holders of employment authorization cards are applicants for lawful permanent resident status but have not achieved it.  The INS also issues employment authorization cards to a wide range of other aliens who are not lawful permanent residents.  These applicants are not eligible to enlist.
        (4) Alien Lawfully Admitted for Conditional Permanent Residence.  An alien lawfully accorded the privilege of residing permanently in the U.S. on a conditional basis.  The INS grants this status based upon the alien’s marriage to a U.S. citizen or lawful permanent resident.  The INS also grants this status to the alien’s children.  This classification includes only those marriages entered into less than 24 months before acquiring permanent resident status.  The status is subject to ratification or revocation two years later.  The INS issues these aliens an Alien Registration Receipt Card (Form 1-551) with an expiration date two years from date of issue.  On its front the card displays in bold letters Resident Alien.  Conditional lawful permanent residents with current (not expired) alien registration cards (Form 1-551) are eligible to enlist.

            (a) One of the methods by which an alien may seek admission to the U.S. for permanent residence is to have a U.S. "sponsor" who can guarantee the alien will be employed on a full-time basis.  Current policies prohibit the U.S. Armed Forces from acting as a "sponsor" in such cases.  Recruiting personnel shall in no case offer to sponsor, by citing the Navy as the prospective employer, any alien who is seeking lawful permanent resident status in the U.S.

        (5) Non-immigrant Alien.  Aliens admitted temporarily into the U.S. for specific purposes and periods of time but not for permanent residence.  This includes foreign government officials, visitors for pleasure and business, crewmen, treaty traders and investors, students, fiancés, and temporary workers.  They are generally required to carry an Arrival-Departure Record (INS Form 1-94).  Non-immigrant Aliens are not eligible for enlistment.  Exceptions exist for citizens from the Marshall Islands and the Federated States of Micronesia, and Palau.

        (6) Immigrant Alien.  Any alien not classified as a non-immigrant.  The term “immigrant alien” does not imply status as a lawful permanent resident by this section nor by the INA.  The INA uses the category immigrant alien for aliens who do not fit any non-immigrant classification.  Immigrants with proper immigration documentation with an expiration date beyond their Military Service Obligation (MSO) are eligible for enlistment.

        (7) Aliens Residing Illegally in the U.S.  Sometimes known as illegal aliens, undocumented aliens, undocumented immigrants, illegal entrants and migrants.  These aliens 

enter the U.S. illegally, or enter legally but remain beyond the period authorized by INS.  They lack proof of admission as lawful permanent residents.  They are not eligible to enlist.

        (8) Refugees, Personnel with asylum.  The INS and State Department, respectively, grant this status to aliens who have established claims for persecution, or fear of persecution, in their home country due to race, religion, nationality, membership in a particular social group or political opinion.  After residing in the U.S. for one year, aliens admitted with asylum and refugees are eligible, and should apply, for adjustment of status to lawful permanent resident alien.  They are not eligible to enlist.

204.5.  Conditions for Automatic U.S. Citizenship of Children Born Abroad.  The fact that one or both parents may have been citizens of the U.S. at the time of a child’s birth in a foreign country, or may have become naturalized citizens of the U.S. after the child’s birth is not enough in itself to give U.S. citizenship automatically to the child.  The parents and the child must satisfy additional conditions before the child becomes a citizen through his or her parents.  The following are general conditions under which U.S. citizenship is automatically acquired at birth or automatically obtained through the naturalization of parent(s):

    a.  Two Citizen Parents.  A person born outside of the U.S. and its outlying possessions, both of whose parents are citizens of the U.S. and one of whom had a residence in the U.S. or one of its outlying possessions prior to the birth of such person, is a national and citizen of the U.S. at birth.

    b.  One Citizen Parent and One Alien Parent.  A child born on or after 14 November 1986 outside the geographical U.S. and its outlying possessions, one of whose parents is an alien and the other a U.S. citizen, is a U.S. national and citizen at birth, provided the citizen parent was physically present in the U.S. or its outlying possessions for a period or periods totaling not less than five years, at least two of which were after attaining the age of 14 years.  A citizen parent of a child born before 14 November 1986 must have 10 years of physical presence in the U.S. of which the least five were after the age of 14 years.

    c.  One Citizen Parent and One Alien Parent; Acquiring Automatic Citizenship After Birth.  A child born abroad, one of whose parents at the time of the child’s birth is an alien and the other a citizen of the U.S., becomes a citizen of the U.S. if the alien parent is naturalized while such child is under the age of 18 years and is residing in the U.S. under a lawful admission for permanent residence at the time of naturalization or thereafter and begins to reside permanently in the U.S. while under the age of 18 years.  This also applies to a child adopted while under the age of 16 years who is residing in the U.S. at the time of naturalization of such adoptive parent, in the custody of his or her adoptive parents, pursuant to a lawful admission for permanent residence.

    d.  Alien Parents; Conditions for Automatic Citizenship.  A child born outside of the U.S. of alien parents, or of an alien parent and a citizen parent who has subsequently lost U.S. citizenship become a citizen of the U.S. upon fulfillment of all the following conditions.  The naturalization of:

        (1) Both parents, or

        (2) The surviving parent if one of the parents is deceased; or

        (3) The parent having legal custody of the child when there has been a legal separation of the parents; or

        (4) The mother if the child was born out of wedlock and the paternity of the child has not been legitimized.

        (5) Such naturalization must take place while such child is under the age of 18 years.  This also applies to a child adopted while under the age of 16 years who is residing in the U.S. at the time of naturalization of such adoptive parent or parents, in the custody of his or her adoptive parent or parents, pursuant of a lawful admission for permanent residence.

    e.  Adopted Children.  An alien child who is adopted by a U.S. citizen does not automatically become a U.S. citizen.  Children must be naturalized in their own names.  An alien child adopted by alien parents and admitted for permanent residence while under the age of 16 years does automatically become a citizen if their adoptive parents are naturalized while the child is under the age of 18 years.

    f.  Naturalization of Children.  Children who do not become citizens of the U.S. automatically through their parents may nevertheless be made citizens by application if filed by their parents for the naturalization of eligible children.

204.6.  Adopted Children.

    a.  Child Adopted by U.S. Citizens.  An alien child adopted by U.S. citizens does not automatically become a lawful permanent resident alien or a U.S. citizen.  The child can adjust status to lawful permanent resident once the INS approves the parents’ petition.  The child can file a petition for naturalization at age 18 if otherwise eligible.

    b.  Child Adopted by Alien Parents.  An alien child adopted by lawful permanent resident aliens does not automatically become a lawful permanent resident alien.  The adopted child can adjust status to lawful permanent resident once the INS approves the parents’ petition.  Alien parents adjusting status to lawful permanent resident can include their children unless they have reached age 21.

    c.  Naturalization.  The naturalization of alien parents results in the naturalization of their lawful permanent resident children who have not reached age 18 and adopted children who reside with the parents and have also not reached age 18.

204.7.  Documenting U.S. Citizenship.

    a.  Birth Certificate.  A valid birth certificate must meet the following criteria:

        (1) Full Name-First, Last and Middle Names.  The birth record should include a complete middle name as well as a first and last name.  If middle name is omitted, or is represented by initials and lacks the abbreviation (NMN) or other notation to signify that no middle name exists, a standard birth certificate or confirmation (DD Form 372N) must be obtained.

        (2) Birth Date.

        (3) Birth Certificate Filing Date.  Hospital birth certificates without file dates can be used.

        (4) Birth Place-State, County and or City.  

        (5) Birth Record Validation.  A birth record must bear appropriate validating markings for use as primary verification evidence.

    b.  Request for Verification of Birth (DD Form 372N).  Do not use to obtain birth record information from hospitals.

    c.  Report of Birth Abroad to a Citizen of the U.S.  Consular officers issue a Report of Birth Abroad of a Citizen of the United States (Form FS-240).  The State Department generally will furnish a copy of Form FS-240 at no cost.  The address for requesting is:  Correspondence Branch, Passport Services, Department of State, 1425 K St., NW, Washington, DC  20542.

    d.  U.S. Passport.  The U.S. Passport can be valid or expired.

    e.  Citizenship Certificate.  The INS issues certificates of citizenship to U.S. citizens upon application with INS Form N-600.

    f.  Naturalization Certificate.  Upon an alien’s admission to citizenship, the INS issues a Certificate of Naturalization, which is proof of citizenship.  Through Document Verification Request (INS Form G-845), the recruiter can verify that INS issued a certificate of naturalization or certificate of citizenship.  If the form has an expiration date it must not expire within the applicant’s term of enlistment, otherwise the applicant is ineligible.  When an INS office checks Block 1, stating “This document appears valid and relates to a lawful permanent resident alien of the U.S.” and delivers it directly to the recruiter, the form is sufficient for enlistment.  The INS may also check Block 3 in conjunction with Block 1.  The applicant lacks enlistment eligibility if INS checks only block 3 or any other block.

    g.  U.S. Citizens from the Commonwealth of the Northern Mariana Islands.  The primary islands are Saipan, Tinian and Rota.  Proof of their U.S. citizenship includes:

        (1) U.S. Passport.

        (2) Birth Certificate with raised seal issued by the Northern Mariana Islands government.

        (3) Northern Mariana Islands Identification Card.  These cards are valid indefinitely.

204.8.  Documenting U.S. Non-citizen Nationality-American Samoa and Swains Island.
    a.  U.S. Passport.

    b.  Birth Certificate with raised seal issued by the government of American Samoa or Swains Island.

204.9.  Documenting Lawful Permanent Resident Alien Status.  The following is the only documents authorized for documentation of lawful permanent resident alien status:  

    a.  Alien Registration Receipt Card (INS Form 1-551).  It must be current (not expired) to verify the applicant is a lawful permanent resident alien. 

    b.  Application for INS Verification of Information (INS Form G-845).  If it has an expiration date, it must not expire within the applicant’s term of enlistment.  The INS must check either of the following:

        (1) Block 1 stating, “This document appears valid and relates to a Lawful Permanent Resident alien of the U.S.” or

        (2) Block 2 stating, “This document appears valid and relates to Conditional Permanent Resident alien of the U.S.”

If the INS checks only Block 3, or any other block, the applicant is not eligible to enlist.  Use INS Form G-845 when the applicant has no INS Form 1-551, or displays and expired INS Form 1-551, or if the applicant displays an INS Form 1-151.
204.10.  Documenting Status of Citizens from the Marshall Islands and the Federated States of Micronesia and Palau.  Citizens of the Marshall Islands (Kawajalein, Ebeye and Majuro) and the Federated States of Micronesia (Yap, Truk, Ponapae and Kosrae) are eligible to enlist.  A birth certificate can verify enlistment eligibility.
204.11.  Documenting Persons Born in the Panama Canal Zone or Republic of Panama.  The following are U.S. citizens or former U.S. non-citizen nationals:

    a.  Citizens.  Persons born in the Canal Zone acquire citizenship if (1) born to a father or mother with U.S. citizenship at the time of the child’s birth and (2) the U.S. government or the Panama Railroad Company employed the U.S. citizen parent.

    b.  Former Nationals.  These persons cannot establish enlistment eligibility.
204.12.  Documenting American Indians Born in Canada.  American Indians born in Canada are not U.S. citizens simply because they are Indians.  However, those who demonstrate at least 50 percent of “blood of the American Indian race” may freely pass the borders of the U.S.  They are not U.S. citizens or U.S. non-citizens nationals.  However, they are regarded as having been lawfully admitted for permanent residence.  Once they are in the U.S. they are eligible to enlist because they can lawfully reside here permanently.  The recruiter must document 50 percent blood of the Indian race and birth in Canada.  Documents may include a birth certificate and tribal counsel registration.

    a.  Recruiters may not travel to Canada to recruit or to process these people for enlistment.

    b.  No waivers XE "Waivers:Citizenship"  are allowed for citizenship. 

205.  Medical and Physical Information.  References (a) and (f) direct physical standards for enlistment/affiliation into the Naval Reserve.

205.1.  Physical Examinations.  Military Entrance Processing Station (MEPS) should perform all enlistment physicals.  A Medical Treatment Facility (MTF), Naval Reserve Center (NRC), or Naval Air Reserve Center (NARC) should perform affiliation physicals.  If none of the facilities above are available, a civilian vendor or contract physician may perform enlistment or affiliation physicals.

205.2.  Preliminary Screening.  Recruiters will conduct a preliminary screening of applicants to detect those who are physically unfit for military service.  A complete physical examination will be conducted when any of the following apply:

    a.  An applicant suffers an injury, illness, or disease resulting in hospitalization or absence from work or school, regardless of the amount of time that has lapsed since the last physical examination.

    b. In the opinion of the medical officer, the injury, illness or disease may possibly interfere with the applicant's ability to perform drills, active duty, or annual training, 

205.3.  Field Screening.  Naval Reserve Activity's (NRA) Medical Department Representatives (MDR) may review applicant medical documents and complete a Report of Medical History, Standard Form 93 (SF-93) for NAVETs under Naval Reserve contract when both of the following are true:

    a.  There is a Report of Medical Examination, Standard Form 88 (SF-88) completed within last five years.

    b.  The applicant is physically present.

205.4.  CNRRC Force Medical (FM) Screening.  MEPS physically qualified applicants do not require CNRRC FM review.  It must be understood that any questionable cases must be sent to 

CNRRC FM for review.  The following require CNRRC FM review prior to enlistment/ affiliation:

    a.  All vendor/contract physicals.

    b.  Enlistment physicals.

    c.  Affiliation physicals that involve a change in rate.

    d.  All applicants who are pregnant.

    e.  Applicants who fall under the provisions of paragraph 205.8.

        (1)  CNRRC FM Review Process.  Physical documentation will be sent via E-mail to Force Medical.  Use Paper Port Software to export the scanned medical documents as a .max file and attach it to E-mail.  Force Medical Physical Qualification (PQ) determination is valid for 90 days.  Adobe Acrobat (.PDF) files will not be accepted because they are too large.

205.5.  Height, Weight, and Body Fat Requirements.  Height/weight and body fat measurements must be less than 90 days old.  When an applicant is found to be out of  the  height/weight standards outlined in Table 2-2, the applicant will have a body fat measurement administered by the Reserve Activity Command Fitness Leader (CFL) and documented on a Standard Form 600 (SF 600).

    a.  Applicants more than 78” or less than 58" tall require a PERS-913 waiver

authorization prior to enlistment.

    b.  Applicants 59" or 58" require NRRA waiver prior to enlistment.  

    c.  Underweight waivers may be granted up to 10 percent of the minimum weight by the appropriate NRRA and apply to all accessions.

    d.  If height/weight is not within established standards, percent body fat cannot exceed 22 percent for males and 33 percent for females at the time of accession. 

Table 2-2

Navy Screening Tables for Weight by Height.

MALE 






FEMALE
Height

Minimum
Maximum

Height

Minimum
Maximum

(inches)
Weight
Weight

(inches)
Weight
Weight
58*

98

132


58*

90

134

59*

99

137


59*

92

138

60

100

142


60

94

142

61

102

147


61

96

145

62

103

152


62

98

149

63

104

157


63

100

152

64

105

162


64

102

156

65

106

167


65

104

160

66

107

172


66

106

163

67

111

177


67

109

167

68

115

182


68

112

170

69

119

188


69

115

174

70

123

192


70

118

177

71

127

196


71

122

181

72 

131

201


72

125

185

73

135

206


73

128

188

74

139

211


74

132

192

75

143

216


75

136

195

76

147

221


76

139

199

77

151

226


77

143

203

78

153

231


78

147

206

79

157

236 


79

147

210

80

161

241


80

147

213

*Requires NRRA under height waiver for enlistment.  Less than 58” requires a waiver from PERS-913.

205.6.  Required Documentation.  The following is required for applicants:

    a.  Current SF 88.  Within five years for NAVETs and OSVETs under contract.  Within two years for initial enlistments and off contract veterans.

    b.  Current SF 93.  Within 90 days.  Applicants must be physically present when a medical professional reviews and signs the SF 93.

    c.  All applicants must sign a NAVPERS 1070/613 in the format of Exhibit 8-5.  If HIV test results are more than one year prior to the date of accession, a test sample must be drawn.  Applicants under contract (NAVETs and OSVETs) may wait until their first drill to have the sample drawn.  If current test results are not available:

        (1) Applicants under contract: submit a copy of the NAVPERS 1070/613 in the format of Exhibit 8-5 to CNRRC FM in lieu of test results.

        (2) Initial enlistments and veterans off contract: submit a copy of the NAVPERS 1070/613 in the format of Exhibit 8-6 to CNRRC FM in lieu of test results.

205.7.  Correction of Minor Disqualifying Defects.  Recruiting and medical personnel shall assume no responsibility, either for themselves or for the Navy, in assisting applicants in having minor physical defects corrected in order to qualify for enlistment.  No doctor, dentist, or facility shall be recommended to the applicant.  Correction of such defects shall be the sole responsibility of the applicant and no assurance, implied or otherwise, shall be given that the applicant will be accepted if disqualifying defects are corrected.  As a rule, the decision of an examining physician as to profile, physical condition, and physical eligibility for enlistment will be considered final.  Applicants previously rejected for physical reasons and are requesting 

reconsideration of their physical qualifications based on change in their physical status shall undergo a complete physical.

205.8.  Medical Waivers.  Requests for medical waivers shall be submitted to the Chief, Bureau of Medicine and Surgery (BUMED-25) via CNRRC FM. Reenlistment codes that indicate physical disqualification require a waiver from both BUMED-25 and PERS-913.  The medical waiver letter from BUMED must be a permanent part of the applicant's medical record.  Since physical conditions requiring a waiver are frequently changing, the most current example listing is included in the Force Medical/CNRRC Medical Requirements Guide. 

    a.  Required documents for BUMED waiver submission:

        (1) Complete physical, SF 88(s) and SF 93(s).

        (2) Sufficient medical documentation including medical consults.

        (3) Most recent DD-214.

205.9.  Medical Requirements Guide.  CNRRC and Force Medical shall publish a Medical Requirements Guide for field use.  Though not a Policy Statement or Instruction; the guide shall reflect current policies and procedures and should be used as a reference.

205.10.  Mandatory Rejection.  No waivers are authorized in the following categories:

    a.  Non-prior service female applicants shall not be accepted if they are pregnant at the time of application.

    b.  Homosexual behavior, which includes all homosexual activity except adolescent experimentation or the occurrence of a single episode of homosexual behavior while intoxicated.

        (1) An applicant must be rejected for enlistment if he or she has engaged in homosexual conduct, or has volunteered a statement that she or he is a homosexual, unless such acts are a departure from the applicant’s usual behavior; such acts are unlikely to recur; such acts were not accomplished by force, coercion, or intimidation; and the applicant does not have a propensity to engage in homosexual acts.  

        (2) Recruiters must not question an applicant about his or her sexual preference.  If, however, the applicant makes a statement that she or he is a homosexual or a bi-sexual, or if evidence otherwise comes to light indicating an applicant may be a homosexual, then homosexual conduct becomes an accession qualification standard.  Do not question the applicant.  Stop processing and contact CNRRC (N31) for further guidance in resolving this issue.

    c.  Transsexual and other gender identity disorders.

    d.  Exhibitionism, Transvestitism, Voyeurism, Pedophilia and other variations.

205.11.  DisabilitySee Disability"  XE "Disability:Waivers" 
 Waivers.  Waivers for applicants who are drawing (or have a claim pending for) a pension, disability allowance, disability compensation, or retired pay from the federal government by virtue of prior military service will be reviewed by Force Medical.  A NAVRES Enlisted Application and Orders to a Naval Reserve Unit 1326/4 will be sent to Force Medical in addition to the medical documentation.

205.12.  Dual Compensation XE "Dual Compensation" .  A member of the Naval Reserve may not draw any of the compensation prescribed for active duty, active duty for training, or inactive duty training for the same period that the member is drawing or claiming a pension, retired or retainer pay, or disability compensation from the United States Government by virtue of prior military service.  Ensure a NAVPERS 1070/613 in the format of Exhibit 8-7 is completed and forwarded with all applications requiring higher approval authority.  Applicant’s receiving a disability of 10% or more require Force Medical review prior to accession.  

206.  Dependency/Custody.  All applicants must be briefed on the Navy's policy regarding members' moral and legal obligations to provide support for their dependents and that members with families receive no preferential treatment.  They must also be informed that Navy members who are single parents or who have an active duty spouse are required to comply with the requirements of OPNAVINST 1740.4.  See paragraph 206.8 for required forms.   


206.1.  Who is a Dependent? Any questionable cases not covered in the below paragraphs will be referred to CNRRC (N312) via the chain of command for determination.  

    a.  An applicant’s spouse will always be considered a dependent unless the marriage has been terminated by a final divorce decree or the spouse is a member of the Selected Reserve or serving on active duty in the armed forces.     

    b.  An applicant’s child(ren) under the age of 19 unless otherwise emancipated.  

    c.  Illegitimate child(ren) of 

        (1) Male applicants:  Illegitimate child(ren) is/are considered a dependent when custody or financial responsibility has been awarded by competent authority or the child(ren) live with the applicant. 

        (2) Female applicants:  Illegitimate child(ren) is/are considered a dependent unless custody or financial responsibility has been terminated by legal adoption of the child by someone else or as ordered by competent authority.

    d.  Unborn children of married applicants.  

    e.  Unborn children of unwed applicants or applicants for whom a positive legal/medical paternity determination has been made.  

    f.  Stepchildren from the applicant’s spouse’s previous marriage, of whom the applicant's spouse has custody.  Dependency status is terminated only by legal adoption of the child by someone else.

    g.  NRRA Quality Assurance Supervisors will make dependency determinations on cases involving other "dependents".

    h.  Military married to military applicants:  The senior sponsor will be considered the primary sponsor for dependents.  NAVPERS 1070/602 will be the source document for determining dependency waiver requirements.

206.2.  Eligibility.  The following do not require a dependency waiver.

    a.  Applicants with no dependents.

    b.  Married applicants in pay grades E-4 through E-9.

    c.  Married applicants in pay grades E-1 through E-3 with no more than two dependents.

    d.  Applicants whose dependency status was not a factor on release from active duty or discharge and have had no subsequent change in dependency status.  Single parent applicants meeting these criteria must sign a NAVPERS 1070/613 in the format of Exhibit 8-8.
    e.  Applicants whose dependency status while a member of the Armed Forces in a drilling status was not a factor in their separation, discharge, or transfer to the inactive reserve and who have not had a change in dependency status while in the inactive reserve.  Single parent applicants meeting these criteria must sign an NAVPERS 1070/613 in the format of Exhibit 8-8.
    f.  Applicants who have transferred custody of the child (ren) to a third party through legal court documents do not require a waiver if:

        (1) The transfer is not of a temporary nature (a period shorter than their current contract or military service obligation). 

        (2) The transfer was effective at least six months prior to application (to avoid transfer of custody solely for qualifying for accession).

    g.  Applicants whose dependency status has not changed since accession who have accepted a lower paygrade through the provisions of Reduction in Rate, NAVET permanent paygrade, or those reverted to their permanent paygrade prior to transfer to an IRR status.

206.3 NRRA Dependency Waiver.  The following require a NRRA dependency waiver:

    a.  Married applicants in paygrades E-1 through E-3 with three dependents.

    b.  Unmarried, divorced, or legally separated applicants in paygrades E-1 through E-3 who are not designated to have physical custody but provide financial support to three dependents.  

206.4 NRRA Commanding Officer. NRRA COs  will evaluate the applicant's ability to handle his or her present affairs in a mature, competent and responsible manner and discuss with the applicant the problems that a junior sailor may expect to encounter if recalled to active duty.  Telephonic interviews are authorized when a personal interview is not feasible.  This waiver authority may not be delegated. 

    a.  Unmarried, divorced, or legally separated applicants in paygrades E-1 through E-3 who are not designated to have physical custody but provide financial support to four or more dependents. 

     b.  Married applicants in paygrades E-1 through E-3 with four or more dependents. 

206.5.  CNRRC Dependency Determination.  The following require CNRRC review for dependency determination:

    a.  Any case where there is joint legal custody of dependents and physical custody is not clear.  

    b.  Married applicants with dependents other than the spouse who are physically but not legally separated from their spouse.

    c.  Married applicants in paygrades E-1 through E-3 with any dependents whose spouse

is not locatable, incarcerated, or geographically separated from the applicant.

    d.  Applicants with dependents over the age of 19 who may require special care in the

event of applicant’s mobilization.  

206.6.  CNRRC Dependency Waiver.  The following require a CNRRC dependency waiver:

    a.  Any applicant whose dependency status was a factor in their transfer to the Individual Ready Reserve (IRR).


206.7. PERS-913 Dependency Waiver.  The following require a PERS-913 dependency waiver.

    a.  Unmarried, divorced, or legally separated applicants who are designated to have physical custody of one or more.
206.8.   Required Forms.  
    a.  Applicant Financial Statement of Understanding (NAVPERS 1070/613 in the format of Exhibit 8-39).  The Applicant Financial Statement of Understanding is required on all non-prior service enlistments where the applicant indicates he/she has someone either fully or 

partially dependent upon them for support and in all cases where a dependency waiver or determination is required. Refer to Chapter 5, Section 517 for block-by-block guidance.

    b.  Married Members E-1 through E-3 and E-4 with less than two years.  Married applicants enlisting in pay grades E-1 through E-3 and E-4 with less than two years are required to sign a NAVPERS 1070/613 in the format of Exhibit 8-9.

    c.  Married Members temporarily advanced.  Married members in permanent pay grade of E-3, regardless of temporary rate, are required to sign a NAVPERS 1070/613 in the format of Exhibit 8-9.

    d.  Family Care Plan Certificate (NAVPERS 1740/6) and Family Care Plan Arrangement (NAVPERS 1740/7).  Per OPNAVINST 1740 (Series), members who are single parents or who have a spouse in the Armed Forces (active or inactive) with a dependent(s) are required to complete a Family Care Plan Certificate (NAVPERS 1740/6) and a Family Care Plan Arrangement (NAVPERS 1740/7), signed by the NRA CO or designated representative prior to local accession or submission of an application for enlistment/affiliation.

207.  Social Security Number XE "Social Security Number"  (SSN).  The SSN is the military personnel identification number assigned to each member.  All applicants must possess a SSN prior to assessment.  Any of the following documents can be used to verify an applicant’s SSN:

    a.  A SSN card or replacement card issued by the Social Security Administration.

    b.  The SSN stub (which has the SSN number listed thereon) issued by the Social Security Administration in conjunction with the original SSN card.

    c.  DD Form 214.

    d.  A letter on official Social Security Administration letterhead, signed by a Social Security representative.

    e.  The applicant's SSN as shown on two different types of documents or two similar documents issued by two different agencies from the following: 

        (1) A federal, state, or local government agency (tax form or statement, valid driver's license, vehicle or other registration, or unemployment card).

        (2) An employer or former employer (wage or tax statement).

        (3) A bank or other savings institution (statement of savings account earnings or other earnings statement for tax purposes).

        (4) Official high school or college transcript.

208. Education XE "Education" .  In addition to meeting the education requirements of the program which they are requesting, current education for all applicants who are enlisting or re-enlisting in the Naval Reserve will be verified and documented on the Recruiting Quality Assurance Sheet and DD Form 1966.  

    Table 2-3  


Education Verification Documents

	DOCUMENT
	HSDG
	HSG
	NHSG

	Official high school transcript
	Yes
	Yes
	Yes

	Official high school or accredited college diploma
	Yes
	N/A
	N/A

	GED Certificate or GED test results 
	Yes
	N/A
	N/A

	Home School Diploma or Certificate (DoD Pilot Program)
	Yes
	N/A
	N/A

	Official college transcript (15 SH/22QH/675 Clock hrs w/DD Form 370
	Yes
	N/A
	N/A

	Adult high school diploma 
	Yes
	Yes
	N/A

	Certificate of high school completion w/DD Form 370
	N/A
	Yes
	N/A

	Certificate of high school attendance w/DD Form 370
	N/A
	Yes
	N/A

	DD Form 214 

(See DD 1966 Section VI - REMARKS section)
	Yes
	Yes
	Yes

	Certificate of completion or attendance from a vocational/ technical school indicating at least 6 months duration.
	N/A
	Yes
	N/A

	Correspondence, Distance Learning, Independent Study Diploma or Certificate issued by Accrediting Commission of the Distance Education and Training Council
	N/A
	Yes
	N/A


208.1.  Definitions.

    a.  High School Diploma Graduate (HSDG).
        (1) High School Diploma.  An applicant who has attended and completed a 12-year/grade program of classroom instruction.  The school where the individual completed all the program requirements must issue the diploma.  Non-high school graduate or alternate high school credential holder who attended a college or university and completed at least 15 semester or 22 quarter hours of college level credit are considered to be HSDGs but must have a minimum AFQT of 50.  

            (a) All CNRRC Areas are directed to use the publication entitled Accredited Institutions of Post Secondary Education to evaluate the schools that have applicants in the 15 semester or 22 quarter hour category.  All schools contained in the sections Alabama through Wyoming are considered acceptable for HSDG classification.  Schools listed in the Institutions Outside The United States or Candidates section are not acceptable.  Recruiting personnel may contact the Quality Assurance Department for determination.  Copies of Accredited Institutions may be ordered directly from:


Front & Brown Streets


McMillan Publishing Company, Inc.


Riverside, NJ  08075

        (2) Adult or Continuing Education.  A secondary school diploma awarded on the basis of attending and completing an adult education or continuation high school program.

        (3) Letter of Past Issuance.  A letter of past issuance signed by an authorized school official indicating the applicant has been issued the appropriate diploma, certificate or degree as defined in 1, 2, or 3 above.  It must contain the date that the diploma, certificate or degree was issued.

        (4) Official Transcripts.  Official transcripts may be used as acceptable documentation.  The issuing institution must provide the transcript either personally to recruiting personnel or by direct mail to recruiting personnel.

    b.  High School Graduate (HSG).
        (1) GED Certificate.  An applicant who has a General Education Development (GED) or other test-based high school equivalency diploma.  

        (2) Attendance Based Certificate or Diploma.  Sometimes called certificates of competency or completion, these are based on course completion rather than a test such as the GED or CHSPE.

        (3) Correspondence School or Home Study.  The Accrediting Commission of the Distance Education and Training Council accredits an applicant who has earned a high school diploma or certificate from a correspondence or home study school.

        (4) VO/TECH School.  A certificate or diploma awarded for attending a non-correspondence vocational, technical, or proprietary school for at least six months.  A person so 

designated must also have completed 11 years of regular day school.

        (5) Home Study Diploma.  A secondary school diploma or certificate, typically awarded by a state, based upon certification by a parent or guardian that an individual completed their secondary education at home.  This is considered an alternate high school credential.

    c.  Non-High School Graduate.  An applicant who holds none of the above credentials.

208.2.  Foreign Education.  All education, with the exception of that received in the U.S., Puerto Rico, Guam, the Virgin Islands of the United States, the outlying possessions of the U.S. (American Samoa and Swains Island), Commonwealth of the Northern Mariana Islands, Republic of the Marshall Islands, the Federated State of Micronesia, and at overseas Department of Defense sponsored schools is considered to be foreign education.

    a.  Eligibility Based on Foreign Education.  No known high school or college level reference sources are available that provide an accurate correlation of standards between U.S. and foreign school curricula.  Foreign education may be recognized for enlistment purposes.  Use the following procedures:

        (1) Submit foreign education documents, e.g., diplomas degrees, with complete transcript, if available, to a CNRC education specialist or NRRA Enlisted Program Officer for a determination of the equivalent U.S. education grade level.  NRRA Enlisted Program Officers will utilize the CNRC foreign military education database in making their determinations.   

209.  Alcohol XE "Alcohol and Drug Abuse"  and  XE "Drug Abuse" Drug Abuse.  It is the Navy's policy that drug and alcohol dependent individuals, current drug and alcohol abusers, and those applicants whose abuse of drugs and/or alcohol indicates a tendency to continue abuse in the service are not to be permitted to enter the Naval service.  However, it is recognized some people have clear potential to become creditable performers despite past exposure to drug and/or alcohol abuse.  Recruiting procedures shall include positive measures to identify and screen out drug and/or alcohol abusers at the point of application for assessment.

209.1.  Statement of Understanding.  All applicants shall be made aware of the Navy's policy regarding drug and alcohol abuse early in the processing stages.  

209.2.  Drug or Alcohol Related Offenses.  Individuals who have been adversely adjudicated on any alcohol or drug offense require a drug or alcohol waiver in addition to any civil waiver required in Table 2-7.  Any prior service applicant who was released from active duty with a favorable RE-code and has not had any drug usage, BTW convictions, or other alcohol/drug related offenses since initial enlistment or release from active duty does not require a waiver unless going from a non security clearance rating to a PRP, SCI.
209.3.  Eligibility.  To determine accession and program eligibility, refer to the Matrix of Waiver Policy for Behind the Wheel Convictions (Table 2-4) and the Matrix of Waiver Policy for AlcoholSee Alcohol and Drug Abuse"  XE "Alcohol and Drug Abuse:Waivers" 
 and Drug Abuse (Table 2-5).  Waiver requests for alcohol or drug abuse cases that are not specifically covered by the policy contained in this section must be forwarded to CNRRC (N312) for determination.  

209.4.  Behind the Wheel (BTW) Related Offenses.  Whenever an applicant is adversely adjudicated for driving while under the influence of illegal drugs or alcohol, the offense is considered a BTW offense regardless of what State called the offense.  As an example, a charge of DUI which is reduced to reckless driving is still considered a BTW if there was evidence presented that the driver was under the influence of drugs or alcohol.

Table 2-4 
Matrix of Waiver Policy for BTW Convictions
	BTW offenses
	Waiver Authority

	One
	NRRA

	Two
	CNRRC

	Two within the last 5 years
	No waivers authorized

	Three
	No waivers authorized

	Prior service applicant who was released from active duty with a favorable RE-code and has not had any BTW convictions since initial enlistment or release from active duty
	Requires CNRRC waiver if changing rate from non-security clearance rating to PRP, SCI.

Otherwise, no waiver required


Table 2-5   

Matrix of Waiver Policy for Alcohol and Drug Abuse
	AC, AE, AG, AO, AT, AW, AZ, CTA, CTI, CTO, CTM, CTR, CTT, DM, DT, ET, EW, FC, FT, GM, HM, HT, IC, IM, IS, JO, LI, LN,  MA, MN, MT, OM, OS, PC, PH, QM, RM, SM, STG, STS, SW, YN
	Experimental/casual use of marijuana within the past 6 months
	No waivers authorized

	
	Experimental/casual use of marijuana over 6 months ago
	NRRA

	
	Convicted of drug abuse offense
	No waivers authorized

	
	Abuse of narcotics, hallucinogenic, stimulant, depressant, or psychedelic drugs over 2 yrs ago
	NRRA

	
	Convicted of single alcohol related offense
	NRRA

	
	Convicted of 2 or more alcohol related offenses
	CNRRC

	
	All other drug/alcohol abuse
	No waivers authorized

	
	Any drug/alcohol abuse while in DEP/DET
	No waivers authorized

	
	Drug trafficking/ supplying
	No waivers authorized

	All other ratings and undesignated SN, AN, and FN.
	Experimental/casual use of marijuana 
	No waivers required

	
	More than experimental use but not physically/psychologically dependent on marijuana
	NRRA

	
	Convicted of drug abuse or alcohol offense (refer to civil offenses for single alcohol offenses)
	NRRA or CNRRC as appropriate

	
	Psychological or physical dependence upon any drug or alcohol.
	CNRRC 

	
	Abuse of narcotics, hallucinogenic/psychedelic drugs (to include cocaine) within 1 yr
	No waivers authorized

	
	Abuse of narcotics, hallucinogenic/psychedelic drugs (to include cocaine) over 1 yr ago
	NRRA

	
	Abuse of stimulant or depressant within past 6 mos
	No waivers authorized

	
	Abuse of stimulant or depressant between 6 mos and 1 yr ago
	CNRRC

	
	Abuse of stimulant or depressant over 1 yr ago
	NRRA

	
	Any drug/alcohol abuse while in DEP/DET
	NRRACO interview required

	
	Drug trafficking/supplying
	No waivers authorized


        Note 1:  Experimental or casual use implies the applicant has used marijuana for reasons of curiosity, peer pressure or other similar reasons.  Any drug usage of more than 10 times indicates abuse.   

        Note 2:  An applicant who has been psychologically or physically dependent upon alcohol or drugs may request a waiver when the dependency has been resolved in such a way there is little likelihood such behavior will recur.  If the applicant is a recovering alcoholic/drug addict, the physical must include a psychiatric consultation.  The applicant is considered a good risk for entry into the Naval Reserve if:

    a.  The applicant has successfully abstained from alcohol/drugs for more than twenty-four months.

    b.  The employment history subsequent to rehabilitation is favorable, and

    c.  The applicant appears well motivated.

        Note 3:  Sharing a controlled substance in a social setting or purchasing limited amounts of a controlled substance for a friend without monetary or material gain or profit does not necessarily constitute supplying or trafficking and should not automatically eliminate an applicant from consideration.  This type of situation requires a NRRA Enlisted Program Officer (EPO) interview and NRRA Commanding Officer review with the objective of recruiting only those considered a good risk for entry into the Naval Reserve.

210.  Criminal XE "Criminal and Disciplinary"  and Disciplinary Involvement.

    a.  A civil waiver will not be required when:

        (1) There is proof the civil charges were previously waived for entry into the Navy or Naval Reserve, or: 

        (2) A prior service applicant was convicted of a civil offense and subsequently released from active duty with a favorable RE-Code or discharged from the Naval Reserve recommended for reenlistment, and has not had any civil involvement since.

210.1.  Civil XE "Civil:Restraint"  Restraint, Probation, and Payment of Fines.
    a.  Ineligible.  Applicants under civil restraint, unsupervised conditional probation, supervised conditional probation, parole, or awaiting sentencing are not eligible for accession.

    b.  Eligible.  Applicants under unconditional suspended sentence or unsupervised unconditional probation are eligible for accession.  The terms unconditional suspended sentence and unsupervised unconditional probation are defined as any probationary status imposed by a criminal or juvenile court that places no conditions upon the person:

        (1) Regarding freedom of movement;

        (2) Requiring the payment of damages or fines, (upon payment, the condition would not be disqualifying);

        (3) Requiring periodic reporting to an officer of the court (to include a probation officer); and

        (4) Involving supervision by an officer of the court (to include a probation officer).

210.2.  Mandatory Waiting Period After Civil Restraint.  Processing of applicants who have been on any type of civil parole or supervised, conditional probation will be subject to the following conditions:

    a.  Processing may not begin during the probationary or parole period.

    b.  Applicants who complete the full term of parole or supervised, conditional probation are eligible to begin processing immediately after termination of parole or probationary period.

    c.  Applicants who are released from parole or supervised, conditional probation early are eligible to begin processing at the time the complete term of parole or probation would have terminated or in six months, whichever comes first.

210.3.  Mandatory Waiting Period After Confinement.  Confinement is defined as:  Physical restraint (any jail or prison, juvenile hall, boys home etc.) where such confinement is the result of civil adjudication.  The mandatory waiting periods are:

    a.  Three months after confinement of 15 days or more.  No waivers authorized

    b.  Two months after confinement of less than 15 days.  No waivers authorized.

210.4.  Pending Lawsuits XE "Lawsuits, Pending" .  A civil suit is brought to recover some right, or to obtain redress of some wrong not being a crime or a misdemeanor.  Civil XE "Civil:Law suits"  suits (lawsuits) relate to and affect only individual rights, whereas criminal prosecutions involve public wrongs.  A suit brought to recover damages is one example of a civil suit (lawsuit).

    a.  Requests for determination of enlistment eligibility of applicants who are involved in civil suits (lawsuits) shall be submitted to CNRRC.  

    b.  To assist CNRRC in making a determination in a given case, a description of the nature of the case should be forwarded together with required documents, a statement from the applicant's lawyer addressing when the case will be tried and whether or not the applicant's presence in court at the time of trial will be required.  In those cases where the applicant is a defendant in a suit for 

damages, a statement from the applicant's lawyer or insurance company should be included indicating whether the applicant is fully insured up to the amount claimed by the plaintiff.

210.5  Court XE "Court costs"  Costs.  The requirement to pay court costs following a court hearing or trial, is not, by itself, indicative of an adverse adjudication.  Cases in which an applicant is required to pay court costs despite the dismissal of all charges or a finding or verdict of “not guilty” should not be processed in the same manner as an adverse adjudication.  This policy does not apply in cases involving a conviction or pre trial intervention or deferment.  “Payment of court costs” should not be confused with the payment of a fine or the forfeiture of bond in lieu of trial.

210.6  Adverse Adjudication.  Adverse adjudication on civil and criminal offenses are classified as minor traffic offenses, minor misdemeanors, non minor misdemeanors, or felonies by first referring to Table 2-6, regardless of the state’s classification, with the following exception: an offense is considered a felony when it was classified as a felony by the state in which it was adjudicated, regardless of what chart the offense appears on.  For adverse adjudication on offenses not listed in Table 2-6, classify the offenses by using the rule of maximum possible confinement under local law.  An all-inclusive list of offenses valid for all states would be impracticable.  Table 2-6 is intended as a guide.  All questionable situations not covered specifically by this instruction must be sent to CNRRC for review.

Table 2-6


        List of Offenses by Category

	Minor Traffic Violations
	Minor Non-traffic Violations/

Minor Misdemeanors
	Non-minor Misdemeanors
	Felonies

	Blocking or retarding traffic

Careless driving

Crossing yellow line; driving left of center line

Disobeying traffic lights, signs, or signals

Driving on shoulder

Driving uninsured vehicle

Driving with blocked vision

Driving with expired plates or without plates

Driving without license or with suspended or revoked license

Driving without registration or with improper registration

Driving wrong way on one-way street

Failure to comply with officer's directives

Failure to have vehicle under control

Failure to keep to right or in line

Failure to signal

Failure to submit report following accident

Failure to yield right-of-way

Following too closely

Improper backing; backing into intersection or highway; backing over crosswalk

Improper blowing of horn

Improper passing (i.e., passing on right, in no-passing zone; passing parked school bus, pedestrian in crosswalk (when not treated as 

 reckless driving))

Improper turn

Invalid or unofficial inspection sticker; 
	Abusive language under circumstances to provoke breach of peace

Carrying concealed weapon (other than firearm); possession of brass knuckles

Check, worthless, making or uttering, with no intent to defraud or deceived (100 or less)

Curfew violation

Damaging road signs

Desecration of grave

Discharging firearm through carelessness

Discharging firearm within municipal limits

Disobeying summons

Disorderly conduct; creating disturbance;

Boisterous conduct

Disturbing peace

Drunk in public

Drunk and disorderly

Dumping refuse near highway

Failure to appear

Fair/toll evasion

Illegal betting or gambling; operating illegal handbook, raffle, lottery, punch board, matching cockfight

Juvenile non-criminal misconduct; beyond parental 

control; incorrigible; runaway; truant; or wayward

Liquor:  unlawful manufacture, sale or possession, or consumption in public 

place

Littering Loitering

Malicious mischief Nuisance, committing

Poaching

Possession of alcohol by minor


	Accessory before or after the fact of a misdemeanor

Adultery

Assault/Assault and battery

Behind the wheel .08 blood alcohol content or greater

Bigamy

Breaking and entering

Check, worthless, making or uttering, with intent to defraud or deceive ($500 or less)

Child neglect

Conspiring to commit misdemeanor

Contributing to the delinquency of minor

Criminal mischief

Criminal trespass

Cruelty to animals

Driving while drugged or intoxicated

Failure to stop and render aid after accident

Harassment

Indecent exposure

Indecent, insulting, or obscene language communicate directly or by telephone

Leaving scene of accident (hit and run)

Looting

Motor vehicles:  Wrongful appropriation of motor vehicle; joyriding; driving motor vehicle

without 

owner's consent (Note 2)

Negligent homicide Petty Larceny, shoplifting, stealing (value $500 or less)

Possession and/or use of marijuana/controlled substance.

Possession of drug paraphernalia 
	Accessory before or after the fact of a felony

Aggravated assault; assault with dangerous weapon; assault, intentionally inflicting great bodily harm; assault with intent to commit felony

Arson

Attempt to commit a felony

Bomb threat

Breaking and entering with intent to commit a felony

Bribery

Burglary

Carnal knowledge of female under 16

Cattle rustling

Car jacking

Check, worthless, making or uttering, with intent to defraud or deceive (over $500)

Child abuse

Concealing knowledge of a felony

Conspiring to commit a felony

Criminal libel

Extortion

Forgery; knowingly uttering or passing

Graft

Grand larceny; embezzlement (value over $500)

Housebreaking

Indecent acts or liberties with child under 16 

opening, obstructing, secreting, stealing, or taking

Mails, depositing obscene or indecent matter in

Maiming; disfiguring

Manslaughter

Murder


Table 2-6 (continued)  
        List of Offenses by Category
	Minor Traffic Violations
	Minor Non-traffic Violations/

Minor Misdemeanors
	Non-minor Misdemeanors
	Felonies

	Failure to display inspection sticker

Leaving key in ignition

License plate improperly displayed or not displayed

Operating overloaded vehicle

Racing, dragging, contest for speed (when not treated as reckless driving)

Speeding (when not treated as reckless driving)

Spinning wheels; improper start, zigzagging; or weaving in traffic (when not treated as reckless driving)
	Possession of cigarettes by minor

Possession of indecent publications or pictures

Public urination

Purchase, possession, or consumption of alcoholic beverages by minor

Removing property under lien

Removing property from public grounds

Robbing orchard

Trespass to property

Unlawful assemble

Using or wearing unlawful emblem

Vagrancy

Vandalism; injuring or defacing public property or property of another; shooting out street lights

Violation of fireworks laws

Violation of fish and game laws
	Providing false information to police/authorities

Reckless driving (Note 3)

Resisting arrest

Sex crime related charges

Shooting

Slander

Stolen property, knowingly receiving (value $500 or less)

Suffrage rights, interference with

Unlawful carrying of firearms: carrying concealed firearm

Unlawful entry

Unlawful use of long distance telephone lines

Use of telephone to abuse, annoy, harass, threaten or torment another

Using boat without owner's consent

Willfully discharging firearm so as to endanger life; shooting in public place

Wrongful use of chemical substances
	Narcotics, dangerous drugs or marijuana: possession or use of

Pandering

Perjury; subordination of perjury

Public record: altering, concealing, destroying, mutilating, obliterating, or removing

Rape

Riot

Sedition; solicitation to commit sedition

Selling or leasing weapons to minors

Sodomy

Stalking

Stolen property, knowingly receiving (value over $500)






Waiver AuthoritySee Civil or Accession Authority"  XE "Accession Authority:Waivers" 
 for Civil XE "Civil:Waivers"  Offenses 

Table 2-7
    (See paragraph 209.2 for offenses involving drugs or alcohol)

	Offense
	Number of Offenses
	Waiver Authority

	Minor Traffic Violations
	Less than five
	No Waiver Required



	
	five to nine in the past 3 years.
	NRRA

	
	Ten or more
	COMNAVRESCRUITCOM

	Minor Non-Traffic/Minor Misdemeanors  (regardless of when occurring) 
	One or two violations
	No waiver required

	
	Three through five violations irrespective whether or not civil restraint imposed
	NRRA

	
	Six or more
	No Waiver Authorized

	Non-Minor Misdemeanor (Regardless of when occurring)
	One violation
	NRRA

	
	Two violations
	COMNAVRESCRUITCOM

	
	Three or more violations
	No waiver authorized



	Felonies (Regardless of when occurring)
	One or more
	PERS-913


210.7  Multiple Transgressions.  Several violations occurring at the same time and place while at a single location are considered a single transgression.  An example would be breaking into three vehicles at a shopping center is considered to be three separate violations. Breaking into one dwelling with four separate violations is considered a single transgression.  When multiple transgressions exist, the applicant will be processed for the most serious offense.  

210.8   Waiver Processing.  

    a.  A single felony (not multiple offenses counted as one) that occurred at age 14 or less

that did not involve alcohol, drugs, or physical violence may be waived by CNRRC provided the applicant has no other adversely adjudicated charges (adult or juvenile) with the exception of minor traffic violations.

    b.  Applicants who have civil involvement in more than one category (i.e., minor traffic, minor non traffic, etc.), or whose total number of offenses exceeds the maximum waiverable in any single category, must be waived at the level of the most serious offense.  For example, an applicant with one non-minor misdemeanor and three minor non-traffic violations would require waiver approval by NRRA.

    c.  All convictions, both felony and misdemeanor, involving violence against family members by an applicant render the applicant ineligible for enlistment/affiliation unless the applicant has the charge expunged or pardoned.  Applications will be annotated with, "A waiver is being requested under the Amendment to Gun Control Act regarding Domestic Violence Convictions per NAVADMIN 085/98" which is available on the internet at http://www.bupers.navy.mil/.    Waiver requests must contain, certified by the clerk of court, records that show the conviction was expunged or unconditionally set aside by a court of pardon or restoration of civil rights were granted from the State or President.  CNRRC (N312) will process waivers after consultation with CNRRC (N005).

    d.  For all felony waivers:  An endorsement is required from the Commanding Officer of the NRA the applicant will be attached to.
    e.  Parking violations, warning tickets, and faulty equipment tickets are not considered minor traffic offenses, regardless of program rating requested.  These violations must still be listed on the Standard Form 86.

211.  Clearance from a Reserve Component XE "Clearance from a Reserve Component" .  All applicants who are in a drilling status in another Reserve component must complete a Request for Discharge or Clearance from Reserve Component (DD Form 368) in accordance with Chapter 5, Section 512 of this instruction.  Refer to Chapter 5, Section 509 for guidance on applicants that are not in a drilling status in another Reserve component.

212.   XE "NAVET Program:Paygrades E-1 and E-2" Members Released from Active Duty in Pay Grades E-1 & E-2.    Prior service members separated from active duty in pay grade E-1 or E-2 will not be accessed into the Naval

Reserve without approval from PERS-913.  Applicants in the following categories are the only exceptions to this requirement:

    a.  Sea and Air Mariner (SAM) personnel released from active duty as an E-1 or E-2 after completing their Initial Active Duty for Training (IADT) with an RE-R1, RE-1, RE-3R, or RE-5 reenlistment code.  Applications will be forwarded to the appropriate NRRA for adjudication.  

    b.  SAM 2/2YO personnel released from active duty as an E-2 with a RE-R1, RE-1, RE-3R, or RE-7. Applications will be forwarded to the appropriate NRRA for adjudication. 

    c.  Personnel released or discharged from active duty with a favorable RE-Code in pay grade of E-1 or E-2 and have subsequently served in any component of the Armed Forces at a permanent pay grade of E-3 or above and received a favorable RE-Code/reserve recommendation upon release or discharge from active duty/ready reserve contract.  

213.  Previous UnsatisfactorySee UNSAT Participation"  XE "UNSAT Participation:Waivers" 
 Participation.  Per reference (i), other service veterans removed from the Selected Reserve due to unsatisfactory drill participation require PERS-913 accession authorization.

213.1.  Naval Reserve Personnel Under Contract.  NAVET personnel transferred from the SELRES due to unsatisfactory participation, not recommended for re-affiliation, require a  Commander, Naval Surface Reserve Force (COMNAVSURFRESFOR) or Commander, Naval Air Reserve Force (COMNAVAIRESFOR) accession authorization.  Submit a request in the format of Exhibit 8-10.  

213.2.  Naval Reserve Personnel Who Have Been Discharged.  

    a.  Recommended.  Personnel transferred from the SELRES due to unsatisfactory participation and who were later discharged, Recommended for Reenlistment, do not require a waiver.  

    b.  Not Recommended.  Personnel transferred from the SELRES due to unsatisfactory participation and who were discharged and Not Recommended for Reenlistment require PERS-913 approval.  This policy applies to all applicants regardless of the branch of service the member was attached to at the time of unsatisfactory participation.

213.3.  Unsatisfactory Performance NPS XE "APG:Unsatisfacotry performance of" .  APG/AIA applicants transferred to the IRR for unsatisfactory XE "UNSAT Participation:APG"  participation prior to making their paygrade permanent will be processed as NAVET applicants in their permanent apprenticeship.  Applicants transferred to the IRR prior to completing Non-Prior Service Accession Course (NPSAC) are required to sign a NAVPERS 1070/613 in the format of  Exhibit 8-11.  

214.  Reenlistment Codes XE "Reenlistment Codes" .  It is imperative that the reenlistment code (RE-Code) assigned to an applicant upon last release or discharge from active duty be verified.  RE-Code verification may be made by the recruiter sighting the RE-code on the applicant's original/ unaltered Certificate of Release or Discharge from Active Duty (DD Form 214) (Original Copy 4 or original Copy 7 obtained from the separating activity).  If the original/unaltered DD Form 214 is not available, the RE-Code verification is acceptable with an Official Record(s) Copy (NRPC, microfiche, etc.) and MARDAC verification.  Refer to Chapter 104.3 for guidance on a MARDAC request.  A NAVPERS 1070/613 in the format of Exhibit 8-12 will be used for all applicants to document Re-Code verification.

214.1.  DD Form 214 Not Available.
    a.  Member released from a deployed unit less than 90 days.  In rare cases when an applicant's releasing activity is a deployed unit and the member requests to affiliate with the Naval Reserve less than 90 days after release from active duty, it may be impossible to determine the member's RE-code.  In this case, applications will be forwarded to the appropriate NRRA QA Supervisor for review.  Applicants must sign a NAVPERS 1070/613 in the format of Exhibit 8-13.  

    b.  All other members.  If a DD Form 214 with the Re-code cannot be obtained, forward the pre-affiliation package to PERS-913 via the chain of command for a RE-Code waiver. The applicant must sign a NAVPERS 1070/613 in the format of Exhibit 8-13.
    c.  In all cases, an adjudicated copy of the NRPC and/or St. Louis records requests showing the DD 214 was unavailable must be forwarded in the package and made part of the residual file.

214.2.   XE "Reenlistment Codes:Qualifying" Qualifying RE-Codes. Eligibility for Other Service Veteran's (OSVETs) who were released from "Desert Storm" with a RE-code of "NA" is based on their previous RE-code.  The following RE-Codes do not require prior approval from higher authority for accession:

USN        RE-R1, RE-1, RE-1E, RE-3R, RE-3U, RE-3Y, RE-3Z, RE-5, RE-6, RE-7

USMC
    RE-1A

USA         RE-1, RE-1A, RE-1B, RE-2, RE-2A, RE-2B, RE-2C, RE-3S, RE-3V, EFR

USAF       RE-1, RE-1J, RE-2T, RE-2U, RE-3/93, RE-3, RE-3A, RE-3B, RE-3D, RE-3E, 

                 RE-3H, RE-3I, RE-3J, RE-3S, RE-3V, RE-4D, RE-4M, RE-10, RE-12, RE-13,

                 RE-14. 

USCG       RE-R1, RE-1

    a.  In cases of a RE-Code's of "N/A" or in any case when a RE-Code cannot be determined, the application must be forwarded to CNRRC for RE-Code determination.  

    b.  In rare cases the wrong RE-Code may be assigned to a member.  For example, if the narrative reason for separation states Hardship or Pregnancy with a favorable RE-Code, the applicant is not qualified for assessment without a waiver.

    c.  Personnel separated with Special Separation Benefits (SSB) XE "Special Separation Benefits (SSB)"  or Voluntary Separation Incentive (VSI) XE "or Voluntary Separation Incentive (VSI)"  benefits are required to sign a NAVPERS 1070/613 in the format of Exhibit 8-14 and Exhibit 8-15 respectively.

214.3.  Disqualifying RE-Codes.  Personnel receiving a disqualifying RE-Code require PERS-913 approval unless:

    a.  Documentation that the Navy or Naval Reserve has already waived the RE-Code.  The applicant served honorably receiving a qualifying RE-code or favorable recommendation for retention during a subsequent Navy enlistment or affiliation.

    b.  The RE-Code was not considered disqualifying upon subsequent Navy or Naval Reserve enlistment and that enlistment was served honorably with a qualifying code and/or favorable recommendation for retention. 

214.4.  Delayed Entry Discharges.  Waiver of DEP XE "DEP Discharges" / DET discharges are authorized at the NRRA unless the separation documents direct the waiver from PERS-913 or other service equivalent.  

214.5.  Reserve Transition Benefits. Individuals who have received Reserve Transition Benefits (RTB) are not eligible for accession.

215.  Reserve Recommendations.  Documentation will be as follows:

    a.  Personnel released from active duty, still under contract, and have had no reserve participation: NAVPERS 1070/613 in the format of Exhibit 8-13.  

    b.  NAVET personnel released from active duty, still under contract, and have had reserve participation: 

        (1) NAVRES 1326/2; or

        (2) A signed NAVPERS 1070/613 in the format of Exhibit 8-13 and an adjudicated

NRPC records request.  

    c.  OSVET personnel released from active duty, still under contract or discharged, and have had reserve participation: 

        (1) Reserve recommendation document; or 

        (2) NAVPERS 1070/613 in the format of Exhibit 8-13 and an adjudicated

NAVRESCRUIT 1133/13. 

    d. NAVET personnel released from active duty with a subsequent reserve discharge on or after 1 January 1998: 

        (1) NAVPERS 1070/615; or

        (2) A signed NAVPERS 1070/613 in the format of Exhibit 8-13 and an adjudicated

NRPC records request.

    e.  NAVET personnel released from active duty with a subsequent reserve discharge before 31 December 1997 and OSVET personnel with a reserve discharge: 

        (1) Reserve recommendation document; or 

        (2) NAVPERS 1070/613 in the format of Exhibit 8-13 and submission of a NAVRESCRUIT 1133/13. 

216.  Key Employees XE "Key Employees" .  Applicants who are certified, as "Key employees", cannot be accessed into a drill pay status.  A “Key employee” is defined as someone who cannot be recalled to active duty because their government employment is considered more critical than the needs of the Naval Reserve.

217.
Former Officer XE "Officer:Former Officer Personnel"  Personnel.  Navy Personnel Command policy prohibits former officer personnel of the Armed Forces from being approved for entry into the Navy or Naval Reserve in an enlisted status. Applicants in this status shall not be solicited.  When a particular or extraordinary need of the Naval Reserve exists, applications may be forwarded to PERS-913 via the chain of command for consideration.  The critical nature of the need must be well documented in terms of the billet requested including a complete endorsement by the Commanding Officer of the gaining NRA.   

218.  High Year Tenure (HYT XE "High Year Tenure (HYT)" ).  It is important that HYT time is computed properly.  All service (active and inactive) is used to calculate HYT status.   See COMNAVRESCRUIT COMINST 1130.2 (series), Chapter 9 for detailed guidance in HYT computation. Table 2-8 is provided for determining HYT waiver authority.

    a.  Personnel who apply for enlistment in a temporary rate and will exceed HYT criteria during the time in which is authorized to complete the requirements to make their rate permanent are not eligible for enlistment/affiliation (i. e.  An applicant with over 11 years of service is ineligible for accession in temporary paygrade E4 or below because he/she could not be allowed the full 36 months to make their rate permanent prior to reaching high year tenure).

    b.  All applicants requiring HYT waivers are required to sign a NAVPERS 1070/613 in the format of Exhibit 8-16.
    c.  Applicants reaching HYT in the current calendar year are not authorized enlistment/ affiliation.

Table 2-8  

High Year Tenure (HYT) Waiver Matrix

	Temporary Pay Grade
	Number of Years
	Waiver Authority

	E-3 & Below
	Less than 8
	No waiver required

	
	8 less than 10
	NRRA

	
	10 less than 11
	CNRRC

	
	11 less than 12
	PERS-913

	
	12 or more
	No waiver authorized

	E-4
	Less than 10
	No waiver required

	
	10 less than 12
	NRRA

	
	12 less than 13
	CNRRC

	
	13 less than 14
	PERS-913

	
	14 or more
	No waiver authorized

	E-5
	Less than 18
	No waiver required

	
	18 less than 19
	NRRA

	
	19 less than 21
	CNRRC

	
	21 less than 22
	PERS-913

	
	22 or more
	No waiver authorized

	E-6
	Less than 20
	No waiver required

	
	20 less than 21
	NRRA

	
	21 less than 23
	CNRRC

	
	23 less than 24
	PERS-913

	
	24 or more
	No waiver authorized

	E-7
	26 or more
	No waiver authorized

	E-8
	28 or more
	No waiver authorized

	E-9
	30 or more
	No waiver authorized


218.1.  Transfer From Drill Pay Status.  Per reference (d), personnel who reach HYT

are required to be transferred from drill pay status. Table 2-9 is not to be used as the basis for accession waivers but as an aid in computing the year in which an individual will reach HYT.  Example:  An E-4 with 11 years of total service will reach HYT three years from now. 

Table 2-9   

   HYT by Pay Grade for the Naval Reserve

	PAY GRADE
	YEARS OF SERVICE

	E-9
	30

	E-8
	28

	E-7
	26

	E-6
	24

	E-5
	22

	E-4
	14

	E-3 AND BELOW
	12


219.  Armed Services Vocational Aptitude Battery Test (ASVABSee ASVAB Testing"  XE "ASVAB Testing Procedures:Waivers" 
).

    a.  The most recent valid test score is used for assessment purposes.  NAVETs under contract are authorized an ASVAB retest after a Naval Reserve Personnel Center (NAVRESPERSCEN) Records Request is returned indicating ASVAB Test scores were not found.  Re-testing is also authorized when an applicant needs to increase scores for program eligibility.  

        (1) Original ASVAB XE "ASVAB Testing Procedures:Retests"  scores or the returned NAVRESPERSCEN (NRPC) Request indicating ASVAB Test Scores were not found must be forwarded and maintained in the residual files when re-tests are conducted. 

    b.  Acceptable forms to document converted ASVAB/AFQT scores are as follows:

        (1) USMEPCOM 714A-ADP

        (2) MEPS ASVAB computer printout (Official printout only)

        (3) NAVPERS 1070/603 or 604

        (4) DD Form 1966 (Raw and Standard scores)

        (5) NAVPERS 1070/613 signed by PN-2612 (non-Recruiter).

    c.  Minimum AFQT Scores are as follows:

        (1) Non-prior service - minimum 31 AFQT.

        (2) Prior-service - minimum 17 AFQT. 

    d.  AFQT is not waiverable.

    e.  Converted line score waivers require CNRF (N1) approval.  A NAVCRUIT 1100/11 will be submitted with all line score waiver requests to document an applicant’s aptitude for the requested rating.  Maximum ASVAB converted line score waivers are:

        (1) Six points on two test combinations (e.g., VE+AR).

        (2) Nine points on three test combinations (including

those where one test is doubled (e.g., AR+2MK+EI)).

        (3) Ten points on a four-test combination (e.g., AR+MK+GS+EI).

    f.  Minimum line scores are not waiverable (e.g., MK=57)

    g.  Refer to paragraph 101.7 for guidance on administration of the ASVAB.

220.  Security Screening XE "Security Screening" .  Certain applicants, regardless of enlistment eligibility or U.S. citizenship status may not be enlisted without reading and acknowledging the Counter Intelligence Brief using a NAVPERS 1070/613 in the format of Exhibit 8-17.

220.1.  Counter Intelligence Brief.  The recruiter is responsible for determining whether or not a Counter Intelligence Brief is required.  This is done during the applicant's interview and by a review of the information entered on the applicant's DD Form 1966 and SF 86.  Pre-enlistment Counter Intelligence Brief is required for applicants in any one of the following categories:

    a.  Applicants who have a relative or relatives who claim membership in, or association with, the Communist Party of any country, regardless of the relative's citizenship or residence.

    b.  Applicants who have immediate family members or other persons to whom they are bound by affection or obligation residing in either a Communist controlled country or countries whose interests are detrimental to the interests of the U.S., except when such family members or other persons are in the country under the auspices of the U.S. government.

    c.  Applicants who have been present, either by travel or residence, in Communist controlled countries or other countries whose interests are detrimental to the interests of the U.S. for a significant period of time, except those applicants who were under the auspices of the U.S. government.

    d.  Applicants who have been employed by or have been agents of a foreign country.  A statement concerning the position held and duties performed shall be included with the pre-assessment package.  The following factors should be considered:

    e.  Residence of an immediate family member or a person whom the individual is bound by affection or obligation in a designated country.

    f.  Travel, correspondence or financial aid to a designated country or countries whose interest is detrimental to the interest of the United States on a regular basis without satisfactory explanation.

    g.  Dating or cohabiting with a foreign national from a designated country.

220.2.  Designated Countries.

Afghanistan



Kosovo


Albania



Laos


Angola




Libyan Arab Republic


Bosnia-Herzegovina


Macedonia


Bulgaria



Mongolian People’s Republic


Cambodia (Kampuchea)

(Outer Mongolia)


Commonwealth of Independent
Montenegro


States (CIS) (formerly


Nicaragua


Known as the Soviet


North Korea


Union)




People’s Rep of China


Croatia




(including Tibet)


Poland




Rumania


Cuba




Serbia


Czechoslovakia


Slovenia


Ethiopia



Southern Yemen





Hungary



Syria


Iran




Vietnam


Iraq
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Chapter 3

PROGRAM REQUIREMENTS

301.  Navy Veteran (NAVET XE "NAVET Program" ) Program.

301.1.  Program Information.  This chapter provides guidelines for accession into the Naval Reserve of personnel who have had prior active or inactive service in the Navy or Naval Reserve.

301.2. Program Requirements.  All applicants must meet the requirements contained in

Chapter 2 and 4 of this instruction.  

301.3.  Pay Grade Eligibility.  For NAVETs enlisting in the same rate, use Table 3-1 to determine pay grade eligibility:

Table 3-1   



NAVET Pay Grade Table

	Years since discharge
	Permanent Paygrade
	Temporary Paygrade
	Minimum Term of Enlistment
	Applicable Notes

	4 or less
	Same as held at discharge
	N/A
	2 years
	2

	Over 4 to 6 
	One paygrade less than held at discharge (not less than E-3 designated striker)
	same as held at discharge
	3 years
	1,2

	Over 6 to 8 
	Two paygrades less than held at discharge (not less than E-3 designated striker)
	Same as held at discharge
	3 years
	1,2

	Over 8 to10 
	Two pay grades less than held at discharge (not less than E-3)
	Same as held at discharge
	3 years
	1,2

	Over 10
	E-3 (apprenticeship rating)
	N/A
	2
	

	Over 10 to 12

(Elapsed Time)
	E-3 (apprenticeship rating)
	Same as held at discharge
	3 years
	1,2


Note 1:  NAVETs enlisting in a temporary paygrade will be required to sign a NAVPERS 1070/613 in the format of Exhibit 8-18.

Note 2:  All HM and DT applications require a NAVCRUIT 1100/11 and DD Form 370 to document medical experience since discharge.  

301.4.  Reduction in Rate XE "Reduction in Rate" .  Members discharged, released from active duty or transferred to the IRR may request accession in a lower pay grade in order to meet manning requirements for the Naval Reserve.  Per reference (k), applicants electing reduction-in-rate are required to sign a NAVPERS 1070/613 in the format of Exhibit 8-19 .  Reference (l) should be reviewed for computation of Time in Rate (TIR).    

    a.  Applicants are not eligible if reduction in rate would place them under the provisions of high year tenure in accordance with paragraph 218.

301.5.  Under Another Reserve Contract.  Applicants who are under a Ready Reserve contract to another Reserve component are eligible.  Under no circumstances will they be enlisted at a higher pay grade than held under their current contract.  Refer to Chapter 5, Section 509 for proper procedure for requesting clearance from another reserve component.

301.6.  Enlisting in a Permanent Rate, Discharged Over Four Years.  Due to manning restrictions, members discharged from the Navy or Naval Reserve over four years may elect to enlist in their permanent rate instead of a temporary higher pay grade.  When electing this option, applicants are required to sign a NAVPERS 1070/613 in the format of Exhibit 8-20.

301.7.  E-3 NAVETs.  NAVETs in pay grade E-3 (designated strikers) requesting removal of designator XE "Drop Designator"  must sign a NAVPERS 1070/613 in the format of Exhibit 8-21.  NAVETs in paygrade E-3 in an apprenticeship rating (SN/FN/AN) requesting a change of apprenticeship must sign a NAVPERS 1070/613 in the format of Exhibit 8-22.  

301.8.  Elapsed Time Waiver.  Applicant’s meeting the following criteria may request an Elapsed Time Waiver.  If approved, the member will be enlisted in the same permanent pay grade as held at discharge.  Applications must include a Resume (NAVCRUIT 1100/11) and an Employer Reference (DD Form 370).

    a.  Discharged from the Navy or Naval Reserve over four years and less than 12 years.

    b.  Must have been working in a civilian occupation that directly relates to the former rating for at least the last 12 months immediately preceding enlistment.  Total related civilian employment must comprise a minimum of one half of the total period since discharge.

    c.  Ensure an ANNEX to the DD Form 4 is prepared in the format of Exhibit 8-23.

302  Affiliation of Non-Drilling Reservist 

302.1.  Non-Drilling Reservists with less than three months on contract.  Personnel who have less than three months remaining on contract or who must reenlist for program or GI Bill eligibility must complete an entire NAVET enlistment application.
302.2.  Records Review XE "Records Review" .  The NRA assigns personnel to Records Review.  When a member is approved for return to a pay status, the appropriate NRRA will adjudicate the application using the following guidelines:

    a.  For E-6 and below applicants with a reservation number available, NRRAs will assign a reservation number for a local accession.  

    b.  For E-6 and below applicants without a reservation number available, NRRAs will forward a records review kit to COMNAVRESFOR (CNRF)(N1) via CNRRC.  

    c.  For E-7, E-8, and E-9 personnel regardless of reservation availability, NRRAs will forward a records review kit to CNRF (N1) via CNRRC. 
    d.  The following will be included in the application:

        (1) Recruiting Quality Assurance Sheet

        (2) NAVRES 1326/2 transferring member to Records Review.

        (3) NAVRES 1326/4 returning member to a pay status.

        (4) Approval authority (i.e., Bureau of Medicine and Surgery (BUMED) letter, PERS-913 retention authorization).

303.  Recruiting Selective Conversion for Reenlistment Reserve (RESCORE-R XE "RESCORE-R Program" ).  In accordance with reference (k), this program allows accession of NAVETs from over-manned and/or closed ratings into undermanned/open ratings via a change of rating as described herein.

303.1.  Program Requirements.  All applicants must meet the requirements of Chapters 2 and 4 of this instruction in addition to the following requirements:

    a.  NAVET in pay grades E-4, E-5, E-6 or designated strikers in paygrade E-3s who meet

professional growth criteria for reenlistment.  Personnel in pay grades E-3 and E-4 must have less than 10 years of qualifying service for retirement.

    b.  Have less than four years since last discharge from the Navy or Naval

 Reserve.  Personnel participating in the IRR (Volunteer Training Unit (VTU) excluded) are also eligible.

    c.  Be in a rating listed as over-manned in the current SELRES ECMO.  (ECMO C ratings only)

    d.  Agree to convert to one of the ratings currently identified as under-manned or manned by the current SELRES ECMO.  (ECMO A or B ratings only).  Applications for ECMO B ratings will only be considered when a reservation is available for the requested rating.  

    e.  Must have no more than one NJP within the last 18 months of active duty/Naval Reserve service and no conviction by court-martial within the last 48 months of service.

    f.  Must not possess an NEC designated as critical in the current SELRES ECMO.  CNRF (N1) will consider waivers on a case-by-case basis.  

    g.  Have current ASVAB for applicants no longer under a Naval Reserve contract.  While applicants requesting RESCORE to the BM or DM rating do not require line scores, AFQT score must still be verified.

    h.  Applications requesting conversion to a rating designated as “A” school required must forward a NAVCRUIT 1100/11 and DD Form 370 documenting experience or aptitude for the requested rating.

    i.  Must obligate to membership in the Ready Reserve for a minimum of 4 years from the date of enlistment or affiliation.

    j. Be assigned a rating conversion NEC upon accession per reference (j).  Naval Reserve Activity service record holders will complete a NAVPERS 1220/1 upon accession.  

303.2. Requirements for Rating Conversion.  Applicants will sign a NAVPERS 1070/613 in

the format of Exhibit 8-24 to acknowledge the rating conversion requirements of reference (k).  

303.3.  Prior RESCORE-R failures.  RESCORE-R failures are not eligible for future accession under the RESCORE-R program.  The recruiter will ensure applicant is aware of this and will direct the applicant in another direction if they have previously failed to make a rate permanent under a previous RESCORE-R program.

Chapter 1 304.  Other Service Veteran (OSVET XE "OSVET Program" ) Program.  This program provides for the enlistment of personnel who have had prior active or inactive service with, or who are presently serving in, other Reserve components of the Armed Forces.

304.1.  Specific Requirements.  All applicants must meet the requirements contained in Chapters 2 and 4 of this instruction and have a current ASVAB.

304.2.  Rating Determination.

    a.  In making rating determination, the primary source of consideration will be the applicant’s primary Military Occupational Specialty (MOS), Air Force Specialty Code (AFSC) or Coast Guard Rating.  Consideration will be given to applicants with civilian work experience; extensive working knowledge or extensive schooling associated with their secondary MOS, AFSC or Coast Guard Qualification Code.  NRRAs have Direct Conversion authority for primary MOS/ AFSCs listed in the Occupational Conversion Index (DOD 1312.1-1), available on the Internet at http://www.odb.asmr.com.   MOS/ AFSCs that do not directly convert to a Navy Rating but are in the same occupational field and applications based on secondary MOS/AFSC require CNRRC authorization and submission of a NAVRES 1100/11 and DD Form 370 documenting the applicants experience in the requested rating.

        (1) Acceptable source documents for MOS/AFSC/Coast Guard Rating:

            (a) DD 214.

            (b) NGB Form 22.

            (c) DD Form 368.

            (d) Letter from other service, on letterhead, verifying Primary MOS/AFSC/Coast Guard Rating.

            (e) MOS conversion and/or school completion documentation.  

    b.  Applicants whose MOS/AFSC/Rating does not directly convert to a Navy rating but are otherwise eligible may be enlisted in the general apprenticeship program (SN/AN/FN) at pay grade E-3 without approval from higher authority if it does not place the applicant under the provisions of HYT.   

    c.  Applicants whose MOS/AFSC/Rating converts to a Navy rating may also be enlisted in the general apprenticeship program (SN/AN/FN) with the appropriate NRRA approval. 

    d.  When a reservation does not exist for the rating the member is eligible for, applicants may request accession in a lower paygrade.  Application requesting OSVET reduction-in-rate must sign a NAVPERS 1070/613 in the format of Exhibit 8-19.  

    e.  Applicants who are under a ready Reserve contract will not be enlisted at a higher pay grade than currently held.

    f.  Table 3-2 will be used in determining authorized pay grades:

Chapter 1 Table 3-2

OSVET Reenlistment Pay Grade Table

	Years since discharge
	Permanent Paygrade
	Temporary Paygrade
	Minimum Term of Enlistment
	Applicable Notes

	4 or less
	E-3 (SN, AN, FN)
	Same as held at discharge
	3 years
	1,2,3 

	Over 4 to 6 
	E-3 (SN, AN, FN)
	One paygrade less than held at discharge (not less than E-3 designated striker)
	3 years
	1,2,3

	Over 6 to 8 
	E-3 (SN, AN, FN)
	Two paygrades less than held at discharge (not less than E-3 designated striker)
	3 years
	1,2,3

	Over 8 to10 
	E-3 (SN, AN, FN)
	Two pay grades less than held at discharge (not less than E-3 designated striker)
	3 years
	1,2,3

	Over 10
	E-3 (SN, AN, FN)
	Not authorized
	2 years
	2,3


Note 1:  Personnel enlisted in the SEABEE or HM/DT occupational fields will be enlisted as a permanent Seaman (SN).

Note 2:  Request for approval of personnel in pay grades E-7/8/9 must be submitted to CNRF (N1) via the chain of command.

Note 3:  Coast Guard applicants in the BM rating are eligible to enlist in their permanent rating provided they are still under contract or have been discharged less than 4 years.
304.3.  Requirements for Making Temporary Rate/Rating Permanent.  Applicants will acknowledge that they understand the requirements of reference (k) by signing an Annex to the DD Form 4 in the format of Exhibit 8-25.  

304.4.  Navy Class "A" School Graduates.  Personnel who have attended a Navy Class "A" School while a member of another branch of service, may be enlisted with the same permanent pay grade held in the other branch of service (not to exceed E-6), provided the following criteria are met:

    a.  Are/were assigned an MOS/AFSC/Rating which directly converts to a Navy rating, and

    b.  Are still under contract, or have been discharged less than four years, and

    c.  Are enlistment eligible in all other respects.

304.5.  Term of Enlistment.

    a.  Applicants currently serving on their Military Service Obligation (MSO) must enlist for a period equal to or more than their current MSO.  

    b.  The minimum term of enlistment in a temporary rate is three years.

    c.  Members who have completed their MSO and are reenlisted in a permanent rate will be enlisted for a minimum of two years.

305.  APG XE "APG"  Program.

305.1.  Program Information.  This program provides for the assessment of personnel employed in a civilian occupation that relates to an undermanned rating.  This program has been authorized to alleviate manning shortages in ratings where veteran potential has proven to be insufficient.

305.2. Specific Requirements.  

    a.  All applicants must meet the requirements in Chapters 2 and 4 of this instruction and have 

current ASVAB scores.

    b.  Personnel currently under a Naval Reserve contract are not eligible.  

    c.  Applicants who are under a Ready Reserve contract to another Reserve component are

eligible for the APG program.  However, under no circumstances will they be enlisted at a higher pay grade than currently held.

    d. The applicant must be currently employed, or have been employed within the past

12 months, in a civilian field comparable to the rate/rating for which applying.  

    e.  All APG applicants will be enlisted as a permanent E-3 (SN/AN/FN) and temporarily advanced to the approved rate.  

    f.  Accession of APG applicants is authorized at pay grade E-3 through E-5 only, except in the case of prior service personnel who previously held the rank of E-6 or above.

    g.  Personnel who have served in the USN/USNR or other branches of service and whose MOS/AFSC/NEC directly converts to a Navy rating are not eligible for enlistment under the provisions of the APG program in the same rating unless they have been discharged for more than two years.

305.3 .  Documentation of self-employment.  At least two (2) letters of reference from

customers documenting skills and experience comparable to the requested rating are required in every application.  Additional letters may be required to cover the minimum time period for the requested paygrade.  In addition, at least two of the following must accompany the package:

    a.  Current business or state license.

    b.  Advertisement in telephone directory.

    c.  Bill addressed to the applicant's place of business.

305.4.  Documentation of employment.  Documentation of compatible employment will be completed as follows:

    a.  Completion of a NAVCRUIT 1100/11 covering at least the last three years.  Applications for paygrade E5 or above will cover the minimum work experience outlined in Table 3-3.  

    b.  Processing a DD Form 370 to all employers listed on the NAVCRUIT 1100/11.

Chapter 1 305.5.  Pay Grade Determination.  Table 3-3 will be used in determining a requested paygrade:

Chapter 1 Table 3-3   


APG Temporary Pay Grade Table
	Pay

Grade
	Compatible Work Experience
	Compatible vocational training or equivalent may substitute one-half of work experience

	E-3
	1 year
	6 months or 500 classroom hours

	E-4
	2 years
	12 months or 1,000 classroom hours

	E-5
	4 years (minimum 1 year supervisory experience)
	24 months or 2,000 classroom hours

	E-6
	6 years (minimum 3 years supervisory experience)
	36 months or 3,000 classroom hours


Note 1:  500 classroom hours is equivalent to fifteen (15) semester credits or twenty-two (22) quarter hour credits.

Note 2:  Applicants released from active duty less time than the minimum required work experience must be forwarded to CNRRC (N312) for approval.

305.6.  Rate and Rating Review.

    a.  NRRA Quality Assurance Supervisors and NRRA Classification personnel (PN-2612 or 9586) will make eligibility determination based on the requirements set forth in the Navy Occupational Standards published in the Navy Enlisted Manpower and Personnel Classification Manual Volume I (NAVPERS 18068F).  Paygrade determination will be made by establishing 

the paygrade in which the applicant is proficient in the majority of the line items listed for the requested rating.  

    b.  Civilian employment will be documented on a Resume (NAVCRUIT 1100/11) and signed by the applicant.

    c.  Supervisory experience in prior military service will be considered when supervisory experience is lacking in their civilian experience. 

    d.  Jobs existing in private industry are identified by title and also by code taken from the current edition of the Dictionary of Occupational Titles (published by the U.S. Department of Labor).  Those found in U.S. Civil Service are identified by title and Civil Service Job Code.  It should be carefully noted the mere listing of jobs does not mean the person who has filled these jobs is necessarily qualified for the rating involved.  Each individual's work history must be explained to determine the exact nature of the job grade for which they may be qualified.

305.7.  Term of enlistment. 

    a.   Non-prior service applicants incur an 8-year Military Service Obligation (MSO) and a 

6-year Mandatory Drilling Obligation (MDO).

    b.  Members who have completed their MSO will incur a minimum term of enlistment of 

three (3) years.

305.8.  Requirements for Making Temporary Rate/Rating Permanent.   XE "Extensions:Temporary paygrade programs" Prior service members will acknowledge that they understand the requirements by signing an NAVPERS 1070/613 in the format of Exhibit 8-26.  Non-prior service APG members will sign an Annex to the DD Form 4 in the format of Exhibit 8-27.  

306.  AIA Program XE "AIA Program" 
306.1.  Program Information.  This program allows for the accession of personnel at a permanent pay grade of E-2 with a temporary pay grade of E-3 (SN/AN/FN only) to fill Naval Reserve requirements.    
306.2.  Program Requirements.  Applicants must be non-prior service (have not completed Initial Active Duty for Training {IADT}) and meet all basic enlistment eligibility requirements.  The following education XE "Education:Requirements for AIA" al requirements apply:  

    a.  High school graduates/GED must have an AFQT score of 31 or higher. 

    b.  Non high school graduates who have completed 15 semester or 22 quarter hours at an accredited U.S. educational institution must have an AFQT of 64 or higher. (CNRA authority)

    c.  Non high school graduates who have completed 15 semester or 22 quarter hours at an accredited U.S. educational institution must have an AFQT of 51 through 63. (CNRRC auth)

306.3.  Specific Requirements.
    a.  Members will be accessed to a Defense Grouping (DG) NEC at the permanent pay grade E-2 and the temporary grade of E-3.  Defense Grouping NEC 9730 is excluded from the AIA Enlistment Program.  

    b.  NRA manpower personnel will ensure AIA personnel are assigned in accordance with reference (k).  They may not be accessed into any NRF PR1-Crew, Program 7 (Construction Force), RESFORON, Medical or other Priority 1A unit.  

    c.  Applicants will acknowledge the program requirements by signing a NAVPERS 1070/613 in the format of Exhibit 8-27.

306.4.  Apprenticeship Determination.  Members must show a desire during a personal interview to work in the DG NEC field requested and have the ability to achieve success in that field as evidenced by AFQT scores.

306.5.  Term of Enlistment.  Members incur an 8-year Military Service Obligation (MSO) and a 4-year Mandatory Drilling Obligation (MDO).

Chapter 1 307.  Construction Basic Veteran (CB VET XE "CB VET" ) Program (OSVET and NAVET).  

307.1.  Program Information.  This program provides for accession of military veterans from any branch of service that is interested in both a civilian and military career in construction.

307.2.  Program Requirements.  Applicants must meet basic eligibility and rating requirements and the following:

    a.  A current ASVAB test will be required for all applicants who are no longer under a valid USN/USNR contract.

    b.  Meet the requirements in Chapters 2 and 4 of this instruction.

    c.  Be a NAVET or OSVET with the completion of at least 12 weeks of Initial Active Duty Training (IADT).

    d.  NAVETs must not have been in a drill pay status within the past 90 days.

    e.  Members will be accessed as an E-3 or E-4.  Permanent pay grade will be

based on most current pay grade and length of time since last discharge.  In no case will an applicant be enlisted in a higher pay grade than most currently held under contract.

        (1) NAVETs discharged more than 10 years will be enlisted in pay grade E-3 as a permanent Seaman (SN) and a temporary construction rating of E-3 (e.g., SN(CMCN)).

        (2)  All OSVETs will be enlisted in the permanent rate of Seaman (SN) with a conversion rating not to exceed E-4 as follows:

            (a) If discharged less than four years, conversion rating will be in current pay grade or most current pay grade held, no less than E-3, no more than E-4.

            (b) If discharged over four less than six years, conversion rating will be one pay grade below that held at discharge, no less than E-3 nor more than E-4.

            (c) If discharged over six less than 10 years, conversion rating will be two pay grades below that held at discharge, no less than E-3 nor more than E-4.

            (d) OSVETs discharged more than 10 years will be authorized a temporary

construction rating of E-3 (e.g., SN (CMCN).

    f.  E-3’s must have nine or less years of total service under contract and E-4’s must have 11 or less years of total service under contract.

    g. NRA manpower personnel will ensure CBVET applicants are assigned in accordance with reference (k).

    h.  Applicants are authorized a reduction in rate to qualify for the program.

307.3.  Conversion Rating.
    a.  NAVET personnel will be accessed in their permanent rating, with a temporary lateral conversion to a construction rating (e.g., MMFN (CMCN) or MM3(CM3) if discharged less than 10 years.

    b.  Accession applicants are invited to apply for any CB rating except for the Engineering Aids (EA) rating.  This is the only rating not available with the CBVET  program.  

307.4.  Requirements for Making Conversion Rating Permanent.  Applicants will acknowledge the program requirements by signing a NAVPERS 1070/613 in the format of Exhibit 8-28.

307.5. Term of Enlistment.  Must incur a three-year drilling obligation.  

308.  “Saving Our Navy Assets” Fleet Recruiting Program  XE "CB VET"   

308.1.  Program Information.  Reference (n) established the Fleet Recruiting Program (FRP) to secure a commitment for continued service in the Naval Reserve from experienced men and women of the active Navy. 

308.2. Specific Requirements.  

    a.  All applicants must meet the requirements contained in Chapters 2 and 4 of this

instruction in addition to the requirements of the specific program requested. 

    b.  Applicants for the FRP program will be Navy veterans currently serving on active

duty with an expiration of active obligated service within the next 90 days.

    c.  Applicants must incur sufficient obligated service for the program requested prior to release from active duty.  

308.3. Program Eligibility.  FRP applicants may apply for affiliation under the provisions of

the NAVET, RESCORE-R, Reduction in Rate, and CBVET programs.    
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Chapter 4   


RATING REQUIREMENTS XE "Rating Requirements" 
401.  Program Information.  This chapter provides guidelines requirements for accession into the Naval Reserve.  Refer to Chapter 2 for BEERS requirements.

402.  Program Requirements.  All applicants enlisting or changing their rate must meet the requirements contained in Table 4-1.  Applicants affiliating in the same rate must meet the requirements contained in Table 4-2.  No waivers authorized. 
403.  Notes.  The following note applies.

Note 1:  
Normal hearing required.



Frequency (kHz)
3000
4000
5000
6000

	Table 4-1   


Enlistment/Change of Rating Requirements

	Rating/Title/Apprenticeship
	ASVAB XE "ASVAB Testing Procedures:Line score requirements"  Line Score

Requirements
	Vision Corr. to 20/20
	NCP
	NH 1
	NSI
	SCE
	USC

	ABE - Aviation Boatswain's

Mate (Launch and Recovery

Equipment) (AN)
	AR+MC+AS=130
	Uncorrected

no more than

20/100
	X
	X
	
	
	

	Requires normal stereoscopic vision/full field of vision

	ABF - Aviation Boatswain's

Mate (Fuel) (AN)
	AR+MC+AS=130
	Uncorrected

no more than

20/100 
	X 
	X
	
	
	

	ABH - Aviation Boatswain's

Mate (Aircraft handling) (AN)
	AR+MC+AS=130
	Uncorrected

no more than

20/100
	X
	X
	
	
	

	Requires normal stereoscopic vision/full field of vision

	AC - Air Traffic Controller (AN)
	AR+2MK+GS=210
	Uncorrected

no more than

20/100
	X
	X
	X
	X
	X

	No history of drug abuse. Persons convicted by Federal/State statutes for drug offense(s) are not eligible. .

	AD - Aviation Machinist's Mate

(AN)
	AR+MK+EI+GS=190
	
	X
	X
	
	
	

	AE - Aviation Electrician's

Mate (AN)
	AR+MK+EI+GS=218
	
	X
	
	
	X
	X

	AG - Aerographer's Mate (AN)
	AR+2MK+GS=214
	
	X
	
	
	X
	X

	Must type 20 WPM.

	AK - Aviation Storekeeper(AN)
	VE+AR=103
	
	
	
	
	
	

	AME - Aviation Structural

Mechanic (Safety Equip) (AN)
	AR+MC+AS=164
	
	X
	X
	
	
	

	AMH - Aviation Structural

Mechanic (Hydraulics) (AN)
	AR+MC+AS=164
	
	X
	X
	
	
	

	AMS - Aviation Structural

Mechanic (Structures) (AN)
	AR+MC+AS=164
	
	X
	X
	
	
	


Average hearing threshold level in these four frequencies must be less than 30b, with no level greater than 45b in any one frequency.  If hearing level exceeds these limits, the applicant is ineligible for the rating.

	Rating/Title/Apprenticeship
	ASVAB XE "ASVAB Testing Procedures:Line score requirements"  Line Score

Requirements
	Vision Corr. to 20/20
	NCP
	NH 1
	NSI
	SCE
	USC

	AN - Airman
	None required
	
	
	
	
	
	

	AO - Aviation Ordnanceman)

(AN)
	AR+MK+EI+GS=190
	Uncorrected no more than

20/100
	X
	X
	
	X
	X

	AS - Aviation Support Equipment Technician      (AN)
	AR+2MK+GS=200
	
	X
	
	
	
	

	AT - Aviation Electronics Technician                         (AN)
	MK+EI+GS=156 +AR=218
	
	X
	
	
	X
	X

	AW - Aviation Anti-Submarine Warfare Operator              (AN)
	AR+2MK+GS=196
	Uncorrected no more than

20/200
	X
	X
	X
	X
	X

	Volunteer for flight duty/flight physical.  No history of drug abuse.  Available through Aircrew Program only. Requires an applicant's statement regarding lifetime drug use.  NAVRES 1326/4 with a valid RBSC must be forwarded with application to AW Program Manager at CNARF.

	AZ - Aviation Maintenance Administrationman            (AN)
	VE+AR=103
	
	
	
	
	X
	X

	Must type 20 WPM. 

	BM - Boatswain's Mate     (SN)
	None Required
	
	X
	
	X
	
	

	BU - Builder                      (SN)
	VE+MC+AS=150
	
	
	X
	
	
	

	CE - Construction Electrician

                                          (SN)
	AR+2MK+GS=196
	X
	X
	
	
	
	

	CM - Construction Mechanic

                                          (SN)
	VE+MC+AS=150
	
	
	
	
	
	

	CTA - Cryptologic Technician (Administration)                 (SN)
	VE+NO+AR=160
	
	
	
	
	SSBI
	X

	CTI – Cryptologic Technician (Interpretive)                      (SN)
	VE+NO+AR+CS=202
	
	
	X
	
	SSBI
	X

	Defense Language Proficiency Test (DLPT) within the last 12 months with a score of 2/2 or higher.  APG program not open to Spanish or Russian Linguists.

	CTO - Cryptologic Technician (Communications)             (SN)
	VE+AR=103
	
	
	X
	
	SSBI
	X

	CTM - Cryptologic Technician (Maintenance)

                                          (SN)
	MK+EI+GS=156+AR=218 Minimum AR=57

Minimum MK=57
	
	X
	X
	
	SSBI
	X

	CTR - Cryptologic Technician (Collections)                      (SN)
	VE+AR=110
	
	
	X
	
	SSBI
	X

	CTT - Cryptologic Technician (Technical)                        (SN)
	VE+MK+AR=167 Minimum MK-57
	
	
	X
	
	SSBI
	X

	ALL CT RATINGS:  Requires a current SF 86.  Both the applicant and his/her immediate family members must be U.S. citizens.  Moral turpitude offense(s) are generally disqualifying.  Former members of the Peace Corps are not eligible.  Must be HSG or equivalent (GED, CPT, home study or other equivalency).  If not a diploma graduate, applicant must provide a HS transcript verifying successful completion of the 10th grade.  A Naval Security Group Command special representative will conduct personal security screening interview.  A copy of the interview will be forwarded with all applications to the CT Program Manager at CNRF.

	DC - Damage Controlman (FN)
	VE+MC+AS=158
	
	X
	
	
	
	

	DK - Disbursing Clerk       (SN)
	VE+AR=105
	
	
	
	
	
	

	Have not been convicted or received punishment for any crime incident to larceny or fraud by a Courts-Martial under the UCMJ, under Article 15 of the UCMJ or by a civilian court within the previous 36 months.

	DM - Illustrator Draftsman (SN)
	None required
	X
	X
	
	
	X
	

	DT - Dental Technician     (SN)
	VE+MK+GS=149 and VE+MK+CS=153
	
	X
	
	
	
	

	Applicants must be informed that they will be assigned to duties involving direct patient care and clinical services and may be assigned to the Fleet Marine Force for duty.  A license physician, licensed dentist or graduate of Medical or Dental school in any country is not eligible for this rating. No history of drug or alcohol abuse or commission of an offense involving narcotics or other controlled substances with the exception of experimental or casual use of marijuana.  Requires applicant's statement on lifetime drug (both legal and illegal) use/abuse.

	EA - Engineering Aid        (SN)
	VE+MK=103
	
	
	
	
	
	

	Must have completed ½ year of HS or one quarter/semester of college Trigonometry.  Minimum grade of “C” required.  Course title must be specifically “Trigonometry”.

	EM - Electrician's Mate      (FN)
	AR+2MK+GS=196
	
	X
	
	
	
	

	EN - Engineman                (FN)
	MK+AS=96
	
	
	X
	
	
	

	EO - Equipment Operator (SN)
	VE+MC+AS=150
	
	X
	X
	
	
	

	Must have stereoscopic vision.  Must have valid driver's license.

	ET - Electronics Technician

                                          (SN)
	MK+EI+GS=156+AR=218 Minimum MK=57

Minimum AR=57
	
	X
	X
	
	X
	X

	EW - Electronics Warfare Technician

                                          (SN)
	MK+EI+GS=156+AR=218 Minimum MK=57

Minimum AR=57
	X
	X
	X
	X
	X
	X

	FC - Fire Controlman        (SN)
	MK+EI+CS=156+AR=218 Minimum MK=57

Minimum AR=57
	X
	X
	
	
	X
	X

	FN - Fireman
	None required
	
	
	
	
	
	

	FT - Fire Control Technician

                                          (SN)
	MK+EI+CS=156+AR=218

VE+AR+MC=147

Minimum VE=41

Minimum MK=57

Minimum AR=57
	X
	X
	X
	X
	SSBI

PRP
	X

	Moral turpitude offense(s) are generally disqualifying.  No history of drug abuse.  Closed to women. Requires an applicant's statement on lifetime drug use, civil involvement, and if prior service, NJP.

	GM - Gunner's Mate         (SN)
	AR+MK+EI+GS=204
	
	X
	X
	
	PRP
	X

	No history of drug abuse.  Requires an applicant's statement on lifetime drug use, civil involvement, and if prior service, NJP.

	GSE - Gas Turbine Systems Technician (Electrical)      (FN)
	AR+MK+EI+GS=204
	
	X
	
	
	
	

	GSM - Gas Turbine Systems Technician (Mechanical)  (FN)
	AR+MK+EI+GS=204
	
	X
	
	
	
	

	HM - Hospital Corpsman   (SN)
	VE+MK+GS=149
	
	
	
	
	
	

	Applicants must be informed that they will be assigned to duties involving direct patient care and clinical services and may be assigned to the Fleet Marine Force for duty.  A licensed physician or dentist licensed or graduate of Medical or Dental school in any country is not eligible for this rating.  No history of drug or alcohol abuse or commission of offenses involving narcotics or other controlled substances with the exception of experimental or casual use of marijuana.  Requires applicant's statement on lifetime drug (both legal and illegal) use/abuse.

	HT - Hull Maintenance Technician                         (FN)
	VE+MC+AS=158
	
	X
	X
	
	
X
	X

	IC - Interior Communications Electrician                         (SN)
	AR+MK+EI+GS=212
	
	X
	
	
	X
	X

	IM - Instrumentman           (SN)
	AR+MK+EI+GS=218
	Uncorrected no more than 20/100
	X
	
	
	X
	X

	IS - Intelligence Specialist (SN)
	VE+AR=103
	X
	X
	
	
	SSBI
	X

	Requires a current SF 86.  Both the applicant and his/her immediate family members must be U.S. citizens.  Moral turpitude offense(s) are generally disqualifying..  Former members of the Peace Corps are not eligible.  Must be HSG or equivalent (GED, CPT, home study or other equivalency).  If not a diploma graduate, applicant must provide a HS transcript verifying successful completion of the 10th grade.  All applicants enlisting in a temporary pay grade must sign a NAVPERS 1070/613 in the format of Exhibit 8-30. Personal security screening interview will be conducted by a Reserve Intelligence Programs Office representative and must be forwarded with the application to the IS Program Manager at CNRF.

	IT – Information Technician (SN)
	CS+MK+VE=163
	
	X
	X
	 X
	BI
	X

	JO - Journalist                   (SN)
	VE+AR=110
	
	
	
	
	X
	X

	HSDG or equivalent with successful completion of 10th grade.  E4 and below must type 20 WPM. E5 and above must type 30 WPM. Requires current SF 86.

	LI - Lithographer               (SN)
	VE+AR=103
	
	
	
	
	X
	X

	LN - Legalman                  (SN)
	VE+NO+CS=160

Minimum VE=46
	
	
	
	
	X
	X

	HSDG or equivalent.  Must be able to type 20 wpm.  Must have no record of conviction by civil court for any offense other than minor traffic.  Not eligible if substance abuse waiver required.  Must possess valid driver’s license or be eligible to obtain one.  E-5 must type 40 WPM.  E-6 must type 50 WPM.   All applicants enlisting in a temporary pay grade must sign a NAVPERS 1070/613 in the format of Exhibit 8-31. Applications must be forwarded to the LN Program Manager at CNRF.

	MA - Master-at-Arms        (SN)
	WK+AR=100

Minimum WK=45
	X
	X
	X
	X
	X
	X

	Must be HSDG.  Must have no civil conviction other than minor traffic.  Must have no record of conviction by civil court for any offense other than minor traffic.  Not eligible if substance abuse waiver required.  Must posses a valid driver’s license.  Applications must be forwarded to the MA Program Manager at DNCIS.

	ML - Molder                       (SN)
	VE+MC+AS=158
	
	
	
	
	
	

	MM - Machinist's Mate      (FN)
	MK+AS=96
	
	
	X
	
	
	

	MN - Mineman                  (FN)
	VE+MC+AS=158
	
	X
	
	
	X
	X

	MR - Machinery Repairman

                                          (FN)
	AR+MC+AS=158
	X
	
	X
	
	
	

	MS - Mess Management Specialist                          (SN)
	VE+AR=89
	
	
	
	
	
	

	MT - Missile Technician    (SN)
	MK+EI+GS=156+AR=218 VE+AR+MC=147 Minimum WK=41

Minimum AR=57

Minimum MK=57
	X
	X
	X
	X
	SSBI PRP
	X

	Requires an applicant's statement on lifetime drug use, civil involvement, and if prior service, NJP. 

	NC - Navy Counselor       (SN)
	None required
	
	
	
	X
	
	

	OM - Opticalman               (SN)
	VE+MK+GS=165 Minimum MK-50

Minimum MC-50
	Uncorrected no more than 20/100
	X
	
	
	X
	X

	OS - Operations Specialist

                                          (SN)
	VE+MK+CS=157
	
	X
	X
	X
	X
	X

	Requires current SF 86.



	PC - Postal Clerk              (SN)
	VE+AR=108
	
	
	
	
	X
	X

	HSDG or equivalent with successful completion of 10th grade.  Valid driver’s license required.   Must type 20 WPM.  Requires current SF 86.

	PH – Photographer's Mate

                                          (AN)
	VE+AR=103
	X
	X
	
	
	X
	X

	PM – Pattern Maker          (SN)
	VE+MC+AS=158
	
	
	
	
	
	

	PN – Personnelman          (SN)
	VE+AR=108
	
	
	
	
	
	

	PR – Aircrew Survival Equipmentman                  (AN)
	VE+AR=108
	
	
	
	
	
	

	QM – Quartermaster         (SN)
	VE+AR=97
	X
	X
	
	
	X
	X

	Requires current SF 86.

	RP – Religious Program Specialist                          (SN)
	VE+NO+CS=160
	
	
	
	X
	
	

	Must be HSDG or equivalent with successful completion of 10th grade.  Repeat military offenders and personnel convicted by military or civilian authorities of any criminal offense reflecting unfavorable upon their character or integrity are ineligible for the RP rating.  Moral turpitude offense(s) are disqualifying.  Ministers, Priests, or Rabbis are not eligible for this rating.  Must type 30 WPM. Repeat military offenders and personnel convicted by military or civilian authorities of any criminal offense reflecting unfavorable upon their character or integrity are ineligible for the RP rating.  Moral turpitude offense(s) are disqualifying.  Ministers, Priests, or Rabbis are not eligible for this rating.  All applicants must sign a NAVPERS 1070/613 in the format of Exhibit 8-29. Must have favorable interview by Chaplain.  Interview and NAVPERS 1070/613 must be forwarded to the RP Program Manager at CNRF.

	SH – Ship's Serviceman   (SN)
	VE+AR=96
	
	
	
	
	
	

	No conviction for any crime of larceny or fraud within previous 36 months.

	SK – Storekeeper             (SN)
	VE+AR=103
	
	
	
	
	
	

	SM – Signalman                (SN)
	VE+MC+CS=147
	X
	X
	
	
	X
	X

	SN - Seaman
	No requirements
	
	
	
	
	
	

	STG - Sonar Technician (Surface)                           (SN)
	MK+EI+GS=156+AR=218

Minimum MK=57

Minimum AR=57
	
	X
	X
	
	PRP
	X

	Requires an applicant's statement regarding lifetime drug use, civil involvement, and if prior service, NJP.

	STS - Sonar Technician (Submarine)                      (SN)
	MK+EI+GS=156+AR=218 VE+AR+MC=147 Minimum VE=41
	X
	X
	X
	X
	SSBI
	X

	No history of drug abuse.  Closed to women. NCP may be waived per MANMED.  Requires an applicant's statement regarding lifetime drug use, civil involvement, and if prior service, NJP.

	SW - Steelworker              (SN)
	VE+MC+AS=150
	
	
	
	
	
	

	TM - Torpedoman's Mate (Surface)                            (SN)
	AR+2MK+GS=196
	
	X
	
	
	PRP
	X

	No history of drug abuse. Requires an applicant's statement regarding lifetime drug use, civil involvement, and if prior service, NJP.

	UT - Utilitiesman               (SN)
	VE+MC+AS=150
	
	
	
	
	
	

	YN - Yeoman                     (SN)
	VE+NO+CS=160
	
	
	
	
	X
	X

	E-4 and below must type 30 WPM.  E-5 must type 40 WPM.  E-6 must type 50 WPM.


	Table 4-2   


          Affiliation Rating Requirements

	Rating/Title
	Miscellaneous Requirements
	SCE
	USC

	AO - Aviation Ordnanceman)
	
	X
	X

	AT - Aviation Electronics Technician 
	
	X
	X

	AW - Aviation Anti-Submarine Warfare 

          Operator              
	Volunteer for flight duty/flight physical.  No history of drug abuse.  Available through Aircrew Program only.   Requires an applicant's statement regarding lifetime drug use.
	X
	X

	AZ - Aviation Maintenance 

         Administrationman            
	
	X
	X

	CTA - Cryptologic Technician 

           (Administration)                 
	Applicants should be advised they must also pass performance tests within one year of the eligibility cutoff date for each advancement in rate examination. See below requirements for ALL CT ratings.  
	SSBI
	X

	CTI - Cryptologic Technician 

           (Interpretive)                     
	DLPT within the last 12 months with a score of 2/2 or higher.  Russian and Spanish must be at least 2+/2+.  DLPT score for Hebrew,  Persian (Farsi), Russian, and Vietnamese must be at least 95.  DLPT score of 100 required for Arabic, Chinese, and Korean.  All other languages require a DLPT score of 85. See below requirements for ALL CT ratings.
	SSBI
	X

	CTO - Cryptologic Technician 

            (Communications)             
	See below requirements for ALL CT ratings.
	SSBI
	X

	CTM - Cryptologic Technician 

            (Maintenance)
	See below requirements for ALL CT ratings.
	SSBI
	X

	CTR - Cryptologic Technician 

            (Collections)                      
	See below requirements for ALL CT ratings.
	SSBI
	X

	CTT - Cryptologic Technician 

            (Technical)                        
	See below requirements for ALL CT ratings.
	SSBI
	X

	ALL CT RATINGS:  Requires current SF 86.  Both the applicant and his/her immediate family members must be U.S. citizens.  Moral turpitude offense(s) are generally disqualifying.  Former members of the Peace Corps are not eligible.  Must be HSG or equivalent (GED, CPT, home study or other equivalency).  If not a diploma graduate, applicant must provide a HS transcript verifying successful completion of the 10th grade. A Naval Security Group Command special representative will conduct personal security screening interview.  A copy of the interview will be forwarded with all applications to the CT Program Manager.  

	DK - Disbursing Clerk 
	Have not been convicted or received punishment for any crime incident to larceny or fraud by a Courts-Martial under the UCMJ, under Article 15 of the UCMJ or by a civilian court within the previous 36 months.
	
	

	DM - Illustrator Draftsman 
	 
	X
	

	DT - Dental Technician 
	Applicants must be informed that they will be assigned to duties involving direct patient care and clinical services and may be assigned to the Fleet Marine Force for duty.  A license physician, licensed dentist or graduate of Medical or Dental school in any country is not eligible for this rating. No history of drug or alcohol abuse or commission of an offense involving narcotics or other controlled substances with the exception of experimental or casual use of marijuana.  Requires applicant's statement on lifetime drug (both legal and illegal) use/abuse.
	
	

	EO - Equipment Operator 
	Must have valid driver's license.
	
	

	ET - Electronics Technician
	 
	X
	X

	EW - Electronics Warfare Technician
	 
	X
	X

	FC - Fire Controlman       
	 
	X
	X

	FT - Fire Control Technician
	Moral turpitude offense(s) are generally disqualifying.  No history of drug abuse.  Closed to women.  Requires an applicant's statement on lifetime drug use, civil involvement, or NJP.
	SSBI

PRP
	X

	GM - Gunner's Mate         
	No history of drug abuse.    Requires an applicant's statement on lifetime drug use, civil involvement, or NJP.
	PRP
	X

	HM - Hospital Corpsman  
	Applicants must be informed that they will be assigned to duties involving direct patient care and clinical services and may be assigned to the Fleet Marine Force for duty.  A licensed physician or dentist licensed or graduate of Medical or Dental school in any country is not eligible for this rating.  No history of drug or alcohol abuse or commission of an offenses involving narcotics or other controlled substances with the exception of experimental or casual use of marijuana.  Requires applicant's statement on lifetime drug (both legal and illegal) use/abuse.
	
	

	HT - Hull Maintenance Technician                        
	 
	X
	X

	IC - Interior Communications Electrician                       
	 
	X
	X

	IM - Instrumentman          
	 
	X
	X

	IS - Intelligence Specialist 
	Requires a current SF 86. Both the applicant and his/her immediate family members must be U.S. citizens.  Moral turpitude offense(s) are generally disqualifying. Former members of the Peace Corps are not eligible.  All applicants enlisting in a temporary pay grade must sign a NAVPERS 1070/613 in the format of Exhibit 8-30. Personal security screening interview will be conducted by a Reserve Intelligence Programs Office representative and must be forwarded with the application to the IS Program Manager at CNRF.
	SSBI
	X

	IT – Information Technician 
	 
	BI
	X

	JO - Journalist                  
	
	X
	X

	LI - Lithographer               
	
	X
	X

	LN - Legalman                  
	Must have no record of conviction by civil court for any offense other than minor traffic.  Not eligible if substance abuse waiver required.  Must possess valid driver’s license or be eligible to obtain one.  All applicants enlisting in a temporary pay grade must sign a NAVPERS 1070/613 in the format of Exhibit 8-31.  
	X
	X

	MA - Master-at-Arms        
	Must have no civil conviction other than minor traffic.  Must have no record of conviction by civil court for any offense other than minor traffic.  Not eligible if substance abuse waiver required.  Must posses a valid driver’s license.
	X
	X

	MN - Mineman                 
	 
	X
	X

	MT - Missile Technician 
	 Requires an applicant's statement on lifetime drug use, civil involvement, and/or NJP.
	SSBI PRP
	X

	OM - Opticalman
	 
	X
	X

	OS - Operations Specialist
	 
	X
	X

	PC - Postal Clerk 
	Valid driver’s license required.  
	X
	X

	PH – Photographer's Mate
	 
	X
	X

	QM – Quartermaster 
	 
	X
	X

	RP – Religious Program Specialist 
	Repeat military offenders and personnel convicted by military or civilian authorities of any criminal offense reflecting unfavorable upon their character or integrity are ineligible for the RP rating.  Moral turpitude offense(s) are disqualifying.  Ministers, Priests, or Rabbis are not eligible for this rating.  All applicants must sign a NAVPERS 1070/613 in the format of Exhibit 8-29. Must have favorable interview by a Navy Chaplain.  
	
	

	SH – Ship's Serviceman 
	No conviction for any crime of larceny or fraud within previous 36 months.
	
	

	SM – Signalman 
	 
	X
	X

	STG - Sonar Technician (Surface)                           (SN)
	Requires an applicant's statement regarding lifetime drug use, civil involvement, and/or NJP.
	PRP
	X

	STS - Sonar Technician (Submarine) 
	No history of drug abuse.  Closed to women.   Requires an applicant's statement regarding lifetime drug use, civil involvement, and/or NJP.
	SSBI
	X

	TM - Torpedoman's Mate (Surface) 
	No history of drug abuse. Requires an applicant's statement regarding lifetime drug use, civil involvement, and/or NJP.
	PRP
	 X

	YN - Yeoman 
	 
	X
	X


Use Table 4-3 to access NAVETs whose ratings have been disestablished, changed, or merged with another rating.  


Table 4-3
Ratings Established/Disestablished/Converted Table

	

      Ratings Established/Disestablished/Converted

	Rating
	Name Changed or Converted to
	Date Effective
	Reference

	AK, SK
	SK
	1 Jan 03
	NAVADMIN 023/00

	AMS, AMH
	AM
	1 Mar 01
	NAVADMIN 153/00

	BT
	MM
	1 Oct 96
	ALNAVRESFOR 8/95

	DP
	RM (IT)*
	1 Oct 98
	NAVADMIN 174/97

	DS
	FC or ET
	1 Oct 98
	ALNAVRESFOR 19/96

	GMM, GMG
	GM
	1 Oct 97
	NAVADMIN 246/96

	IM, OM
	AT or ET
	1 Oct 99
	ALNAVRESFOR 24/98

	IC(SS), QM(SS), RM(SS)
	ET(SS)
	16 Jul 96
	NAVADMIN 159/96

	RM
	IT
	4 Nov 99
	NAVADMIN 293/99

	ML, PM
	HT or MR
	1 Oct 97
	CNRF Message R260800Z of Jun 97

	OTA, OTM
	STG
	1 Oct 97
	ALNAVRESFOR 5/96

	TM(SS)
	MM(SS)
	2 Dec 96
	NAVADMIN 263/96
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Chapter 5

          FORMS AND DOCUMENTS

501.  Contents of Chapter.  This chapter provides information on the various forms and documents required to complete accessions in the U.S. Naval Reserve.  Before completing all the forms required, the recruiter should review all basic eligibility requirements listed in Chapter 2, program qualifications listed in Chapter 3, and rating requirements listed in Chapter 4 to ensure that the applicant is eligible for both accession and the enlisted program desired.

501.1.  Forms.  All forms are good for 90 days from date of applicant’s signature unless otherwise indicated.

501.2.  Documents and Forms.  When documents or forms are handwritten, they must be legible.  When they are typed, they must be as close to letter perfect as they can be, due to the contractual nature of the package.  Reproduced documents must be legible.

501.3.  Handwritten Initials.  Unless otherwise indicated, all applicant's initials are to be handwritten, not printed.

501.4.  Full Signature.  Unless otherwise indicated, the applicant's signature will be in full (first name, middle name, last name) format.

501.5.  Dates XE "Dates:Format" .  All dates are to be in the format printed by Pivotal/Relationship unless otherwise indicated.  

501.6.  Witness Signatures.  All certification or witness signatures must be completed at the  same time and place as the applicant's.

501.7.  Photocopying XE "Photocopying" 
    a.  Documents Not To Reproduce.  Under the Defense Printing Service Photocopying Regulations, the documents listed below are among those not to be reproduced.

        (1) Amateur Radio Operators License.

        (2) Drivers Licenses, Automobile Licenses, and Automobile Titles.

        (3) Certificates of Citizenship or Naturalization.

        (4) Copyright Material (without permission of the copyright holder).

        (5) Immigration Papers.

        (6) Passports.

        (7) Selective Service Registration Certificates.

    b.  Verifying with DD Form 372.  When using the above documents, complete a Request for Verification of Birth (DD Form 372) to verify these documents.  Enter the following in the Remarks Section:

“Determination of (name, age, citizenship) based on review of (document used), which is prohibited to be photocopied.”








________________________________








Signature of Commissioned Officer

    c.  Corrections.  Whiteout and/or correction tape is not authorized for use on any form used to process an applicant for enlistment or affiliation.  Corrections will be made by completion of a new form signed by the applicant.

501.8.  Residual File XE "Residual File" .  In accordance with reference (m), correspondence and related papers, including copies of reports of medical examinations, waivers, enlistment agreements, and other data shall be retained at the local recruiting office as a residual file for a minimum of two years in either paper or electronic format.  Implementation of electronic record keeping of residual files will be at the discretion of the Area Commander.  Paragraph 6001 of reference (m) outlines requirements for both electronic and paper residual files.

501.9.  Supporting Documentation.  To ensure proper verification of applicant eligibility, all forms and/or supporting documentation will be obtained and filed with the residual record prior to package submission and/or affiliation processing.  

502.  Privacy Act of 1974 XE "Privacy Act of 1974" .

502.1.  Authority.  Collection of the information by the recruiter and recorded is authorized by sections 503, 505, and 510 of reference (a).
502.2.  Purpose.  To provide such data as required by the recruiter to contact, process, and access prospects for Naval service.

502.3.  Action.  During the initial interview, the applicant will sign and date the Privacy Act of 1974.
503.  Restrictions of Personal Conduct XE "Restrictions of Personal Conduct" (MEPCOM Form 601-23) XE "(MEPCOM Form 601-23)" \t "See Restriction of Personal Conduct" .

503.1.  Initial Interview.  Ensure every prospect receives a copy of USMEPCOM Form 601-23-4 at the initial interview at the same time they are given the Privacy Act Statement.

503.2.  Continuing Processing.  The applicant is to be given a second copy of the USMEPCOM Form 601-23-4 when it has been determined that they are continuing processing.  Have him/her 

write on the bottom at the end of the form “on this (date) I received a copy of this form to keep” and have the applicant sign it.

503.3.  Residual File.  When the applicant is accessed, the signed USMEPCOM Form 601-23-4 is retained in the residual file.

504.  National Voter Registration Act (NVRA) or Motor Voter Act XE "Voter Registration Act" .

504.1.  Initial Visit.  The DD Form 2645 will be given to every prospect on their first visit to your office.  The purpose of this form is for the prospect to make their election as to whether or not they desire to apply to register to vote or, if already registered, to update their registration.  If the person is already registered to vote and has no changes, have them check no on the form and write next to it, “I am already registered to vote and have no changes.”

504.2.  DD Form 2644.  The DD Form 2644 is the Mail-in Voter Registration Form which eligible citizens will use for voter registration, renewal, change of name, choice of party, or change of address.  The Instructional Guide includes directions on how to complete the DD Form 2644 for each state.

505.  Request for Examination XE "Request for Examination" (USMEPCOM Form 714-A) XE "(USMEPCOM Form 714-A)" \t "See Request for Examination" .

505.1.  Use of Form.  USMEPCOM Form 714-A is used for the initial visit and retest of applicants at Mobile Examining Team (MET) sites or Military Entrance Processing Station (MEPS).  Test scores are valid for two years with the exception of applicants who are under a valid USN/USNR contract.

    a.  For an applicant’s initial visit to a MEPS or MET site for any reason including medical prescreening and for re-tests, recruiters are fully responsible for completing USMEPCOM Form 714-A using the instructions below.

    b.  The applicant must initially present one copy of the form, completed on both sides (except shaded areas) jointly with recruiting service personnel.

505.2.  Instructions for completing form.  MEPS personnel complete shaded blocks.

    a.  A    The service for which the applicant is processing.

    b.  B    Indicate prior military service, yes or no.

    c.  C    Leave Blank

    d.  D    Leave Blank

               1    Applicant’s social security number (SSN)

               2    Enter full legal name (maximum of 27 letters or), in capital letters, allowing one 

                     space between the last and first names and between the first and middle names.  

                     Do not use a middle initial in lieu of the middle name or use nicknames.  Use no

                     punctuation.

               3    Street, city, county, state, and Zip Code as of the date 
of application.

               4    Street, city, county, state (and country if other than the United States) claimed as the 

                    “Home of Record.”  If this information is identical to the information in Block 3 

                     write “Same as Item 3.”

                5    Show citizenship by placing an “X” in the proper block.  If Block 5a is marked, 

                      also mark Block 5a(1) or 5a(2).  If Block 5e or 5f is marked, write in the country of 

                      origin.

               6    Place “X” in the proper block.

               7    Place “X” in the proper block.  If Block 7e is marked, write in the appropriate 

                     population group:

                     White                                       Black                                           Asian

                      American Indian                     Other                                           Unknown

               8    Indicates applicant’s segment of the population that possesses common 

                     characteristics and cultural heritage significantly different from that of the general 

                     U.S. population and closely identified with that cultural heritage.




Ethnic Group





Abbreviation




Mexican (formerly Mexican-American)

MEXICAN




Puerto Rican





PR




Cuban (formerly Cuban-American)


CUBAN




Latin American with Hispanic descent

LATIN-AMER




Other Hispanic descent


           OTHHSP




Aleut






ALEUT




Eskimo





ESKIMO




U.S./Canadian Indian tribes



US-CAN-INDIAN




(Formally American-Indian)




Chinese





CHINESE




Japanese





JAPANESE




Korean






KOREAN




Indian






INDIAN




Filipino





FILIPINO




Vietnamese





VIET




Other Asian descent




OTHASIAN




Melanesian





MELANES




Micronesian





MICRONES




Polynesian





POLYNES




Other Pacific Island Descent



OTHPACIS




Other






OTHER




None






NONE




Unknown





UNKN

              9    Legal status of applicant as relates to marriage.




Marital Status



Explanation




Annulled




The status of an individual 









whose marriage has been 









declared nullified.




Divorced




The status of an individual 









who has had a marriage 









legally 
dissolved.




Interlocutory




The status of an individual 









during a period covered by an 








interlocutory decree pending 










final divorce.




Legally Separated



The status of an individual 









who has been separated from 









the spouse by legal action 










without a decree of divorce.




Married




The status of an individual, 





excluding one legally 










separated, who has entered










into a legal marriage.  










Includes common-law 










marriage.




Single





The status of an individual 









who has never been married.




Widowed




The status of an individual 









whose spouse has been 









declared legally dead.

              10    Number of people who are either totally or partially dependent on the applicant for 

                      support. (Example:02).

              11    Date of birth (DOB), entered in six-digit format (YYMMDD).

               12    Indication of religious preference.

               13    Highest grade of formal education completed.  The first two digits show the 

                       number of completed years of education.  The third digit indicates the

                       corresponding educational certification level achieved.  Codes for Educational 

                       Certification Level are identical to those used for item 12 of the DD Form 1966.

               14    Indicate the aptitude processing requested.  Place an “X” in the appropriate block. 

                       If the applicant requires a retest, enter the previous test identification (e.g., 11, 13), 

                       previous version (e.g., A, B) and date administered to the applicant in YYMMDD 

                       format.

               15    Indicate the medical processing requested by placing an “X” in the appropriate 

                       block.

               16    Recruiter’s ID/SSN, for which all blocks must be completed.  The recruiter’s 

                       ID/SSN in this item does not have to match the certification recruiter’s ID on the 

                       reverse of this form.  All service components must enter the recruiter’s SSN in 

                       Block 16.

                17    For MEPS personnel.

                18    For MEPCOM use only.

               19    For MEPCOM use only.

                20    Recruiter marks the appropriate block if an applicant is required to enlist.

                21    For MEPCOM use only.

Incomplete USMEPCOM Form 714-A.  If any of the above information is missing, the form will be treated as an incomplete 714-A.  When an incomplete 714-A is received, MEPS testing sites will not release raw scores, nor will processing continued until the 714-A is completed.

506.  Applicant Medical Prescreening Form XE "Applicant Medical Prescreening Form" 

 (DD Form 2246) XE "(DD Form 2246)" \t "See Applicant Medical Prescreening Form" 
506.1.  Requirement.  The completion of the DD Form 2246 is mandatory for all applicants processed at a MEPS and recommended for all other applicants requiring a physical exam.

506.2.  Preparation.
    a. The DD Form 2246 will be completed in original and one copy using black or blue-black ink.

    b. Completion of this form is required prior to the applicant arriving at the Military Entrance Processing Station (MEPS).  Ensure that all required the applicant has obtained documentation.

506.3.  Procedures.  Recruiting Personnel must:

    a.  Explain the purpose of prescreening to the applicant.  Temporary conditions, such as overweight or underweight, are sufficient to defer processing until the condition is corrected.

    b.  Discourage applicants who are obviously unqualified (e.g., disqualifying defects such as missing limbs or eyes, or blindness) from further processing.  If an applicant should insist on being processed, follow the procedures listed in sub-paragraph e (4)(a-c) below.

    c.  Advise the applicant of the provisions of the Privacy Act of 1974, as it pertains to the information requested and recorded on the form.

    d.  Advise female applicants that the medical examination includes a pelvic/rectal examination.  A medical examination may be scheduled during the applicant's menstrual period if the applicant wishes.  If the applicant prefers not to have her examination done while she is having her menstrual period, this should be considered in the scheduling of the medical examination.

    e.  Complete Part I of DD Form 2246.  Weigh without shoes and heavy outer garments.  The maximum weight permitted, based on the applicant's height, will be recorded from Table 2-2.

        (1) Ensure the applicant completes Part 2 by checking the appropriate block opposite each question.  The applicant must provide a short explanation for each "yes" or "unsure" answer in block 16.

        (2) After Parts 1 and 2 are completed, review the form with the applicant.  Ensure that the certification blocks in Part 3 are completed.

        (3) Brief the applicant on appropriate items in Part IV.  Ensure that the applicant initials each appropriate item.  Advise the applicant of disqualifying factors.  Inform applicants that correction of disqualifying medical problems must be at their expense.  No cost will be borne by the government.  If without funds, the applicant should be encouraged to contact the Public Health Service or other free local health clinics.

        (4) If an applicant who appears to be unqualified insists on being processed, recruiting personnel will not make a final status determination but will take the appropriate following action:

            (a) Defer the applicant from further processing if the applicant has one or more temporary disqualifying medical problems until the problems are corrected. 

            (b) Defer the applicant from further processing if the applicant has one or more permanent disqualifying medical problems.  Submit the DD Form 2246 and medical documents for review by MEPS medical personnel at least two working days prior to bringing the applicant for medical examination.

            (c) Do not expend government funds for travel, meals, or lodging until medical personnel have authorized further processing.

        (5) Forward the completed DD Form 2246 with the applicant to the examining facility for qualified applicants.

506.4.  Guidelines for Handling Medical Information by Recruiters. 
    a.  The fact that an applicant has answered "yes" to one or more questions does not necessarily mean that they are disqualified for enlistment.  Each recruiter is encouraged to contact the medical staff at the examining facility to obtain clarification.

        (1) The following defects are temporarily disqualifying.  Further processing of applicants with one or more of these problems should be deferred until the defect is corrected.




Overweight




Any condition that is currently painful or inflamed.




Hepatitis until six months have passed.




A hernia operation within the preceding two months.




Orthopedic surgery within the preceding six months.




Any fracture still in a splint or cast

        (2) The following defects are usually reasons for permanent medical disqualification.  Further processing of applicants with one or more of these problems should be deferred until the medical staff has had an opportunity to review any medical documentation the applicant has provided.




Only one kidney.




A history of cataract surgery.




Vision that does not correct.




An uncorrected heart murmur due to a valve 
disease or “hole in the heart.”




Surgery performed for a “ruptured disc.”




High blood pressure, even if controlled by medication            

Any history of cancer (except skin cancer and some types of female cervix      

cancer).




Any of the following:




Cerebral palsy.




Mental retardation.




Muscular dystrophy.




Diabetes (all types, all degrees).




A heart attack.




Multiple sclerosis.




Leukemia.




Hodgkin’s disease (lymphoma).




Schizophrenia.




Psoriasis.




Drug or alcohol addiction.




Only one lung




A noticeable lump.




Obvious deformities that are unsightly.




Paralysis of a limb or any body part.




A persistent pulse rate greater than 100/minute.




Ascended testicle(s).




A harelip that has not been repaired by surgery.




A hole in the roof of the mouth.




Tremors or other abnormal, uncontrollable movements.




Severe stuttering.

    b. Specific Guidance for "YES" Answers.  The following guidance is provided for use by recruiting personnel:


Item
Action

9a
Obtain relevant medical documentation.


9b
Obtain relevant medical documentation, if any.  





            Deafness in both ears is disqualifying.


9c
Obtain relevant medical documentation.


9d
Absence of a hand or foot is disqualifying. Complete loss of a



thumb or finger (except the little finger) is disqualifying.  Contact the



Medical Staff for all other cases.


9e
Obtain relevant medical documentation.


9f
Obtain relevant medical documentation.  Total paralysis of a limb is 



disqualifying. 


9g
Obtain relevant medical documentation.  Blindness is disqualifying.


10a
Obtain letter from doctor stating when braces will be removed.  


10b
Wear glasses or contact lenses.  If the applicant wears glasses, they must be 



brought with him/her to the examining facility.  If the applicant wears contact 

lenses, he/she must bring either the eyeglass spectacles or a statement (less than one year old) from the applicant's optometrist or ophthalmologist of spectacle lens refractive error and visual acuity obtained.


10c
Obtain relevant medical documentation.


11a
Obtain relevant medical documentation. 


11b
Obtain relevant medical documentation.


12a
Obtain relevant documentation.  If rejected for medical reasons, contact the 



Medical staff before scheduling the applicant. 


12b
Obtain relevant medical documentation.  Contact the medical staff before 



scheduling the applicant.


12c
Obtain relevant documentation.  Determine the medical complaint and contact the 



Medical staff before scheduling the applicant.


13a
Contact the medical staff before scheduling the applicant after determining the 



types of medication taken (not to include "over the counter” medications).


13b
If hospitalized, obtain a copy of the hospital discharge summary plus records from 



the physician of the current status of the problem that caused the hospitalization.


13c
Obtain relevant medical documentation.  Contact the medical staff in questionable 



cases.


13d
Obtain relevant medical documentation.  For surgery, obtain the surgical report and hospital discharge summary.  Applicants are temporarily disqualified for at least six months after orthopedic surgery.  


14a
Obtain relevant medical documentation.


14b
Contact the Medical staff before scheduling. Any history of psychosis at any time is disqualifying (schizophrenia is included in psychosis). 


14c
Obtain relevant medical documentation.


14d
Contact medical staff before scheduling. Obtain relevant documentation with a request for evaluation, to include rehabilitation and psychiatric reports, as applicable.  


14e
Obtain relevant medical documentation. 


15
Self explanatory.

506.5.  Distribution.  The original will accompany the applicant to medical.  The copy will be

retained in the residual file.

506.6.  Sample Letter.  The sample letter in the format of Exhibit 8-32 will be prepared when it is necessary to obtain medical documentation/information from an applicant's physician.

507.  Birth Certification XE "Birth Certification" /Request for Verification of Birth XE "Request for Verification of Birth" 

(DD FORM 372) XE "(DD FORM 372)" \t "See Birth Certification/Request..." 
507.1.  Purpose.  The DD Form 372 will be used as primary evidence of name, age, and citizenship in the event other documentation is not available or in the event reproduction is not authorized.

507.2.  Instructions.  The recruiter will complete Section I and forward the DD Form 372 to one of the following agencies.

    a.  State Bureau of Vital Statistics or State Health Department.

    b.  County Department of Public Health, County Clerk’s Office, or County Registrar’s Office.

    c.  City Department of Public Health, City Clerk’s Office, or County Registrar’s Office.

507.3.  Canal Zone.  For persons born in the Canal Zone, the Panamanian Birth Certificate must be verified with the Panama Canal Commission using a DD Form 372.  Applicants will not be enlisted until the Panama Canal Commission returns the DD Form 372 indicating that either the applicant's natural mother or father was a U.S. citizen at the time of the applicant's birth.

    a.  Address this DD Form 372 to:



Vital Statistics Unit



Administrative Services Division



Panama Canal Commission



APO Miami 34011

    b.  Complete Section I.

    c.  Section 2 must have the following information:

        (1) Citizenship of child at time of birth.

        (2) Citizenship of child's father at time of child's birth.

        (3) Citizenship of child's mother at time of child's birth.

NOTE:  Applicants born in the Canal Zone and in some cases, New Cristobal (Colon, Republic of Panama) are U.S. citizens only if either of the natural parents were U.S. citizens at the time of the applicant's birth. Applicants claiming U.S. citizenship and who were born in the Republic of Panama of U.S. citizen parent(s) must have citizenship verified in the same manner as any other applicant born abroad of U.S. citizen parent(s).  Applicants unable to produce the above or other documentation of alien status or U.S. citizenship by naturalization may not be enlisted.

507.4.  Born overseas.  For persons born overseas of American parents who do not have a copy of Report of Birth Abroad of a Citizen of the United States (FS 240), birth certificates or birth verification can be obtained with the DD Form 372.  A standard Privacy Act Information Release Statement must be signed and dated by the applicant and included with the DD Form 372.  Enter as much data on the DD Form 372 as known:

    a.  Place of birth (city, country).

    b.  Full names of both parents (including mother's maiden name).

    c.  Dates and places of parent's birth.

    d.  Branch of service parent(s) served in (if applicable).

    e.  Passport numbers (if known). 

Include a self-addressed return envelope.  Average processing time is two to four weeks.  Mail to:



Office of Technology Development



Passport Services



U.S. Department of State



1111 Nineteenth Street, N W, Suite 510



Washington, DC  20522.1705

NOTE:  If the overseas birth was not registered by the parents with a U.S. consular officer, a record of the birth will not be available at the Department of State.  In this event, the guidance in Chapter 204 must be followed.

507.5.  Telephonic Birth Verification.  When undue delay in receipt of a birth verification will result in excessive time in processing, birth verification may be obtained by telephone from a government vital statistics office.  An applicant may be enlisted using the telephonic verification procedures provided the name and title of the official is verified in writing within 60 days.  When telephonic verification is used, the name and title of the official supplying the information must be recorded in Section 2 of the DD Form 372.  This must be done by a commissioned officer XE "Officer:Commissioned, signature for DD 372N" .

Note:  The DD Form 372 is not to be used to obtain birth record information from the Immigration and Naturalization Service (INS).

Upon receipt of an agency verified DD Form 372, place a reproduced copy in the residual file and the original in the Service Record.  If an enlistment, document this information in Section VI, Remarks of DD Form 1966.  

508      Drugs and Alcohol Abuse Statement of Understanding XE "Drug and Alcohol Abuse Statement of Understanding" 

(OPNAV 5350/1) XE "(OPNAV 5350/1)" \t "See Drug and Alcohol Abuse Statement..." 
508.1.  Purpose.  Prior to accession every officer and enlisted applicant shall be briefed on, and then sign, the Drug and Alcohol Abuse Statement of Understanding.  This statement describes the Navy’s zero tolerance of drug and alcohol abuse, urinalysis procedures for detecting drug abuse, and the consequences to an individual if drug abuse is detected after entry.

508.2.  Instructions.  Have applicant initial items 1 through 6 and sign that they have read and fully understand all the information, with the exception of item 5a.  Item 5a will be X’d out for enlisted applicants.

509.  Request for Discharge or Clearance from Reserve Component XE "Request for Discharge or Clearance from Reserve Component" 

 (DD Form 368) XE "(DD Form 368)" \t "See Request for Discharge..." 
509.1.  Purpose.  The DD Form 368 will be used in connection with the enlistment or reenlistment of any applicant who is currently under contract in a Reserve component of any branch of the Armed Forces, National Guard, or Air National Guard, not to include any delayed enlistment program

509.2.  Preparation. .  A DD Form 368 will be prepared and forwarded as follows depending on the branch of service, and whether or not the applicant is participating with a Reserve unit.

509.3.  Member is participating with a Reserve Unit.  The DD Form 368 will be prepared, indicating the applicant's intention of enlisting and forwarded to the appropriate approving authority.  Enlistment or reenlistment will not be effected until approval of the release has been received in writing by the enlisting activity.  Approving authority is the unit commanding officer or as delegated by the unit commanding officer.

509.4.  Non-Participating member of a Reserve Unit.
    a.  United States Army Reserve.  Approved release not required.  Upon enlistment, forward the original DD Form 368 and a copy of the DD Form 4 to the appropriate address below so discharge may be processed and the service/health records can be forwarded to the duty station identified on the DD Form 368.  A copy of the DD Form 368 will be filed in the residual.



Commander, ARPERCEN



Attn:  ARPC-SFS-T



9700 Page Boulevard



St Louis, MO  63132-5200

    b.  United States Air Force Reserve.  Approved release not required.  Upon enlistment, forward the original DD Form 368 and a copy of the DD Form 4 to the appropriate address below so that discharge may be processed and the service/health records can be forwarded to the duty station identified on the DD Form 368.  A copy of the DD Form 368 will be retained in the residual file.



USAFR


Commander



Air Reserve Personnel Center



Attn: DPAAD



Denver, CO  80280  (www.arpc.org)

    c.  United States Marine Corps Reserve (USMCR), United States Coast Guard Reserve (USCGR), United States Army National Guard (USARNG), United States Air National Guard (USANG).  Require clearance prior to effecting the enlistment.  The DD Form 368 will be prepared, indicating the applicant's intention of enlisting, and forwarded to the activity listed below.  Enlistment or reenlistment WILL NOT be effected until approved DD Form 368 is held by the enlisting activity. 



USMCR


Officer in Charge



Marine Corps Reserve Support Center



10950 El Monte



Overland Park KS  64131

    d.  Army National Guard and Air National Guard.  Mail to the Adjutant General of the state in which the National Guard unit is located.

    e.  Coast Guard.  There are several Integrated Support Commands (ISC) throughout the United States that maintain the Service Records for Coast Guard members in the IRR.  The DD Form 368 needs to be sent to the specific ISC that maintains the member’s service record.  The address of the ISC that the DD Form 368 is forwarded to can be obtained by:

        (1) The member in the IRR

        (2) Contacting the local Coast Guard recruiter

        (3) Contacting the Maintenance and Logistic Command (MLC) at (757) 628-4507.

Upon return of the DD Form 368 verify clearance recommendation for enlistment.  If clearance is not granted, inform the applicant and stop processing.  Upon enlistment, the recruiter will sign and date as the Certifying Official.

509.5.  Distribution.  Forward a copy to the cognizant service, file the original in the service record with a copy in the residual file.

510.  Armed Forces Police Record Check XE "Armed Forces Police Record Check" 

 XE "Police Record Check" \t "See Armed Forces PRT"  (PRC)

 (DD Form 369) XE "(DD Form 369)" \t "See Armed Forces Police Record Check" 
510.1.  Use of Form.  One very important source of information concerning an applicant is any record of offenses held by local, county, or state officials.  This information provides a more complete background profile and facilitates evaluation of an applicant's potential under the "whole person" concept.  The availability of this information will facilitate preliminary determination of eligibility for a security clearance prior to the National Agency Check.  This pre-enlistment processing would also preclude recruitment of personnel whose previous involvement with civilian authorities indicates an inability to maintain a satisfactory pattern of conduct.  To maximize cooperation with civil law enforcement agencies on police check requests, the written consent of the applicant, specifically authorizing the Navy access to juvenile and police records will be forwarded.

510.2.  Non self-admittance.  Applicants who do not self admit to a civil offense requiring a BEERS civil waiver will sign a NAVPERS 1070/613 in the format of Exhibit 8-33.  
510.3.  Preparation.

    a. Complete Section I Items 2 through 7 on all applicants.  The applicant must sign the statement of consent in Section 2.  A consent statement will be retained permanently in the residual file.  If the applicant refuses to sign the consent statement, STOP PROCESSING.

    b. When required, the Police Record Check (PRC) shall be prepared (original and one copy) with the original sent to the law enforcement agency for each city, town, county, and state of the applicant's education, residence, employment, suspected or admitted police involvement and extended vacations (30 days or more).  The copy shall be filed in the applicant's residual file until receipt of the original.  The original is then filed in the residual file.  

510.4.  Submission (if required, (i.e. civil waiver's))
    a. PRCs will be requested from those jurisdictions that require a processing fee.

    b. PRCs are not required from those jurisdictions that require fingerprints, or from those jurisdictions that will not release information.  Documentation dated within the past year showing non-release or requirements for fingerprints must be maintained in station files.  An appropriate entry explaining why the PRC was not sent will be included on a NAVPERS 1070/613 in the format of Exhibit 8-34.

    c. If investigation reports for applicants listing out-of-town residences cannot be procured directly from the civil authorities concerned, assistance should be requested from the Naval Reserve recruiting activity located in or near that city.

    d.  In accordance with reference (m), requests for reimbursement of PRC fees will be conducted through Out-of-Pocket Expense (OPE) procedures.      

510.5.  Instructions.

ITEM

INSTRUCTIONS


1

Date sent.


2

Enter last, first, middle, maiden name if any, Jr., Sr. and all alias names.


3

Enter an "X" in appropriate block. 


4

Self explanatory. 


5

Enter date of birth, e.g., 01 Jan 56. 


6


Ethnic group:  As contained in block 9 of the DD Form 1966.


7

Self explanatory. 


8

Enter address where applicant lived while in the jurisdiction listed in the "mail to" block.


9

Self explanatory. 


10

Originator shall enter their name, rate/rank; e.g., STG1/E-6, EN2/E-5.   The title block will contain the recruiter's title; e.g., "Naval Reserve Recruiter."


11

Have applicant read and sign the Privacy Act and Consent Statement.  If applicant refuses to sign consent statement, STOP PROCESSING.


12-16

To be completed by the police or juvenile agency.

MAIL TO:  Fill in name and address of law enforcement agency to which the form will be sent.  In the Mail From section enter complete station address.

A self-addressed return envelope will be included.

Note:  Applicants who self-admit to past criminal activity will not be processed for accession without PRC response.  Upon forwarding of the PRCs to civil authorities, applicants may not be accessed without a response.  If a response is not received within fourteen (14) days, an entry will be included in SECTION VI of the DD Form 1966 on enlistment’s or on a NAVPERS 1070/613 in the format of Exhibit 8-35 on affiliations.

510.6.  Adverse response.  If the PRC is returned to the recruiting activity and indicates involvement that was not reflected on the applicant's SF 86 or revealed during blueprinting, the eligibility of the member to remain on contract must be verified.  The recruiter is responsible to inform the appropriate parent activity for processing per MILPERSMAN 1910-134. 

511.  Request for Reference XE "Request for Reference" 
 (DD Form 370) XE "(DD Form 370)" \t "See Request for Reference" 
511.1.  Purpose.  This form is used to obtain additional information about an applicant to use in determining an applicant's suitability for accession.  DD Form 370 may not be given to the applicant to complete under any conditions.  The recruiter or appropriate recruiting personnel are solely responsible for this document.  DD Form 370 may either be given directly by the recruiter or recruiting personnel or mailed directly to the institution with a stamped pre-addressed return envelope enclosed.  An applicant’s accession should not be delayed beyond 14 days because of non-receipt of references.  If no reply is received within 14 days after forwarding DD Form 370, make the following entry on a NAVPERS 1070/613 in the format of Exhibit 8-36.

    a.  Information provided on the DD Form 370 by the reference source is strictly confidential.  At no time shall recruiters divulge either the source of, or the nature of information to the applicant or to any others; even if specifically requested.  Divulging of information subjects the individual making the disclosure personally and criminally liable (e.g., subject to fine/or imprisonment).  This is especially important in cases where the applicant has been rejected.

511.2.  School Reference.  When a DD Form 370 is used to verify the last grade attended for a complete school year (not necessarily passed), the following must be included in the REMARKS section:

    a.  Highest grade attended for a complete school year (not necessarily passed):

    b.  Highest grade successfully completed.

    c.  High school graduate:  Yes or No (circle one).

    d.  If the applicant graduated, but did not receive a diploma, please indicate type of certificate awarded.

    e.  Date applicant was disenrolled from school. 

    f.  Must be signed by a school registration or admission official; or by a school counselor.

    g.  Please indicate your telephone number.

511.3.  Employer References.  When required, employer references shall be requested from each employer the applicant worked for a minimum of the last three years.  If the number of employers is greater than three during this period, only the most recent three employer references are required.  Additional employer references may be requested if deemed necessary to assist in making an enlistment eligibility determination.  The following will be included in the REMARKS section:


"Is the applicant a full-time employee?  YES or NO (Circle One).  If no, how many hours per week does he/she work for you? ___"


"Has the applicant had supervisory experience?  YES or NO.  (Circle one).  If YES, how many years experience?

How may people supervised?"


"Please indicate your telephone number for use if additional information is needed concerning the applicant."

511.4.  Telephonic Verification.  Telephonic verification of employer references is not authorized by any personnel other than the NRRAQA Supervisor.

511.5.  Destruction.  The recruiting station residual copy of the DD Form 370 will be destroyed upon accession.  NRRAQA divisions will maintain DD Form 370s in residual files for 24 months.  Under no circumstances will copies of DD Form 370s be released to anyone other than CNRRC FITT personnel.

511.6.  Expiration Date.  This form is valid for 90 days from the date of the verifying employer’s signature.  

512.  Resume  XE "Resume" 
 (CNAVRES 1100/11) XE "(CNAVRES 1100/11)" \t "See Resume" 
512.1.  Purpose.  The purpose of the Resume is used to document civilian employment for program eligibility.

512.2. Instructions.  Complete all sections as applicable.  Have applicant sign the bottom of

each page. 

513.  Enlisted Application and Orders to a Naval Reserve Unit XE "Enlisted Application and Orders to a Naval Reserve Unit" 

 (Non-Obligor) (CNAVRES 1326/4) XE "(CNAVRES 1326/4)" \t "See Enlisted Application and Orders..." 
513.1.  Purpose.  The purpose of CNAVRES 1326/4 is to permit an individual to apply for assignment to a Naval Reserve drilling unit.  The information is used to evaluate individual’s request for assignment to a drilling unit and to notify him/her of that decision.  

513.2.  Instructions.  The following instructions are to be used when preparing the CNAVRES 1326/4.  They are the minimum required entries.  Each NRA may require additional information.

    a.  Top right hand corner will be used to list the following information:

        (1) Accession program.

        (2) Member's home phone number.

        (3) Member's work phone number.

        (4) Recruiter's name and phone number.

    b.  Name:  Last, First, Middle
    c.  SSN:  Self-explanatory.

    d.  Rate:  Enter applicant's permanent rate, temporary rate in parenthesis if applicable.  For example:  SN(YN3), AA(AN), AK3(BM3).

    e.  EOS:  Enter Expiration of Obligated Service.  If the applicant is not under contract, leave blank and complete upon attainment.  If member is under a Naval Reserve contract, enter current EOS.  

    f.  Present Address:  Enter current mailing address.  

    g.  Service Record Holder:  Enter where the service record is currently being held.  If service holder record is located at NRPC or St. Louis, leave blank and complete upon attainment.  If an enlistment, enter the NRA that will hold the service record.

    h.  Date Released from Active Duty:  Enter the date released from active duty.  If no prior service enter N/A.

    i.  Last Ship or Station:  Enter the last ship or station. If no prior service enter, N/A.
    j.  Date of Birth:  Enter members Date of Birth.

    k.  Request for Assignment:  The following information must be entered in this section:
        (1) Mark the block which applies for either Drill Pay Status or Non Pay Status.

        (2) Name and address of unit requested.

        (3) Activity Processing Code (APC) of unit requested.

        (4) Reservation Number.

        (5) Reserve Billet Sequence Code (RBSC) of unit requested.

        (6) Activity Unit Identification Code (AUIC).

        (7) Reserve Unit Identification Code (RUIC).

        (8) Naval Reserve Activity (NRA) Code.

    l.  Pension:  Member is to initial whether or not they are currently drawing a pension, retired pay or disability XE "Disability:As noted on the 1326/4"  compensation from the U.S. Government for prior Military Service, and that they do or do not have a claim pending.

    m.  Request:  Member must certify they are a member of the Ready Reserve until YYMMMDD.
    n.  Training Enter Training Category applying for:

        (1) Category A (pay).  48 Drills and 12 days active duty for training.

        (2) Category B (non-pay).  48 Drills and No active duty for training.

    o.  Date:   Member must date and sign this Signature of form prior to submitting to the Applicants Reserve Activity.

    p.  First Endorsement:  This is to be completed by the NRA.

    q.  Date and Signature:  NRA will ensure member signs after the Reserve Activity has completed and accepted the member.

513.3. Distribution.  The original service record with copies to the member and a copy of this

form shall be retained in the residual file.

514.  Enlisted Inactive Duty Training Orders to a Naval Reserve Unit (OBLIGOR)

(CNAVRES 1326/5)

514.1.  Purpose.  The purpose of CNAVRES 1326/5 is to permit a individual to apply for assignment to a Naval Reserve drilling unit.  The information is used to evaluate individual’s request for assignment to a drilling unit and to notify him/her of that decision. 

514.2.  Instructions.  Use this form when applicants are non-prior service only.  The following instructions are to be used when preparing the CNAVRES 1326/5. 

    a.  Top right hand corner will be used to list the following information:

        (1) Accession program.

        (2) Member's home phone number.

        (3) Member's work phone number.

        (4) Recruiter's name and phone number.

    b.  Name:  Last, First, Middle
    c.  SSN:  Self-explanatory.

    d.  Rate:  Enter applicant's permanent rate, temporary rate in parenthesis if applicable.  For example:  SN(YN3), AA(AN), AK3(BM3).

    e.  EXP. OBL SERV.:  Enter Expiration of Obligated Service.  Leave blank and complete upon attainment.  

    f.  Present Address:  Enter applicant's current mailing address.  

    g.  Service Record Holder:  Leave blank and complete upon attainment.  

    h.  Date Released from Active Duty:  Enter the date released from active duty.  If no prior service enter N/A.


    i.  Last Ship or Station:  Enter the last ship or station. If no prior service enter N/A.
    j.  Date of next drill:  Complete upon attainment.

    k.  Immediately to the right of item "j", enter the RBSC, RUIC, AUIC, and RCN.  

    l.  To Commanding Officer:  Enter the title of the Naval Reserve Activity (NRA) applicant will be assigned to.

    m.  Unit:  Enter the title of the Naval Reserve Unity applicant will be assigned to.

    n.  Address:  Enter the address of the NRA.

    o.  Assignment date:  Leave blank until attainment.

    p.  Physical Qualification:  Place an "X" in this block one applicant is physically qualified per the guidelines in Chapter 2 of this instruction.

    q.  Pension:  Applicant must initial each block that is true.

    r.  Member Signature:  Applicant must sign upon application.  Upon attainment, the applicant must date and place his/her initials next to the date. 

514.3.  Distribution.  The original to the member with copies to the service record and the residual file.

515.  The Record of Military Processing - Armed Forces of the United States 

 XE "The Record of Military Processing - Armed Forces of the" (DD Form 1966) XE "(DD Form 1966)" \t "See The Record of Military Processing..." 
515.1.  Purpose.  The DD Form 1966 serves as a basic source document in conjunction with the Questionnaire for National Security Positions (SF 86) for collection and documentation of information required to determine enlistment and program eligibility.

515.2.  Automated System.  The DD Form 1966 will be prepared using CNRRC's approved Automated System.

515.3.  Strikeovers, White Out and Line Through.  Strikeovers, white out, and "line through" will not be permitted on the smooth DD Form 1966.  It is recommended that a working copy be prepared prior to completion of final document.

515.4.  Preparation.  
Item

Entry and/or Explanation
A

Enter "Navy-DNV"

B

 Enter "X" in the Yes or No block.  If Yes, enter total number of days spent on active duty unless over 365.  If over 365, enter “>365.”

C

(1) Date of Initial Entry in Uniformed Service (DIEUS).  Enter in YYMMDD format the date the applicant was first appointed, or enlisted, or drafted into any Uniformed Service of the United States "Uniform Services" include Army, Navy, Marine Corps, Air Force, Coast Guard (and their reserve/Guard components), Public Health Service, and the National Oceanic, and Atmospheric Administration.  Additionally included is enlistment as a Reserve in the senior Reserve Officer Training Candidate (ROTC) program, or as a scholarship caNRRA or midshipman under 10 USC 2107 or 2107(A), enlistment in the Regular Component DEP, Reserve Component NRRA and entrance as a caNRRA or midshipman at the United States Military Academy, United States Naval Academy, United States Air Force Academy, or United States Coast Guard Academy (not included) is the United States Merchant Marine Academy).

C

(2) Date of Initial Entry into a Reserve Component (DIERC).  Enter in YYMMDD format the date the applicant affiliates or enlists in any Reserve Component (non-extended active duty) for the first time.  This does not include time in the Regular Component DEP, Reserve Component DET, ROTC, or professional appointment programs.  If the applicant is not entering and has never previously entered into a Reserve Component (i.e., is entering directly into an Active Component), leave    blank.  When individuals have been discharged from Regular Component DEP, for reasons other than enlistment in a Regular Component, that time spent in the DEP    does not count for DIEUS.

D

Enter NONE. 

E

Enter registration number, if applicable.  If applicant is not registered leave blank.  Applicants not registered will be automatically registered upon completing DD Form 4 and accessing into the military service.  Females:  Not applicable.

ITEM

ENTRY AND/OR EXPLANATION
1

Enter social security number.

2

Enter Last, First, Middle Name (& Maiden, if any), Jr., Sr., 3, etc.



Examples:
(a) SMITH, JOHN ROBERT, JR.






(b) JOHNSTON, MARY LOU (BROWN) 

If you have had your name changed from that shown on your birth certificate through court action, record your original name in Section VI, REMARKS.  If preferred enlistment name is not the same as on your birth certificate and has not been changed by legal procedure prescribed by state law, complete section VI.  If preferred enlistment name is different from name shown on your Social Security Account Number card, applicant must complete SS Form 5, (Request for Change of Social Security Record), and submit it to the nearest Social Security District Office to change your Social Security Record.

If the applicant was given an initial or initials rather than a first and/or middle name, enter such initials.

3

Enter street, city, county, state, country and ZIP code as of date of application.

4

Enter the street, city, county, state, country and ZIP Code of the address declared by the applicant to be his/her permanent home or actual home at time of enlistment.  If address is the same as indicated in Item 3, enter "Same as Item 3."  DO NOT ENTER A TEMPORARY ADDRESS.

Note:  P.O. Boxes are not authorized address entries in items 3 or 4.

5
(a)
Enter an "X" if  United States citizen at birth.  This entry also requires an entry in (a)(1) or 6(a)(2) as follows:


(a)
(1)
Enter "X" in the "Native Born" block  if you are a citizen of the United States by birth.


(a)
(2)
Enter "X" in the "Born Abroad of United States Parents" block if citizenship was acquired at birth through being born abroad of United States parent(s).


(b)
Enter "X" in "United States derived through Naturalization of Parent(s)" block if citizenship was derived through parent(s) naturalization.


(c)
Enter "X" in United States Non-citizen National" block if not a citizen of the United States but owes principal allegiance to the USA (for example, if born in America Samoa or Swains Islands).


(d)
Enter "X" in Immigrant Alien block if an immigrant
alien and specify your



country of citizenship.


(e)
Enter "X" in the Non-Immigrant Foreign National block if non-immigrant foreign

national and allowed to enlist in the service (such as citizens of the Northern Mariana Island NMI, Republic of the Marshall Islands, or Federated States of Micronesia, who are treated as though they are United States citizens; or citizens of the Republic of the Philippines (RP) authorized enlistment in the Navy).

6

Enter an "X" in the appropriate block.

7
(a)
Enter “X” in the appropriate block indicating the



applicant’s descent.

7
(b)
(1)
Enter “X” in the appropriate block if




Hispanic.



(2) 
Select from the following list:




Aleut




Eskimo




United States/Canadian Indian Tribes




Chinese/Japanese




Korean/Indian








Vietnamese/Other Asian Descent




Cuban




Latin American with Hispanic Descent




Mexican




Puerto Rican




Other Hispanic Descent




Melanesian




Micronesian




Polynesian




Other Pacific Island Descent

                                    None 
Not a member of an ethnic group or do not





choose to identify with an ethnic group.




Other
Member of an ethnic group other than one listed above. 




Unknown

8
Select from the following list:


Annulled

Married

Single


*Interlocutory

Widowed

Divorced


*Legally Separated
*Common Law


*Requires CNRRC review of document prior to enlistment.

9
Enter the number of persons totally or partially dependent on the applicant for their support (i.e., 0, 1, 2, 3).  Consult the NRRAQA Supervisor for questionable circumstances.

10
Enter date as YYYYMMDD.

11
If the applicant chooses not to answer, specify NO RELIGIOUS PREFERENCE.

12
Enter the highest grade of formal education successfully completed and level as verified from educational documents submitted by the applicant.  Completing a grade means a student attended the full term (did not drop out during the school year).  They are not required to have successfully graduated to the next higher grade.  Enter the highest grade completed as 08, 09, 10, 11, 12, 13, or 14, or higher.  Use the guide of 30-semester hours or 45-quarter hours equals one year of post high school education. Select level code from the following:

                   









LEVEL

VERIFIED EDUCATION






 
CODE

LESS THAN HIGH SCHOOL
1

Applicant with none of the secondary school credentials listed below. 

HIGH SCHOOL JUNIOR
9

Currently attending/intends to graduate and is enlisting not more than 180 days from completion of junior year.  (Church related schools that issue High School diplomas may be verified by CNRRC Education Specialist.)

HIGH SCHOOL SENIOR
S

Intends to graduate and is enlisting into the NRRAprogram.

HIGH SCHOOL DIPLOMA
L

Applicant has attended and completed 12 years of classroom instruction.  The diploma must be issued from the school where the individual completed all program requirements.

GED OR CALIFORNIA PROFICIENCY TEST (CPT)
E

Diploma, GED/CPT certificate.  A state or locally issued secondary school diploma based solely on equivalency testing is NOT considered a high school diploma.  This is an alternate high school credential. 

HIGH SCHOOL CERTIFICATE OF ATTENDANCE
J 

An attendance-based certificate or diploma.  These are based on course completion rather than a test such as GED/CPT.  A state or locally issued secondary diploma obtained solely on the basis of attendance is NOT considered a high school diploma but is considered an alternate high school credential.

NON TRADITIONAL WILLGRAD
M

Non-high school graduate or alternate high school credential holder currently pursuing completion of one semester of college or adult education course work and enlisting into DET.

COMPLETED ONE SEMESTER OF COLLEGE
8

An applicant who is a high school non-graduate or alternate high school credential holder, attended a college or university and completed at least 15-semester/22-quarter hours of college level credit.  

ADULT EDUCATION DIPLOMA
B

A secondary school diploma awarded on the basis of attending and completing an adult education or "external" diploma program, regardless of whether the diploma was issued by a state/ secondary/post secondary educational institution.  This is considered a high school diploma for accession purposes. 

HOME STUDY DIPLOMA
H

A secondary school diploma or certificate, typically awarded by a state, based upon certification by a parent or guardian that an individual completed their secondary education at home.  This is considered an alternate high school credential. 

CORRESPONDENCE SCHOOL DIPLOMA
7

A secondary school diploma or certificate awarded upon completion of correspondence school course work, regardless of whether the diploma was issued by a correspondence school, a state or secondary/post-secondary educational institution.  This is considered an alternate high school credential.

OCCUPATIONAL PROGRAM CERTIFICATE OF ATTENDANCE
C

A certificate awarded for attending a non-correspondence vocational, technical or proprietary school for at least six months.  An applicant so coded must also have completed 11 years of regular day school.  This is considered an alternate high school credential.

ASSOCIATE DEGREE
D

A certificate conferred upon completion of a 2-year program at a junior college, university or technical institute. 

PROFESSIONAL NURSING DIPLOMA
G

A certificate conferred upon completion of a 3-year hospital school of nursing program.

BACCALAUREATE DEGREE
K

A certificate conferred upon completion of a 4-year college program, other than a first professional degree.

FIRST PROFESSIONAL DEGREE
W

A certificate conferred upon completion of the academic requirement for the first degrees awarded in selected professions:  architecture, certified public account, chiropody or podiatry (D.S.C. or POD.D), dentistry (D.D.S. or D.M.D.), medicine (M.D.), optometry (O.D.), osteopathy (D.O.), pharmacy, veterinary medicine, law (L.L.B. or J.D.) and theology (B.D., Rabbi) or other first professional degrees.

MASTER'S DEGREE

N

A certificate conferred upon completion of additional academic requirements beyond the baccalaureate or first professional degree but below the doctorate level. 

POST MASTER'S DEGREE

R

A certificate conferred upon completion of additional academic requirements beyond the master's degree level but below the doctorate level. 

DOCTORATE DEGREE
U

A certificate conferred in recognition of the highest academic achievement within an academic field, excluding honorary and first professional degrees.

13
If yes, enter foreign language(s), up to two, that the applicant is able to read, write, or speak.  If no, enter "NONE."

14
Enter "YES" or "NO."  If yes, enter the state (abbreviated) that issued the license, the number of the license and the expiration date (YYYYMMDD)

15
Enter city, state and country of birth.

16
This item will be completed in its entirety for all applicants who require ASVAB testing. NOTE:  ENTER RAW SCORES ONLY.

17
LEAVE BLANK

18a
Enter date of enlistment in YYYYMMDD format.

18b
LEAVE BLANK

18c
To compute Pay Entry Base Date (PEBD) use the member's date of enlistment and


deduct all creditable military service from it.  Use only creditable service from a DD 214

or statement of service.  If applicant has no prior creditable service, enter date of enlistment.  Department of Defense Pay/Entitlements Manual contains specific PEBD computation formulas.  See DODFMR for specific guidance on PEBD computation.

18d
Enter in one digit the number of years for which enlisting.

18e
(1 - 6) Enter the three digit code from below to indicate enlistment waiver information.


Enter a separate code for each waiver.


First digit - Type of Enlistment Waiver 


CODE

EXPLANATION

A

Age


B

Dependency


C

Mental Qualifications


D

Moral Qualifications


E

Prior Service/Reenlistment code


F

Time Lost, Prior Enlistment


G

Last Separated Because of EPTS (Existed Prior to




Service)


H

Physical/Medical Qualification (BUMED)


J

Sole Surviving Member


K

Education Requirement


L

Alien


M

Security Risks


N

Conscientious Objector


P

Pay Grade


Q

Skill/Program Requirement


X

Not elsewhere classified


Y

Not applicable or NONE


Second digit - Enlistment Waiver Explanation - Moral


CODE

EXPLANATION 


A

Minor Traffic


B

Minor Non-Traffic (less than three)


C

Minor Non-Traffic (three or more)


D

Other (Non-Minor) Misdemeanor


E

Felony (adult)


F

Felony (juvenile/youthful offender)


G

Pre-service Drug Abuse


H

Pre-service Alcohol Abuse


X

Other


Y

Not applicable, NONE, or not elsewhere




classified


Third digit - Level of Waiver Authority


CODE

LEVEL

A

Navy Department (P-913, P0932, etc.)


B

CNRRC


D

NAVRESCRUITCOM DET


Y

Not applicable


18f
Enter permanent pay grade in three-digit code. Enter "E" "O" (without quotation marks) followed by the pay grade.


18g
For APG/OSVETs, enter same date as Item 18a. For NAVETs reenlisting under continuous service, the date of grade will be the original date of present grade.  For broken service reenlistment, see BUPERSINST 1430.16(series) for guidance in establishing a date of grade.

18h
LEAVE BLANK

18i
LEAVE BLANK

18j
Enter recruiter's SSN

18k
Enter appropriate program (i.e. APG, NAVET, OSVET, RESCR, CBN, CBO, AIA)

18l
Enter enlistee's permanent rate (e.g., SN, FA, PN3)

18m-p
LEAVE BLANK

19
To be completed on the date of enlistment.


BLOCK 


NUMBER

1
Total number of USN/USNR enlistments, including this enlistment.


2
LEAVE BLANK


3-7
Enter Reserve Activity's UIC in five digits.  


8


9
LEAVE BLANK


10
LEAVE BLANK


11


16
Enter in YYMMDD format the date on which last discharged.  If no prior service, enter "000000." 


17


18
Enter the two digit code for the branch and class of Federal Service from which last discharged.  If the individual has no prior Federal Service, enter "99."



BRANCH
CLASS






CODE


USN

Regular






11





Native







15





Retired 






18





(Temporary Disability Retired List)





Navy Inductee






23





Navy Medical Inductee




25





Active (Naval Reserve Direct





Procurement Enlistment)




26



USNR

Ready (Enlisted in USN and upon completion of specific period of 





enlistment was transferred to USNR-R to complete remaining





obligated service under Selected Service Act of 1967)
19



USNR

Ready (Other than under Code 19 above)


32





Enlisted Volunteer





31





Standby - 1






41





Standby - 2






51



USA

Regular






71



USAR

Reserve






72





National Guard





73



USAF

Regular






75





Reserve






76



USANG
Air National Guard





77



USCG

Regular






81



USCGR
Reserve






82



USMC

Regular






85



USMCR
Reserve






86



All Others








00



No Prior Federal Service






99


19


20
LEAVE BLANK


21
Enter "3"


22
Enter "2"


23
Enter the appropriate military obligation designator code for the applicant from the list provided below:



MOD
CATEGORY OF ENLISTEE CODE 



CODE


O
Completed Military Service Obligation (MSO)


0



A
Prior service in a Regular component of the Armed Forces




enlisting in the Naval Reserve prior to completion of MSO

7



A
Ex-Midshipman (Naval Academy or Naval Reserve




Officer Training Corps (NROTC), being placed in the




Naval Reserve upon disenrollment to complete MSO

7



C
Prior service in a Reserve component of the Armed Forces




enlisting in the Naval Reserve prior to completion of MSO

4



C
Under 26 years of age at time of initial entry, enlisting in the




Naval Reserve under 10 USC 511(d) for eight years including




a minimum of 12 weeks IADT (SAM enlistees).


4



C
Non-prior service enlisting in the Naval Reserve under 




10 USC 511(d) for eight years under the provisions of 




the APG Program




     

4


24 


25
Enter two digit code to indicate place of birth using the below codes:

	Code
	Location
	Code
	Location

	01
	Alabama
	37
	North Carolina

	02
	Alaska
	38
	North Dakota

	03
	Arizona
	39
	Ohio

	04
	Arkansas
	40 
	Oklahoma

	06
	California
	41
	Oregon

	08
	Colorado
	42 
	Pennsylvania

	09
	Connecticut
	44
	Rhode Island

	10
	Delaware
	45
	South Carolina

	11
	District of Columbia
	46
	South Dakota

	12
	Florida
	47
	Tennessee

	13
	Georgia
	48
	Texas

	15
	Hawaii
	49
	Utah

	16
	Idaho
	50
	Vermont

	17
	Illinois
	51
	Virginia

	18
	Indiana
	53
	Washington

	19
	Iowa
	54
	West Virginia

	20
	Kansas
	55
	Wisconsin

	21
	Kentucky
	56
	Wyoming

	22
	Louisiana
	AO
	American Samoa

	23
	Maine
	PG
	Canal Zone

	24
	Maryland
	EQ
	Canton and Enderbury Island

	25
	Massachusetts
	GQ
	Guam

	26
	Michigan
	JQ
	Johnston Atoll

	27
	Minnesota
	MO
	Midway Island

	28
	Mississippi
	RP
	Philippines

	29
	Missouri
	RQ
	Puerto Rico

	30
	Montana
	TQ
	Trust Territory of the Pacific Island

	31
	Nebraska
	BQ
	U.S. Misc. Caribbean Islands

	32
	Nevada
	IS
	U.S. Misc. Pacific Islands

	33
	New Hampshire
	VQ
	Virgin Islands (American)

	34
	New Jersey
	WQ
	Wake Island

	35
	New Mexico
	ZZ
	Other than above

	36
	New York
	
	



26


27
Enter the two digit code for type of gain to the Naval Reserve:




DESCRIPTION OF TYPE OF ENLISTMENT 
CODE



Reenlistment, within three months


41




Reenlistment, over three months


51

                                   First enlistment USNR, less than six months




prior active service




95


28


29
Enter the RE-code for last separation. Enter in two digits ONLY that portion



which follows the "RE."  Enter zero in both blocks for members not previously



assigned a RE-code.


30-


49
Enter zeros


50-


55
Enter YYYYYY


56

Enter a one digit code to indicate type of last discharge received:

	TYPE OF DISCHARGE
	CODE
	TYPE OF DISCHARGE
	CODE

	HONORABLE
	1
	BAD CONDUCT
	4

	GENERAL
	2
	DISHONORABLE
	5

	UNDESIREABLE
	3
	NO PRIOR SERVICE
	0



57
Enter "X"


58,


59
Enter zeros


60-


65
LEAVE BLANK


66-


68
Enter zeros


69
Enter "H" if a height waiver has been requested, otherwise leave blank.


70
Enter "W" if an underweight waiver has been  



requested, otherwise leave blank.


71
Enter means of initial entry into the military service from the list below:




"A"
Induction (any Service).




"B"
Voluntary enlistment in an Active Component (any Service).




"C"
Voluntary enlistment in a Reserve Component for service in an





Active Component DEP; any Service.




"D"
Voluntary enlistment in a Reserve Component of any Service,





prior to 3 September 1963.




"E"
Voluntary enlistment in a Reserve Component of any Service, on





or after 3 September 1963, and enlistment was continued in effect





due to war or national emergency.




"F"
Voluntary enlistment in a Reserve Component any Service, on or





after 3 September 1963, which would include two years initial





active duty (not IADT).




"G"
Voluntary enlistment in a Reserve Component under 26 years of





age, any Service, on or after 3 September 1963, which would





include a minimum of four months IADT.




"H"
Voluntary enlistment in a Reserve Component of any Service, for





the purpose of participating in the Individual Ready Reserve.




"I"
Voluntary enlistment in a Reserve Component of any Service on or





after 1 June 1984.




"J"
Voluntary enlistment in a Reserve Component on or after 1 June





1984 (Direct USNR).




"W"
NOT APPLICABLE.




"X"
OTHER.




"Z"
UNKNOWN.


72


73
Enter height in inches (round 1/2 inch or more to next full inch).


74


76
Enter weight in pounds (any fraction, round to next full pound).


77


79
Enter hair color code from list below:



Black  -  BLK

Red    -  RED



Brown  -  BRN
Gray   -  GRY



Blonde -  BLD

White  -  WHT



Auburn -  AUB
Bald   -  BAL


80


82
Enter eye color code from list below:



Black  -  BLK

Green  -  GRN



Brown  -  BRN
Gray   -  GRY



Blue   -  BLU

Hazel  -  HAZ


83


140
Leave blank.


19a
Leave Blank


20
Last Name, First Name, Middle Initial


21
Social Security Number

NOTE:  ALL "YES" ANSWERS FROM BLOCK 22 THROUGH 26 REQUIRE A SIGNED STATEMENT BY THE APPLICANT IN SECTION VI


22(a)


(1)-(5)
Begin with the most recent education and work backward.  Enter dates attended, name and location of all high schools, higher level educational institutions and vocational/ technical schools attended.  For example: 8509.8906, Pope HS, Albany, NY.  Enter "X" in appropriate space in block 5.  Do not list elementary schools unless elementary school was last school attended.  If still attending school, enter the word "Present" in the "To" column.  Note:  Applicants will have to provide documentation of the highest educational level completed (see Item 14).


22(b)
Enter initials in appropriate block.


23-


26
Enter initials in appropriate blocks.

SECTION IV - CERTIFICATION


27
THE APPLICANT'S SIGNATURE IN BLOCK 27c MUST BE WITNESSED 



BY THE RECRUITER.


28
This item will be completed by the recruiter and other personnel who are involved



in the completing the Record of Military verify prior service.  Item 28f may also



be used, if applicable, to sight other documents used in applicant processing.  

NOTE:  ANY "OTHER" BLOCKS IN ITEM 28 WILL REQUIRE A SECTION VI ENTRY TO FULLY DESCRIBE THE DOCUMENT USED. 


29
Last Name, First Name, and Middle Initial


30
Social Security Number


31
This item will be completed by the recruiter 
involved in processing the Record



of Military Processing.  Other recruiters may sign for the recruiter of record in his



or her approved absence (emergency, SIQ or leave).


32
This item will be completed on the date of enlistment.  Have the applicant 
enter their initials in Item 32c.  Ensure the applicant fully understands all entries in Item 32a and has carefully read 32b.


32a
Enter the provisions of enlistment in block



(EXAMPLE:  Temporarily advanced to BM2 under the NAVET Program.)


33
This item will be completed by the recruiter upon enlistment in the Naval



Reserves.


33a
Enter "Naval Reserve"

34
This block will be completed upon enlistment to document any changes that have

occurred from the date of application until enlistment date.  Items most likely to change include: address, dependency, marital status or education.

Enter the item to be changed in Item 34b, enter the change in Item 34c.  Make notation in the Original Item Block to “See Item 34.”  If additional space is needed to list changes, continue in Section VI.  If no change occurred, enter “No Change.”  Item 34 will be signed by the applicant and witnessed by the recruiter.

SECTION VI - REMARKS
The first inch of this block shall contain the following entry:  ASVAB   (version)   administered on   (date)  .  (Certification Signature) (Type or print name, grade, SSN, of Enlisted Classifier or Classification Coordinator).  Enter the following statement for NAVET applicants who are enlisting under the provisions of the NAVET program.  "Applicant is prior United States Navy, ASVAB test scores are not required."

The remainder of this block will be used as continuation space to enter various items of information not provided for elsewhere; including all waiver authorizations.  Each section VI entry will be preceded with a description of which item/block is being continued.

The following are examples of some entries from 1966/2:

Item 23, block a continued:
My wife and one child are dependent
upon me for support.

Item 24, block a continued:
I was on active duty in the U.S. Navy from 880702 until 920701.  I

was in the Inactive Ready Reserve from 920702 until 960701.

Item 24, block b continued:
I was rejected for reenlistment in the U.S. Navy in June 1992

because I was being separated with a RE Code 4.

Item 28, blocks a, b, c, continued:
Sighted DD Form 372 issued by the State of Ohio, State

Department of Health, City of Columbus, File number 2222222222, dated 980601.

Item 28, block e continued:  Sighted DD From 214 issued by USS Always Gone, signed by PNC

Somebody, dated 970228.  Applicant states he/she graduated from John F. Kennedy High School in May of 1984.

Item 28, block e continued:  Sighted DD From 214 issued by USS Always Gone, signed by

PNC Somebody, dated 970228.  Applicant states he/she completed GED in June of 1983.

Item 28, block f continued:  Sighted DD For 214 issued by USS Always Gone, signed by PNC

Somebody, Admin Supervisor, dated 970228.

The use of continuation pages is authorized when space in Section VI is insufficient.  Each continuation sheet will be numbered as "Page      of      Pages" at the bottom.

IF ITEMS 37, 38, or 39 ARE NOT APPLICABLE, PAGE 4 OF THE DD FORM 1966 IS NOT REQUIRED.


39
This item is provided in case applicants wish their military records to reflect a

name other than that shown on the birth certificate.  

NOTE:  The only authorized preferred name is that which appears on the applicants SSN card.

515.5.  DISTRIBUTION.  Recruiters are responsible to ensure proper distribution as follows:  


a.  Original - Navy Personnel Command (Pers-313)


b.  First copy - Enlistee's service record


c.  Second copy – Copy to NRA Personnel Department


d.  Third copy - Retained in residual file

516.  Questionnaire for National Security Positions XE "Questionnaire for National Security Positions"   (SF 86) XE "(SF 86)" \t "See Questionnaire for National Security..." 
516.1.  Use of Form.
    a.  The SF 86 accompanies Record of Military Processing (DD Form 1966) for all  personnel applying for accession in the IS and CT ratings.  All entries are subject to verification by investigation.

516.2.  Procedures.

     a.  All questions must be answered except as indicated as “leave blank” per this instruction.  If an item is not applicable indicate “None” or “NA”.  If exact dates of employment or residence are not known, provide the dates to the best of the applicant’s memory and follow the dates with “est.” for estimated or “app” for approximately.  Do not use the term unknown for these dates.

    b.  Use a sheet of plain white paper for the continuation of those items with insufficient space.  Do not continue in margins.  Type the applicant’s full name and social security number and the phrase “Continuation Sheet SF 86” at the top of each continuation sheet.  Identify the item being continued and follow the format for entering information as prescribed on SF 86.

516.3.  Instructions.  The recruiter must submit an SF 86 with the DD Form 1966 for each applicant requesting the IS or CT rating.  
Item A
            Leave Blank.
Item 1

Full name.  Enter Last, First, Middle (Jr., Sr., 3, etc).  Names should agree with military and/or civilian employment records; if not, explain in the continuation space on page nine.

Item 2

Date of Birth.  All dates will be mm/dd/yy.  February 1, 1971 would be 2/1/71.

Item 3

Place of Birth.  Self-explanatory.

Item 4

Social Security Number.  Self-explanatory.

Item 5

Other Names Used.  List any other name(s) by which the applicant is or has been known.  Include former names (if it is applicant’s maiden name, put “nee” in front), changes in names, nicknames, or variant spellings used.  In the continuation space on page 9 or on a sheet of plain white paper, provide details (why, when, where) on name changes.

Item 6

Other Identifying Information.  List height in feet and inches, weight in pounds, hair color, eye color and sex from the valid SF 88 or SF 600.

Item 7

Telephone Numbers.  Self-explanatory.

Item 8

Citizenship.  Self-explanatory.

Item 9

Where You Have Lived.
    a.  List applicant’s street addresses/residences for the last seven years (most current first).  Do not list a post office box as an address.

    b.  For residences within the last five years, applicant must list a person who knew him/her (not immediate family).

    c.  For general delivery, rural route, difficult to locate addresses, provide directions on a continuation sheet.

Item 10
Where You Went to School.
    a.  List high schools, colleges, and vocational/technical school applicant attended within past seven years.  If all education occurred more than seven years ago, list most recent education beyond high school.

    b.  For schools within the past three years, applicant must list a person who knew him or her.

Item 11
Your Employment Activities.  List employment for the last seven years.

Item 12
People Who Know You Well.  List three people who live in the United States, are not immediate family or relatives, and preferably are not already listed.

Item 13
Your Spouse.  Self-explanatory.

Item 14
Your Relatives and Associates.  Self-explanatory.  Enter Social Security Number at bottom right page.

Item 15
Citizenship of Your Relative and Associates.  Self-explanatory.

Item 16
Your Military History.  Indicate date of first enlistment and date of final discharge for each branch of service the applicant had continuous duty.  If the applicant had break(s) in duty, each separate period should be listed.  Show Reserve or National Guard service, including prior Delayed Entry Processing (DEP), in this item.  If more room is needed, continue on a plain sheet of white paper.  The most recent period should be listed first.

Item 17
Foreign Activities.  List information about foreign property, employment, government contacts, and foreign passports.

Item 18
Foreign Countries You Have Visited.  List foreign travel for the last seven years not under official government orders.  Enter Social Security Number at bottom right of page.

Item 19
Your Military Record.  List type of discharge entered on DD Form 214 or NGB Form 22.  If the applicant received anything other than an honorable discharge (even if subsequently changed), provide a full statement regarding the circumstances including date discharge was upgraded, if applicable.

Item 20
Your Selective Service Record.  Leave blank.

Item 21
Your Medical Record.  Self-explanatory.

Item 22
Your Employment Record.  Self-explanatory.

Item 23
Your Police Record.  Self-explanatory.

    a.  To ensure compliance with this instruction, use a sheet of plain white paper for applicant statements for all civil offenses listed in Table 2-5, regardless of disposition or when the incident occurred.  In addition to information requested in Item 23 instructions, applicant statements are required for minor traffic violation offenses that resulted in fines greater than $100.00, lost time, or UCMJ convictions, disqualifying reenlistment codes, or disclosures resulting in a MEPCOM Form 601-23.  All information should provide full details describing the nature of offense, circumstances, and degree of participation.

    b.  Retain the additional information required by this instruction but not required by Item 23 instructions in the applicant’s service record and residual file for waiver consideration but do not forward to DIS as an attachment to SF 86.  Enter Social Security Number at bottom right of page.

Item 24
Your Use of Illegal Drugs and Drug Activity.  Self-explanatory.

Item 25
Your Use of Alcohol.  Self-explanatory.

Item 26
Your Investigations Record.  Self-explanatory.

Item 27
Your Financial Record.  Self-explanatory.  Enter Social Security Number at bottom right of page.

Item 28
Your Financial Delinquencies.  Self-explanatory.

Item 29
Public Record Civil Court Actions.  List any involvement with court trials.

Item 30
Your Association Record.  Self-explanatory.

Certification that My Answers are True - The applicant must sign and date this item.

Note:  A Yes answer to any questions in block 19,22,24,25,27,29 and 30 require an applicant's statement and/or court documentation.

517.  Applicant Financial Statement of Understanding

        (NAVPERS 1070/613) XE "(NAVCRUIT 1130/13)" \t "See Enlistee Financial Statement" 
517.1.  Requirement.  A NAVPERS 1070/613 in the format of Exhibit 8-39 is required for:

    a.  All non-prior service applicants who indicate they have someone either fully or partially dependent upon them for support.

    b.  An individual whose financial status is such that it appears he/she cannot fulfill current or expected financial obligations with service pay.  

    c.  All dependency waivers.

517.2.  Instructions.   Recruiters will enter current pay information based on Navy pay charts.  Current military pay information is available on the Internet at http://www.dfas.mil/money/milpay/.
    a.  Base pay: Enter base pay for the permanent pay grade and requested pay grade (if applicable) using current pay chart.  

    b.  BAH allowance: Enter BAH allowance for appropriate pay grade using the location of the member’s gaining command.  BAH information based on paygrade and zip code is available on the Internet at http://www.dtic.mil/perdiem/bahform.html.
    c.  BAS allowance: Enter BAS allowance.  Use daily information applicable when rations in kind are not available and multiply the daily amount by 30 days for estimated monthly BAS amount.

    d.  ESTIMATED GROSS NAVY PAY: Enter total amount of Base Pay + BAH + BAS.

    e.  LESS DEDUCTIONS (ESTIMATED): Enter all deductions (this figure will include FITW, FICA, SGLI, and any court ordered child support or alimony payments).  Generally, a 20% deduction will suffice for FITW and FICA.

    f.  ESTIMATED NET NAVY INCOME:  Enter total net income by subtracting deductions from gross navy income.

    g.  SIGNATURE OF APPLICANT:  Self-explanatory.

    h.  SIGNATURE OF RECRUITER:  Self-explanatory. 

518.
 Enlistment/Reenlistment Document - Armed Forces of the   


 United States XE "Enlistment/Reenlistment Document - Armed Forces of the"  (DD FORM 4) XE "(DD FORM 4)" \t "See Enlistment/Reenlistment Document..." 
518.1.  Purpose.  The Enlistment/Reenlistment Document (DD Form 4) was designed to provide a complete and comprehensive document that specifies the terms of the agreement between the enlistee and the United States Government/Armed Forces in clear English to avoid misunderstandings.

518.2.  Preparation.  The following provides guidance for preparation of enlistments/ reenlistments.

    a.  The DD Form 4 shall be prepared using CNRRC's approved automated system.  All signatures required shall be made using reproducible black or blue-black ink.  NOTE:  Punctuation is not used in an individual's name.

    b.  Special care shall be taken to ensure that all items are correctly completed.  Strikeovers, erasures, or corrections are not permitted.

    c.  Prior to signing the form, the individual who prepares the form will verify the form for accuracy and explain all applicable parts of the document to the applicant.

    d.  In administering the oath, the words "So Help Me God," may be omitted by any person who elects to affirm rather than swear.

518.3.  Instructions.
Item

Description of Entry and/or Explanation
1

Enter applicant's complete last name (including 



compound name if applicable), full first name,

 

full middle name(s), and any suffix such as Jr., 



Sr., 3.  If applicant was given initial(s) 



rather than first and/or middle name, enter such 



initial(s).  Do not use punctuation of any sort,


 
including periods or commas.  In addition, an 



apostrophe or hyphen contained within a name is


 
not to be shown, and spaces are not to be 




inserted between sections of names nor used as 



substitutes for apostrophes or hyphens.



Examples:  John Q Mc Affee is shown as:



MCAFFEE JOHN Q



James Henry O'Brien Jr is shown as:



OBRIEN JAMES HENRY JR

                        M Harold Smith-Connally is shown as:



SMITHCONNALLY M HAROLD

2

Enter applicant's SSN, separating divisions with 



a hyphen. Enter street, city, state, and Zip code



individual claims as permanent home of record.  



NOTE:  A POST OFFICE BOX IS NOT ACCEPTABLE

4

Enter military installation/city and state of 



enlisting/reenlistment activity's location. 

 

Example:  NAVMARCORESCEN FRESNO, CA

5

Enter date of enlistment/reenlistment in YYMMDD 



format.

6

Enter date of birth in YYMMDD format.

7

In the spaces provided, enter total active and

 

inactive service completed before date of



enlistment/reenlistment.  If no prior service,


 
enter "00" in each block.  If member has prior


 
service, enter as six numerals in each line:



EXAMPLE:
03 09 11





02 02 19

8

In the space following (list branch of service)

 

enter NAVAL RESERVE.  In the space following

 

“this date for” enter number of years applicant 



is enlisting/reenlisting for, using an Arabic

 

numeral.  Leave weeks blank.  In the space 



following “in pay grade” enter permanent
         



paygrade examples:  "E-3."  In the space 



following "and Annex(es)" enter the letter (A, B, C,) 



of the annex to the enlistment document.  If



more than one annex is to be attached, assign 



each a separate letter and list all annex(es) by 




letter.

Note:  Members who have fulfilled their Military Service Obligation (MSO) will have the following entry as an Annex or enter in Item 8b.

“I agree to remain a member of the Ready Reserve during the period of this enlistment unless relieved earlier by proper authority.  I understand the provisions of this agreement and I acknowledge that no promises of any kind, except as noted, have been made to me.”

8a

Leave Blank

8b

Enter "NONE" unless above Note pertains.

8c

Ensure enlistee/reenlistee enters handwritten

 

initials.

9 - 12

Ensure enlistee/reenlistee reads and understands.

13a

Ensure applicant lists any promises or guarantees made to him/her or have applicant X and initials the "None" block.

13b

Signature of enlistee/reenlistee in first,



middle, and last name sequence.

13c

Date signed in YYMMDD format.

14a

Enter:  NAVAL RESERVE.

14b

Name of service representative in last, first,


 
and middle name sequence.

14c

Pay grade of service representative.  



Example:  E-7

14d

Enter name of service representatives activity.



Example:  NAVMARCORESCEN FRESNO, California.

14e

Prior to signing, the accepting individual will


 
verify the correctness of entries and explain all 



applicable paragraphs of the enlistment document 



to the applicant.  The individual identified in 



Item 14b above will sign in first, middle and 



last name sequence (initials and last name are


 
acceptable).

14f

Date of service representatives signature in


 
YYMMDD format.

14g

Enter complete address of activity listed in Item 



14d above.

15

Type the enlistee's/reenlistee's name in first,

 

middle and last name sequence.

16-17

Leave Blank.

18a

Full signature of enlistee/reenlistee in first,

 

middle and last name sequence.

18b

Date enlistee/reenlistee signed Block 18a in 



YYMMDD format.

19b

Name of commissioned officer who administered

 

oath of enlistment/reenlistment in last name,

 

first name and middle initial sequence.  

19c

Grade of enlisting/reenlisting officer.



Example:  0-4.

19d

Name of enlisting/reenlisting activity.

19e

Signature of enlisting/reenlisting officer in

 

first, middle and last name sequence (initials

 

and last name are acceptable).

19f

Date of enlisting/reenlisting officer's signature 



in YYMMDD format.

19g

Enter complete address of enlisting/reenlisting

 

officer's activity.

NOTE: DD FORM 4 (PAGE 3) IS NOT USED

518.4.  Distribution.

    a.  Original – Navy Personnel Command (Pers-313).

    b.  First copy - Service Record.

    c.  Second copy – Provide to NRA Personnel Office.

    d.  Third copy - To individual.

    e.  Fourth copy - Residual file.

519.  Family Care Plan Certificate and Family Care Plan

 Arrangement XE "Family Care Plan Certificate and Family Care Plan"  (NAVPERS 1740/6/7) XE "(NAVPERS 1740/6/7)" \t "See Family Care Plan....." 
519.1.  Purpose.  The Family Care Plan Certificate (NAVPERS 1740/6) and NAVPERS (1740/7) is used to identify and ensure that single military members and military couples with dependents have made adequate dependent care arrangements.  It will also be used to contact persons designated by the member as accepting dependent care responsibility to verify their willingness to act for the member in this capacity, to advise the designee when they are expected to discharge these responsibilities and to ensure member's compliance with the policy.

519.2.  Requirement.  The NAVPERS 1740/6 and 7 will be completed prior to assessment.  Members of dual military couples, who are required under the OPNAVINST 1740.4(Series) to have a Family Care Plan, must develop a single Family Care Plan, which shall be signed by both members.  Completion of this form is mandatory by all applicants who are either single parents or married to military members with dependents that are under the age of 19.  If the applicant refuses to complete the form, processing will be terminated.

519.3.  Commanding Officer’s Signature .  The Naval Reserve activity Commanding Officer or his/her designated representative will sign and date Part V number 15 on all NAVPERS 1740/6s.  Signature will be acquired prior to accession (for local authority) and prior to package submission (for higher authority).

519.4.  Instructions.  Instructions for completing this form are contained on the form.  More information may be obtained from OPNAVINST 1740.4A, U.S. Navy Family Care Policy.

    a.  Ensure that the Caregiver responsible for the applicant’s dependents for a duration less than 30 days as identified in Section 12A lives in the same local area as the applicant.

    b.  Caregiver may not be a member of the Armed Forces or a member of a Reserve component, and must be at least 21 years of age. 
520  Dependency Application/Record of Emergency Data XE "Dependency Application/Record of Emergency Data"  

 (NAVPERS 1070/602) XE "(NAVPERS 1070/602)" \t "See Dependency Application/Record of...." 
520.1.  Purpose.  A rough Dependency Application/Record of Emergency Date NAVPERS 1070/602 is prepared by the recruiter during the application process to notify a person in case of emergency or death prior to the smooth NAVPERS 1070/602 is prepared.

520.2.  Instructions
Block


1

Enter the five digit UIC of the activity to which




applicant will be attached.


2

Enter the name of applicant’s ship or station.




Abbreviations are authorized.


3

If this is an initial application, enter X.


4

If this is a change to a previous application, 

 


enter X.


5

Enter full name of applicant’s spouse.  Include




maiden name to ensure positive identification.  If 




member has no spouse, leave blank.


6

Enter spouse’s date of birth.  Example: 59MAY02.


7

Enter WIFE or HUSBAND.


8

Enter city and state or country where marriage




ceremony was performed.


9

Enter date of marriage.  Example: 88MAY28.


10

Enter spouse’s citizenship.




US

Citizen of the United States by birth.




NUS

Citizen of the United States by




naturalization (in the Remarks (Block 78) on the



 
back of the form, enter the serial number of the 




naturalization certificate).




Name of country - If not a citizen of the United States, enter the name of the country of 




citizenship.


11

Enter spouse’s local residence address with ZIP




Code.  Do not use two lines for address.  If

 


address will not fit into the spaces provided, 




continue in Block 78 on the back of the form. No PO 





BOX addresses allowed


12

Enter Yes or No.  If applicant’s spouse is on 




active duty in any Armed Forces, type No.  If 




applicant’s spouse is not on active duty, enter 




Yes.


13

Enter name of applicant’s child or other dependent.  





Do not enter name of spouse or parent.  Every 




living child will be listed regardless of child’s 




age or dependency status.


14

Enter date of birth of the person named in Block 




13.  Example: 73MAR15.


15

Enter the relationship to the applicant.  Use one 




of the following entries:  SON, DAUGHTER, 




STEPMOTHER, STEPFATHER, LOCO PARENTIS, WARD.  If 

the child is the applicant’s stepson or stepdaughter, that fact may be entered in Block 78, at the applicant’s request.


16

If the person named in Block 13 lives at the 




address entered in Block 11, leave Block 16 blank.  







If they live elsewhere, enter the local residence 




address. If he/she is in the custody of a legal 




guardian, enter the guardian’s name, status, and 




address in Block 16.  Enter one line only.

  


Example:  CATHERINE T. SPEARS 




  
     LEG GDN, 6684





     VANBUREN LA, GARY IN 46410. 

 


If additional space is needed, continue the entry 




in Block 78 on back.  If address is not known, 




enter UNKNOWN.


17

Enter Yes or No to indicate dependency of the




person named.


18

Follow Block 13


23

Follow Block 13

28

Follow Block 13


19

Follow Block 14

24

Follow Block 14

29

Follow Block 14


20

Follow Block 15

25

Follow Block 15

30

Follow Block 15


21

Follow Block 16


26

Follow Block 16


31

Follow Block 16


22

Follow Block 17


27

Follow Block 17


32

Follow Block 17


33

Enter full name of father.  If he is not living, 




enter DECEASED after his name.  If father’s name is




not known, enter UNKNOWN.


34

If applicant’s father is living, enter his local




residence address.  If it will not fit into the




space provided, continue the address in Block 78 on 




the back of the form.  If the address is not known,

 


enter UNKNOWN.


35

Enter Yes or No.  If Yes, enter in Block 78 the




additional information.


36

Enter full name of applicant’s mother, including




maiden name.  If she is not living, type DECEASED




after her name.  If mother’s name is not known,




type “UNKNOWN”.


37

If mother is living, enter her local residence 




address.  If it will not fit into the spaces




provided, continue the address in Block 78 on the




back of the form.


38

Follow  instructions in Block 17.


39

Enter X in the appropriate box.  If there was more

 


than one previous marriage, the information in


Blocks 40, 41, and 42 should apply only to the most 


recent.


40

Enter an X in the appropriate box.


41

Enter the date the marriage ended.  Example 




82FEB21.


42

Enter city and state or country where marriage

 


ended or spouse died.


43

Enter X in the appropriate box.  If present spouse




had more than one previous marriage, information in 





Blocks 44, 45, and 46 apply only to the most




recent.


44

Enter X in the appropriate box.


45

Enter date spouse’s prior marriage ended.  Example:  





80MAR25.


46

Enter city and state or country where spouse’s




prior marriage ended.


47

Enter the name of any person not already named on 




this form who is designated by the member to be 




notified in case of personal casualty.


48

Enter the mailing address of the person named in




block 47.


49

Enter the relationship of the person named in block 







47 to the applicant.


50

Enter name of spouse’s next of kin.  Usually the



 
will be the name of spouse’s father or mother.  If



 
spouse has no next of kin or if member is not 




married, enter NONE in block 50.


51

Enter the address of the person named in block 50.


52

Enter the relationship of the person named in block 







50 to applicant’s spouse.


53

Enter the name of one or more persons designated by 





the applicant to receive money due the applicant if 






applicant dies on active duty.


54

Enter the address(es) of the person(s) named in



 
block 53.


55

Enter the relationship of each person named in 




block 53 to the applicant.


56

Enter the percentage designated for each 




beneficiary named in block 53.


57

Enter the name of the dependent designated to




receive an allotment of applicant’s pay if they




become missing while on active duty.  The person in 





this block must be a relative of the member.


58

Enter the address of the person named in block 57.


59

Enter the percentage of pay designated by the


 

member to be allotted to the person named in block 57.


60

Type the name of one or more persons designated to




receive death gratuity payment in case the member 




is not survived by a spouse or child.  This must be




mother, father, brother, sister or none 


61

Enter address(es) of the person(s) named in block




60.


62

Enter the relationship to the member of the




person(s) named in block 60.


63

Enter the percentage of death gratuity payment




designated for each beneficiary named in block 60.


64

Do not enter NSLI or SGLI policy information in




blocks 64 through 66.  Enter the name of each




commercial insurance company with which member is




insured.  If additional space is needed, continue




entries in block 78 on the back.  If member has no




commercial insurance, enter NONE in block 64.


65

Enter the address of the home office of the 




insurance company/companies listed in block 64.


66

Enter the policy number of each policy with the




company/companies listed in block 64.  If member




does not know a policy number, enter NOT KNOWN or




NOT AVAILABLE.


67

Enter applicant’s religious preference from the



 
following two digit code listing:




Advent Christian Church




DA




African Methodist Episcopal Church



DB




African Methodist Episcopal Zion Church


DC




American Baptist Association




CA




American Baptist Churches




06




American Baptist Churches of the USA


CI




American Baptist Convention




CH




American Counsel of Christian Churches


AO




American Lutheran Church, The



GB




Anglican Orthodox Church, The



BA




Asbury Bible Churches




AA




Assemblies of God





04




Associate Reformed Presbyterian Church




(General Synod)





LA




Associated Gospel Churches, The



BO




Atheist







75




Baptist Bible Fellowship




BB




Baptist Churches, Other




10




Baptist General Conference




DD




Baptist Missionary Association of 




America






CD




Bible Presbyterian Church




BH




Bible Protestant Church




AB




Brethren in Christ Fellowship




BC




Brethren Church





12




Buddhism






14




Central Bible Church





JT




Christian Church (Disciples of Christ)


24




Christian Churches and Churches of Christ


JB




Christian Crusade





BD




Christian Methodist Episcopal Church


DE




Christian and Missionary Alliance



JA




Christian-No Denominational Preference


13




Christian Reformed Church




DF




Christian Science (First Church of Christ




Scientist)






16




Church of Christ





18




Church of God






20




Church of God (Anderson, IN)



DG




Church of God (Cleveland, TN)



JC




Church of God General Conference



DV




Church of God in Christ




19




Church of God in North America 



DH




Church of God of Prophecy




ED




Church of Jesus Christ of Latter-day




Saints (LDS)






38




Church of the Nazarene




50




Church of The United Brethren in Christ


JD




Churches of Christ





EP




Churches of Christ in Christian Union


JE




Churches of God, General Conference


DX




Congregational Methodist Church



AC




Conservative Baptist Association of America

JF




Conservative Congregational Christian




Conference






JG




Conservative Judaism





FB




Cumberland Presbyterian Church



LB




Eastern Orthodox Churches




53




Elim Fellowship





JH




Elim Missionary Assemblies




JV




Evangelical Church Alliance, The



47




Evangelical Church of North America


45




Evangelical Congregational Church



DJ




Evangelical Covenant Church in America


46




Evangelical Free Church of America



JJ




Evangelical Friends Alliance




JK




Evangelical Lutheran Churches, 




Association of






GD




Evangelical Methodist Church



JL




Evangelical Methodist Church of America


AD




Fellowship of Grace Brethren Churches


EJ




Free Lutheran Congregations, The 




Association of






JU




Free Methodist Church of North America


NB




Free Will Baptist





CE




Free Will Baptists, NC State Convention of
DL




Friends






32




Full Gospel Pentecostal Association, The


55




Fundamental Methodist Church, Inc



AE




General Association of General Baptists


CF




General Association of Regular Baptist




Churches






CG




General Commission of Chaplains and




Armed Forces Personnel




DO




General Conference of the Brethren Church


JS




Grace Gospel Fellowship




05




Hindu







49




Independent Baptist Bible Mission



07




Independent Baptist Churches



BE




Independent Churches Affiliated



AF




Independent Denominational 




Endorsing Agencies





EO




Independent Fundamental Bible Churches


AG




Independent Fundamental Churches of America

EH




Independent Lutheran Churches



BF




International Church of the Four-square




Gospel







JM




Jehovah’s Witness





34




Jewish







36




Kansas Yearly Meeting of Friends



JW




Lutheran Churches





40




Lutheran Church in America




GA




Lutheran Church-Missouri Synod



GC




Lutheran Council in the USA




41




Methodist Churches





44




Methodist Protestant Church




AK




Militant Fundamental Bible Churches


AL




Missionary Church, The




JR




Missionary Church Association



JX




Moravian Church





DM




Muslim






48




National Association of Congregational




Christian Churches





DN




National Association of Evangelicals



JO




National Association of Free Will Baptists


09




National Baptists Convention of America


DP




National Baptist Convention, USA, Inc


DQ




No Preference Recorded




00




No Religious Preference




01




North American Baptist Conference



DR




Ohio Yearly Meeting of Friends



JY




Open Bible Standard Churches, Inc



JN




Orthodox Judaism





FC




Orthodox Presbyterian Church, The



LE




Other Religious Pentecostal Churches


74




Pentecostal Church of God of America, Inc


56




Pentecostal Holiness Church




JQ




Plymouth Brethren





EK




Presbyterian Churches




58




Presbyterian Church in America



LH




Presbyterian Church in the US



LC




Presbyterian Council of Chaplains and




Military Personnel





LJ




Primitive Methodist Church, The



NC




Primitive Methodist Church, USA



DS




Progressive National Baptist Convention, Inc

DT




Protestant Episcopal Church




26




Protestant-No Denominational Preference


72




Protestant-Other Churches




70




Reformed Judaism





FA




Reformed Churches





60




Reformed Church in America




DU




Reformed Church in the United States


EL




Reformed Episcopal Church




EM




Reformed Presbyterian Church, 




Evangelical Synod





LF




Reorganized Church of Jesus of Latter




Day Saints






EN




Roman Catholic Church




62




Salvation Army, The General Conference of


DY




Seventh-day Adventists




02




Seventh-Day Baptist General Conference


DW




Southern Baptist Convention




08




Southern Methodist Church




NE




Southwide Baptist Fellowship



BG




The Swedenborgian Church, General 




Conference of






DZ




Tioga River Christian Conference



AH




Ukrainian Evangelical Baptist Conference


AJ




Unitarian Universalist Association



66




United Christian Church




AM




United Church of Christ




68




United Methodist Church, The



NA




United Pentecostal Church, International


57




United Presbyterian Church, 




Evangelical Synod





LD




United Presbyterian Church in the USA


LG




Unknown






99




The Wesleyan Church





ND




World Baptist Fellowship




CJ


68

All of Blocks 12, 17, 22, 27, 32, 35, and 38 which




contain either Yes or No.  Count Yes(s) on this




page.  If there are no Yes on this page, a zero

 


will be entered.


69

Enter the effective date of application in 




alphanumeric characters.


70

Enter applicants rank or rate abbreviation.  Use




enlisted rate abbreviations (do not use specialty




designation).  Example DK2.


71

In one digit enter the sequential number of this




page.  If this is a one page document, enter 1.


72

In one digit enter the number of pages in this




listing.  If this is a one page document, enter 1.


73

Enter applicant’s last name, first name, and middle name.  


74

Enter applicant’s Social Security number with 




hyphens.


75/76

X appropriate block.


78

Use when additional space was needed or an




explanation is used.


79

Applicant will sign his/her full name.


80

The recruiter will sign as a witness.

521.  Satisfactory Participation Requirements/Record of

 Unexcused Absences XE "Satisfactory Participation Requirements/Record of"  (NAVRES 1570/2) XE "(NAVRES 1570/2)" \t "See Satisfacotry Participation Requirements...." 
521.1.  Purpose.  Per reference (k), the Satisfactory Participation Requirements (NAVRES 1570/2) is used to inform the member of the requirements for Satisfactory Drill Participation.  It is also used to record unexcused absences.

521.2.  Instructions.   

    a.  Item 8
Enter the Naval Reserve Activities phone number in the space provided.

    b.  Type name of member and name of witness in the spaces provided.

    c.  On the date of accession, have member read items one through eight, sign and date in the space provided.

    d.  Witness shall sign and date witnessing the member’s signature.

    e.  Retain copy in the residual file.

Chapter 1 522.  State of Legal Residence Certificate XE "State of Legal Residence Certificate" 
Chapter 1  (DD Form 2058) XE "(DD Form 2058)" \t "See State of Legal........" 
522.1.  Purpose.  The State of Legal Residence Certificate (DD Form 2058) is required for determining the correct State of legal residence for purposes of withholding State income taxes form military pay.

522.2.  Instructions.  
    a.  Enter Name (last, first, middle initial), social security number, and legal residence (city or county and state where the member resides.

    b.  On the date of accession have member sign, enter current mailing address and date the form.

    c.  Retain a copy in the residual file.

523.  Employees Withholding Allowance Certificate XE "Employees Withholding Allowance Certificate"   (Form W-4) XE "(Form W-4)" \t "See Employees Withholding....." 
523.1.  Purpose.  To notify the U.S. Government the correct amount of tax to withhold from your pay.

523.2.  Instructions.
    a.  Have member complete Personal Allowance Worksheet (Items A through G).

    b.  Have member complete Employee’s Withholding Allowance Certificate (Items 1 through 8) and sign and date the form at the bottom.

    c.  Retain a copy in the residual file.

524.  Servicemen’s Group Life Insurance Election and Certificate XE "Servicemen’s Group Life Insurance Election and Certificate" 
 (SGLV-8286) XE "(SGLV-8286)" \t "See Servicemen's Group...." 
524.1.  Purpose.  This form is used to elect, reduce or refuse insurance and state to whom and how insurance should be paid.  If an election is made, the member may elect an amount to be received by the beneficiary from $10,000 up to $200,000.

524.2.  Instructions.
    a.  On the date of accession, have member complete the form, sign and date it was completed.

    b.  A copy of this form will be retained in the residual file.

525.  Administrative Remarks XE "Administrative Remarks" 
 (NAVPERS 1070/613) XE "(NAVPERS 1070/613 [page 13])" \t "See Administrative Remarks" 
525.1.  Enlistment Dates XE "Dates:Enlistment/Affiliation" .  On enlistments or reenlistments, dates will be the same as the date on the DD Form 4.

525.2.  Affiliation Dates.  On affiliations, dates and signatures can be the day of or prior to the accession date.

525.3.  Preparation.  At the top of the NAVPERS 1070/613 enter “Commander, Naval Reserve Recruiting Command” in the space provided for Ship or Station.  At the bottom of the NAVPERS 1070/613 enter Last Name, First Name and Middle Name, Social Security Number and in the Branch and Class section enter "USNR".

526.  Recruiting Quality Assurance Sheet  (NAVRESCRUIT 1130/5)

526.1.  Purpose. 
526.2.  Instructions.  Any specific areas of the RQA Sheet not addressed below are considered self-explanatory. 


    a.  DET:  Enter the assigned NRRA number.

    b.  ZONE:  Enter the assigned Zone number.

    c.  STATION:  Enter the title and location of the recruiting station.

    d.  ACCESSION AUTHORITY: Place an X in the box that corresponds to the application approval authority as shown in Chapter 7.

    e.  NAME:  Enter the applicant's Last, First, and Middle Initial as it is shown on all documents in the application.

    f.  SSN:  Enter the applicant's SSN.  

    g.  DOB:  Enter the applicant's Date of Birth in YYMMDD format.

    h.  AGE:  Enter the applicant's chronological age as of the date of application.

    i.  TYPE OF ACCESSION:  Place an X in the box that applies.  You may request more than one program.

    j.  SPECIAL:  Place an X in all boxes that apply.

    k.  WAIVER(S) REQUESTED:  Place an X in all boxes that apply.

    l.  RATE(S) REQUESTED:  List rate(s) requested.  The first choice information should match information entered in Tracker.  List the rate(s) requested in correct format with the program.  For example:  SN(MA2), ET3(EO3), SA(SN), etc.  Based on the most current ECMO, circle the appropriate category.  

    m.  MARITAL/DEPENDENCY STATUS: Place an X in the box that applies.

    n.  HT:  Enter the applicant's height in inches.  Fractions of an inch in height shall be rounded up to the nearest whole inch.  Information for this block may only be obtained from the SF 88, block 51, updated SF 93, or an SF 600 whichever is the latest.

    o.  WT:  Enter the applicant's weight in pounds.  Fractions of a pound in weight shall be rounded down to the nearest whole pound. Information for this block may only be obtained from the SF 88, block 51, updated SF 93, or an SF 600 whichever is the latest.

    p.  %BF:  Enter W/S for within standards or %BF if height and weight is not within standards.  Information for this block may only be obtained IAW section 205.

    q.  EDUC CODE:  Enter the education code as shown in block 12 of DD Form 1966.

    r.  AFQT:  Enter the AFQT or N/A if not applicable to the program applying for.

    s.  SCORES REQUIRED:  Enter line scores required for each requested rating as shown in Chapter 4.  

    t.  SCORES ATTAINED:  Enter lines scores attained for each requested rating.

    u.  PRIOR SERVICE:  List ALL periods of prior military service.  If no prior service, enter N/A.

        (1) GRADE/RATE:  List ALL paygrades/rates/MOS/AFSC held.  If prior USN, circle the appropriate ECMO category.

        (2) RE CODE:  List reenlistment codes received from all periods of service.

        (3) TOTAL CRED SERV TO RETIRE:  In YYMMDD format, enter total credible service for retirement.  It is impossible to determine this for a member of a reserve component without a retirement point capture.  See COMNAVRESCRUITCOMINST 1130.2, Chapter 9 for further guidance.

        (4) COMPUTED AGE:  Enter applicant's computed age in YYMMDD format.  See COMNAVRESCRUITCOMINST 1130.2, Chapter 9 for further guidance.

        (5) TOTAL SERVICE (HYT):  Enter total service on contract in YYMMDD format.  See COMNAVRESCRUITCOMINST 1130.2, Chapter 9 for further guidance.

        (6) Calendar Year of HYT (YYYY):  Enter the calendar year in which member would reach high year tenure.  See COMNAVRESCRUITCOMINST 1130.2, Chapter 9 and this instruction, Chapter 2 for further guidance.

    v.  RECRUITER/SSN:  Enter recruiter's rate, name, and SSN.

    w.  INIT/DATE:  Recruiter will initial and date.

    x.  RINC REVIEW (initials)/DATE:  RINC will initial and date.

    y.  MEDICAL:  Enter an X in the appropriate box.

    z.  PQ DATE:  Enter the date of most recent PQ.  

    aa.  RATE/RATINGS:  Enter rate/ratings PQ for. 

    bb.  CLASSIFIER/QA SUPERVISOR/EPO RECOMMENDATIONS:  Enter an X in the appropriate block.  Note:  FRA = Forwarded recommending approval; FRD = Forwarded recommending disapproval.

    cc.  PGM/RATE:  Enter the three letter abbreviation for the program and the rate as shown in rate(s) requested that YOU recommend.

    dd.  INITIALS/DATE:  Enter initials and date application was reviewed.

    ee.  ADDITIONAL REMARKS:  This space is to be used for any additional information necessary. 

    ff.  FINAL ADJUDICATION:  Reserve this area for FINAL authority as indicated in the ACCESSION AUTHORITY block.

Table 5-1
List of Required Forms and Documents by Program
 *=as applicable
	Form or Document
	NVT
	OSV
	RSC
	CBN
	CBO
	APG
	AIA
	RIR
	RRR
	FCR

	RQA Sheet (NAVRESCRUIT 1130/5) 
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	Privacy Act Statement
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	Voter Registration Information (DD 2645) 
	**
	**
	**
	**
	**
	**
	**
	**
	**
	**

	Report of Medical Examination (SF-88)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	Report of Medical History (SF-93)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	SF 88 and SF 93 will be required in all applications without a Force Medical PQ and for all PERS 862 applications.

	NAVPERS 1070/613 (HIV Understanding Exhibit 8-5)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	NAVPERS 1070/613 (HIV Testing Exhibit 8-6)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	Enlisted Inactive Duty Training Orders to a Naval Reserve Unit (Non-Obligor) (NAVRES 1326/4)
	X
	X
	X
	X
	X
	*
	
	X
	X
	R

	Enlisted Inactive Duty Training Orders to a Naval Reserve Unit (Obligor) (NAVRES 1326/5)
	
	
	
	
	
	*
	X
	
	
	

	Enlisted Inactive Duty Training Orders to a Naval Reserve Unit Termination/Modification (NAVRES 1326/2)
	*
	
	*
	*
	
	
	
	*
	*
	

	Certificate of Release or Discharge from Active Duty (DD Form 214)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	R

	DD Form 214 required in all applications where applicant has served more than 90 days of active duty.  See paragraph 214.1 for further guidance.   

	Record of Discharge from the U.S. Naval Reserve (Inactive) NAVPERS 1070/615
	*
	*
	*
	*
	*
	*
	
	*
	*
	

	See paragraph 214.5 for specific requirements.  

	Endorsements
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	See Chapter 3 program requirements for required endorsements for applications for forced reservations, unsatisfactory participation waivers and requests for the IS, CT, and RP rating.  

	NAVPERS 1070/613 (Statement of Understanding Exhibit 8-37)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	DD Form 369/ NAVPERS 1070/613 (Civil Involvement, Exhibit 8-32)
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	Statement not required on NAVPERS 1070/613 when included in Section VI of the DD Form 1966

	Applicant Financial Statement of Understanding (Exhibit 8-39)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	

	See paragraph 206.8 for guidance on when required.  

	Dependency Application/record of Emergency Data (NAVPERS 1070/602)
	X
	X
	X
	X
	X
	X
	X
	X
	X
	

	Resume (NAVCRUIT 1100/11)
	*
	*
	*
	*
	*
	X
	
	
	*
	*

	Satisfactory Participation Requirements/Record of Unexcused Absences (NAVRES 1570/2)

	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	Restrictions of Personal Conduct in the Armed Forces (US MEPCOM 601)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	Servicemember’s Group Life Insurance Election and Certificate (SGLV-8286)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	Employees Withholding Allowance Certificate (Form W4)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	State of Legal Residence Certificate (DD Form 2258)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R

	Questionnaire for National Security Positions (SF 86)
	*
	*
	*
	
	
	*
	
	*
	*


	*

	See paragraph 515.3 for specific guidance on requirement.

	ASVAB Test Scores
	
	X
	X
	X
	X
	X
	X
	
	X
	*

	Record of Military Processing - Armed Forces of the United States (DD Form 1966)
	*
	X
	*
	*
	X
	X
	X
	*
	*
	

	Enlistment/Reenlistment Document - Armed Forces of the United States (DD Form 4)
	*
	R
	*
	*
	R
	R
	R
	*
	*
	

	Request for Conditional Release (DD Form 368)
	*
	*
	*
	*
	*
	*
	
	*
	*
	

	Request for Reference (DD Form 370)
	*
	*
	*
	*
	*
	X
	*
	*
	*
	

	Certificate(s)/License(s)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	Applicant Statement(s)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	NAVPERS 1740/6
	*
	*
	*
	*
	*
	*
	*
	*
	*
	

	NAVPERS 1740/7
	*
	*
	*
	*
	*
	*
	*
	*
	*
	

	Birth Certificate(s)/Request for Verification of Birth (DD Form 372)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	

	SSN Verification
	X
	X
	X
	X
	X
	X
	X
	X
	X
	X

	Education Verification
	*
	R
	*
	*
	R
	X
	X
	*
	*
	

	Marriage License
	R
	R
	R
	R
	R
	R
	R
	R
	R
	

	Divorce Decree(s)
	X
	X
	X
	X
	X
	X
	X
	X
	X
	

	NAVPERS 1070/613 (Re-code Exhibit 8-12)
	X
	X
	X
	X
	X
	*
	*
	X
	X
	R

	NAVPERS 1070/613 (In lieu of Exhibit 8-13)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	See paragraph 214.5 for specific guidance on requirement.

	NAVPERS 1070/613 (CB/Vet Exhibit 8-28)
	
	
	
	R
	R
	
	
	
	
	R

	NAVPERS 1070/613 (PS APG Exhibit 8-26)
	
	
	
	
	
	*
	
	
	
	

	NAVPERS 1070/613 (NPS APG/AIA Exhibit 8-27)
	
	
	
	
	
	*
	R
	
	
	

	NAVPERS 1070/613 (RESCORE-R Exhibit 8-24)
	
	
	R
	
	
	
	
	
	R
	R

	NAVPERS 1070/613 (NAVET INT Exhibit 8-18)
	*
	
	
	
	
	
	
	
	
	

	NAVPERS 1070/613 (RIR Exhibit 8-19)
	
	
	
	
	
	
	
	X
	X
	X

	NAVPERS 1070/613 (Child Care Exhibit 8-8) 
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	NAVPERS 1070/613 (Married E3/E4<2yr Exhibit 8-9 )
	*
	*
	*
	*
	*
	*
	*
	*
	*
	

	NAVPERS 1070/613 (Age Waiver Exhibit 8-4)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	

	NAVPERS 1070/613 (HYT Waiver Exhibit 8-16)
	*
	*
	*
	*
	*
	*
	
	*
	*
	*

	NAVPERS 1070/613 (Dual Compensation Exhibit 8-7)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	

	NAVPERS 1070/613 (No comp APG School Exhibit 8-11

 HYPERLINK  \l "e87" 
)
	*
	
	
	
	
	
	
	
	
	

	NAVPERS 1070/613 (VSI Exhibit 8-14)
	*
	*
	*
	*
	*
	*
	
	*
	*
	*

	NAVPERS 1070/613 (SSB Exhibit 8-15)
	*
	*
	*
	*
	*
	*
	
	*
	*
	*

	NAVPERS 1070/613 (Counter Intel Brief Exhibit 8-17)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	NAVPERS 1070/613 (Drop Designator Exhibit 8-21)
	X
	
	
	
	
	
	
	
	
	X

	NAVPERS 1070/613 (Chg Apprenticeship Exhibit 8-22)
	X
	
	
	
	
	
	
	
	
	X

	NAVPERS 1070/613 (Elapsed Time Exhibit 8-23)
	*
	
	
	
	
	
	
	
	
	

	NAVPERS 1070/613 (RP Exhibit 8-29)
	*
	*
	*
	
	
	*
	
	*
	*
	*

	NAVPERS 1070/613 (IS Exhibit 8-30)
	*
	*
	*
	
	
	*
	
	*
	*
	*

	NAVPERS 1070/613 (LN Exhibit 8-31)
	*
	*
	*
	
	
	*
	
	*
	*
	*

	NAVPERS 1070/613 (PRC not sent Exhibit 8-34)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	NAVPERS 1070/613 (PRC not returned Exhibit 8-35)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	*

	NAVPERS 1070/613 (370 not returned Exhibit 8-36)
	*
	*
	*
	*
	*
	*
	*
	*
	*
	

	NAVPERS 1070/613 (Waiver Authorization Exhibit 8-38)
	R
	
	R
	R
	
	*
	
	R
	R
	R

	Approval/Disapproval (Copy of “Daily”)
	R
	R
	R
	R
	R
	R
	R
	R
	R
	R


Table 5-2

List of Documents Required for Waiver Submission

	Form or Document
	UNSAT
	ASVAB
	HYT
	DEPN E3 w/3
	FORCE RES

	RQA Sheet (NAVRESCRUIT 1130/5) 
	X
	X
	X
	X
	X

	Enlisted Inactive Duty Training Orders to a Naval Reserve Unit (Non-Obligor) (NAVRES 1326/4)
	X
	
	
	
	X

	Enlisted Inactive Duty Training Orders to a Naval Reserve Unit (Obligor) (NAVRES 1326/5)
	X
	
	
	
	X

	Enlisted Inactive Duty Training Orders to a Naval Reserve Unit Termination/Modification (NAVRES 1326/2)
	X
	
	
	
	X

	Certificate of Release or Discharge from Active Duty (DD Form 214)
	
	
	
	
	X

	Record of Discharge from the U.S. Naval Reserve (Inactive) NAVPERS 1070/615
	
	
	
	
	X

	NRA Endorsements
	
	
	
	
	X

	Applicant Financial Statement of Understanding (Exhibit 8-39)
	
	
	
	X
	

	Dependency Application/record of Emergency Data (NAVPERS 1070/602)
	
	
	
	X
	

	Resume (NAVCRUIT 1100/11)
	
	X
	
	
	

	ASVAB Test Scores
	
	X
	
	
	

	Request for Reference (DD Form 370)
	
	X
	
	
	

	Applicant Statement(s)
	X
	
	
	
	

	NAVPERS 1740/6
	
	
	
	X
	

	NAVPERS 1740/7
	
	
	
	X
	

	Birth Certificate(s)/Request for Verification of Birth (DD Form 372)
	
	
	
	X
	

	Marriage License
	
	
	
	X
	

	Divorce Decree(s)
	
	
	
	X
	

	NAVPERS 1070/613 (RIR Exhibit 8-19)
	X
	
	
	
	

	NAVPERS 1070/613 (HYT Waiver Exhibit 8-16)
	
	
	X
	
	

	NAVPERS 1070/613 (Dual Compensation Exhibit 8-7)
	X
	
	
	
	

	Endorsement (UNSAT Exhibit 8-10)
	X
	
	
	
	

	NAVPERS 1070/613 (No comp APG Scl Exhibit 8-11

 HYPERLINK  \l "e87" 
)
	X
	
	
	
	

	NAVPERS 1070/613 (Drop Designator Exhibit 8-21)
	X
	
	
	
	

	NAVPERS 1070/613 (Chg Apprenticeship Exhibit 8-22)
	X
	
	
	
	

	NAVPERS 1070/613 (370 not returned Exhibit 8-36)
	
	X
	
	
	

	Copy of approval/disapproval (Copy of “Daily")
	R
	R
	R
	R
	R


“X” A copy of this document must be submitted with the application for accession/waiver and retained in the residual file.  For FCR applications, the initial contacting recruiter will complete these documents.

“R” This form must be forwarded to the appropriate service record holder, Naval Reserve Activity, and a copy retained in the residual file.  For FCR applications, the hometown recruiter will complete these documents.

“*” If applicable to the application, a copy of this document must be submitted with the application for accession/waiver and retained in the residual file.  For FCR applications, the initial contacting recruiter will complete these documents.    

“**” A copy will be maintained in the station SSIC files only.  

Chapter 6    PROGRAM/WAIVER NOTES AND SUBMISSION

Chapter 6 Program/Waiver Notes and Submission
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601
Program Authorization Notes





6-2

601.  Program Authorization Notes.  The following are program approval or disapproval notes.

NOTE 1:  Approved for the Navy Veteran Program.  Authority is granted for 90 days from date of approval. 

NOTE 2:  Approved for an NAVET Incentive Program.  Authority is granted for 90 days from date of approval.  Ensure an Annex is prepared in the format of Exhibit 8-18.

NOTE 3:  Approved for the RESCORE-R Program.  Authority is granted for 90 days from date of approval.  Ensure an Annex for a reenlistment or a NAVPERS 1070/613 for an affiliation is prepared in the format of Exhibit 8-24.

NOTE 4:  Approved for the Advanced Pay Grade Program.  Authority is granted for 90 days from date of approval in the pay grade indicated.  Ensure an Annex is prepared in the format of Exhibit 8-26 for prior service enlistees and Exhibit 8-27 for non-prior service enlistees.

 NOTE 5:  Approved for the Accelerated Initial Accession Program.  Authority is granted for 90 days from date of approval.  Ensure an Annex is prepared in the format of Exhibit 8-27. 

NOTE 6: A pproved for the CB/Veteran Program.  Authority is granted for 90 days from date of approval.  Ensure an Annex for a reenlistment or a NAVPERS 1070/613 for an affiliation is prepared in the format of Exhibit 8-28.

NOTE 7:  Approved for the Other Service Veteran Program.  Authority is granted for 90 days from date of approval.  Ensure an Annex is prepared in the format of Exhibit 8-25.

Note 8:  NRRA waiver(s) is/are approved.  For an enlistment, ensure an entry is made on the DD Form 1966/3 in the format of Exhibit 8-38.  For an affiliation, ensure a NAVPERS 1070/613 is prepared in the format of Exhibit 8-38.



8A
Reserved for future use



8B
DEP Discharge



8C
Civil



8D
Drug/Alcohol



8E
Elapsed Time



8F
Reserved for future use



8G
Reserved for future use



8H
High Year Tenure (HYT) 



8I
Reserved for future use



8J
Reserved for future use



8K
Area Dependency Waiver           



8L
Area CO Dependency Waiver



8M 
Reserved for future use



8N
Reserved for future use



8O
Reserved for future use



8P
Reserved for future use



8Q
Other



8R
Reduction in Rate



8S
Change Apprenticeship



8T
Reserved for future use



8U
Under Height/Weight



8V
Reserved for future use



8W
Reserved for future use



8X
30 day extension



8Y
Reserve for future use



8Z
AIA Education Waiver

NOTE 9: CNRRC, CNRF, and or PERS waiver(s) is/are approved and accession authority is granted.  For an enlistment, ensure an entry is made on the DD Form 1966/3 in the format of Exhibit 8-38.  For an affiliation, ensure a NAVPERS 1070/613 is prepared in the format of Exhibit 8-38.



9A
ASVAB



9B
Drop Designator



9C
Civil



9D
Drug/Alcohol



9E
Elapsed Time



9F
Force (Records Review, Pri-one)



9G
UNSAT



9H
High Year Tenure (HYT) 



9I
IS Program Manager



9J
RP Program Manager  



9K
Dependency           



9L
LN Program Manager       



9M 
MA Program Manager     



9N
CNRF (N1)   



9O
PERS-862



9P
PERS-913



9Q
Other



9R
Reduction in Rate



9S
Change Apprenticeship



9T
CT Program Manager



9U
Reserved for future use



9V
VTU only



9W
AW Program Manager



9X
30 day extension



9Y
Reserved for future use



9Z
AIA Education Waiver

Note 10: Disapproved



10A
ASVAB



10B
Drop Designator



10C
Civil



10D
Drug/Alcohol



10E
Elapsed Time



10F
Force (Records Review, Pri-one)



10G
UNSAT



10H
High Year Tenure (HYT) 



10I
IS Program Manager



10J
RP Program Manager  



10K
Dependency           



10L
LN Program Manager       



10M 
MA Program Manager     



10N
CNRF (N1)   



10O
PERS-862



10P
PERS-913



10Q
Other



10R
Reduction in Rate



10S
Change Apprenticeship



10T
CT Program Manager



10U
Does not meet program requirements 



10V
VTU only



10W
AW Program Manager



10X
30 day extension



10Y
Not best qualified



10Z
AIA Education Waiver



10AA  Not enough civilian experience

Note 11: Returned



11A
Returned with no action.  Disapproved within



 
the past six months.  No significant change in 




application.



11B
Returned after dropping off hold list.



11C
Returned dropped off hold at PERS.



11D
Returned at NRRA’s request.



11E

Returned with no action.  Kit exceeded maximum error limits. 



11F 

Not medically qualified.



11G    Returned at Recruiter’s request



11H    Other 

Chapter 7   PROGRAM APPROVAL AUTHORITY MATRIX

701. Use.  Chapters 2, 3, and 4 should be reviewed for waiver requests and appropriate waiver authorization authority.

	Program








	Approval Authority

	RECORDS REVIEW – see paragraph 103.5 for program requirements/waivers

	E6 and below with a reservation number
	Local accession

	E6 and below without a reservation number
	CNRRC

	E7, E8, and E9 applicants
	CNRF (N1)

	NAVET – see paragraph 301 for program requirements/waivers

	Under USNR contract with no change of rating (other than IS and CT applicants)
	Local accession

	IS and CT applicants under USNR contract
	Appropriate PM

	Discharged less than 4 years
	Local accession

	Discharged 4 or more years electing permanent paygrade 
	Local accession

	IS and CT applicants and MA enlistment applicants.   
	Appropriate PM

	Removal of designator
	CNRRC

	Reduction in Rate
	Appropriate NRRA

	Change of apprenticeship 
	Appropriate NRRA

	NAVET INCENTIVE – see paragraph 301 for program requirements/waivers



	Eligible for NAVET Incentive but electing permanent paygrade (Equivalent to requesting Reduction in Rate).
	Appropriate NRRA

	Discharged 4 or more but less than 10 years 
	Appropriate NRRA

	Discharged 10 or more years (accession to general apprenticeship only)
	Local accession

	HM and DT applicants discharged less than 4 years
	Local accession

	HM and DT applicants discharged 4 or more years 
	CNRRC

	E7, E8, and E9 applicants      


	CNRF (N1)

	IS, CT and MA applicants   
	Appropriate PM

	E6 and below reduction in rate requests
	Appropriate NRRA

	E7, E8 and E9 reduction in rate requests
	PERS 913

	NAVET ELAPSED TIME – see paragraph 301.8 for program requirements/waivers

	E6 and below applicants




	Appropriate NRRA

	HM and DT field applicants
	CNRRC

	E7, E8, and E9 applicants



	CNRF (N1)

	IS, CT and MA applicants 
	Appropriate PM

	RESCORE-R – see paragraph 303 for program requirements/waivers

	Non-“A” School required ratings


	CNRRC

	“A” School required ratings



	PERS 862

	IS, CT and MA applicants 
	Appropriate PM

	OSVET – see paragraph 304 for program requirements/waivers

	Direct primary MOS/AFSC/Rating conversion applicants 
	Appropriate NRRA

	Non-direct conversion applicants


	CNRRC

	Non-direct conversion general apprenticeship applicants
	Local accession

	Direct conversion requesting enlistment as general apprenticeship (drop MOS/AFSC)
	Appropriate NRRA

	IS, CT and MA applicants 
	Appropriate PM

	E6 and below reduction in rate requests
	Appropriate NRRA

	E7, E8 and E9 reduction in rate requests
	PERS 913

	E7, E8 and E9 applicants      


	CNRF (N1)

	APG – see paragraph 305 for program requirements/waivers
	

	Non-“A” School required E4 and Below
	Appropriate NRRA

	All other applicants 

      

	CNRRC

	IS, CT and MA applicants 
	Appropriate PM

	AIA – see paragraph 306 for program requirements/waivers
	

	High school graduates with AFQT of 31 or above
	Appropriate NRRA

	Non-high school graduate who has completed 15 semester or 22 quarter

hours at an accredited U. S. educational institution with an AFQT Of 64 or higher. 
	Appropriate NRRA

	Non-high school graduate who has completed 15 semester or 22 quarter

hours at an accredited U. S. educational institution with an AFQT Of 51 through 63.
	CNRRC

	CB VET – see paragraph 307 for program requirements/waivers

	All applicants that do not require a waiver
	Appropriate NRRA
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Exhibit 8-1
Sample Erroneous/Fraudulent Enlistment/Affiliation



Recruiter Letter

















1 Jan 00

From:  NC1 I. M. Recruiter in Charge, Naval Recruiting Station, Anywhere, NY

To:      Commander, Navy Personnel Command (PERS-913)

Via:     (1) Zone Supervisor, Zone 5, Naval Reserve Center, Place, NY

            (2) Quality Assurance Supervisor, Area Pacific

            (3) Commanding Officer, Naval Reserve Recruiting Area Pacific,

                  Somewhere, NY 

            (4) Commander, Naval Reserve Recruiting Command, New Orleans, LA

Subj:   ERRONEOUS (or FRAUDULENT as applicable) ICO IS1 JOE T. SELRES,


USNR-R, 123-45-6789

Ref:     (a) COMNAVRESCRUITCOMINST 1133.1E (also list any other applicable


     references such as the SELRES ECMO or another instruction.  Specific


    format is given in SECNAVINST 5216.5(series))

Encl:  (1) Residual file ICO IS1 Joe T. Jones, USNR-R-, 123-45-6789

1.  Per reference (a), enclosure (1) is forwarded.

2.  On 15 December 1999, IS1 Joe T. Jones was affiliated under the provisions of the NAVET program.  Per reference (a), all IS rating accessions must be processed through the IS Program Manager at Commander, Naval Reserve Force, New Orleans, LA.  This error was noted during an inspection conducted by my Zone Supervisor.  

3.  I have been appropriately counseled about this mistake.  I regret any inconvenience and request that IS1 Jones be authorized to continue Inactive Duty for Training in the Naval Reserve.








I. M. RECRUITER

Exhibit 8-2
Sample Erroneous/Fraudulent Enlistment/Affiliation



Endorsement from Zone Supervisor












5 Jan 00

FIRST ENDORSEMENT on NC1 I. M. Recruiter ltr of 1 Jan 00

From:  Zone Supervisor, Zone 5, Naval Reserve Center, City, NY

To:      Commander, Navy Personnel Command (PERS-913)

Via:
(1) Quality Assurance Supervisor, Area Pacific 

            (2) Commanding Officer, Naval Reserve Recruiting Area Pacific,


      Somewhere, NY 


(3) Commander, Naval Reserve Recruiting Command, New Orleans, LA

Subj:    ERRONEOUS (or FRAUDULENT as applicable) ICO IS1 JOE T. JONES,


 USNR-R, 123-45-6789

1.  Per reference (a), enclosure (1) is forwarded recommending approval.

2.  Provide the Zone Supervisor comments and recommendations.   








I. M. ZONESUPV

Exhibit 8-3
Sample Erroneous/Fraudulent Enlistment/Affiliation 



Endorsement from NRRA (must be on letter head)











1133












Ser N31/












10 Jan 00

SECOND ENDORSEMENT on NC1 I. M. Recruiter ltr of 1 Jan 00

From:  Quality Assurance Supervisor, Naval Reserve Recruiting Area Pacific,


Somewhere, NY

To:      Commander, Navy Personnel Command (PERS-913)

Via:
(1) Commanding Officer, Naval Reserve Recruiting Area Pacific,


Somewhere, NY

            (2) Commander, Naval Reserve Recruiting Command, New Orleans, LA

Subj:    ERRONEOUS (or FRAUDULENT as applicable) ICO IS1 JOE T. SELRES,


 USNR-R, 123-45-6789

1.  Per reference (a), enclosure (1) is forwarded recommending approval.

2.  Provide Quality Assurance Supervisor’s comments and suggestions.  

      I. M. DEBOSS

---------------------------------------------------------------------------------------------------------------------

THIRD ENDORSEMENT on NC1 I. M. Recruiter ltr of 1 Jan 00

From:  Commanding Officer, Naval Reserve Recruiting Area Pacific,


Somewhere, NY

To:      Commander, Navy Personnel Command (PERS-913)

Via:
Commander, Naval Reserve Recruiting Command, New Orleans, LA

Subj:    ERRONEOUS (or FRAUDULENT as applicable) ICO IS1 JOE T. SELRES,


 USNR-R, 123-45-6789

1.  Per reference (a), enclosure (1) is forwarded recommending approval.

2.  Action has be taken to ensure this Area training plan includes more specific training

Exhibit 8-4
Age Waiver Statement of Understanding.
YYMMDD:  I understand that in order to become eligible for Naval Reserve Retirement, I

must accrue 20 qualifying years of service by age 60 with the last eight years of the

qualifying service as a member of a Reserve component.



________________________
__________________________



Signature of Member


Signature of Witness

Exhibit 8-5
HIV Statement of Understanding.

Department of the Navy Policy on Positive Human Immunodeficiency Virus-1 (HIV-1) Test Results.

Purpose.  This document is to make sure you completely understand the Department of the Navy’s policy for reservists who test positive for the HIV-1 antibody.

Policy.  Members of a Reserve component (reservists not on extended active duty for more than 30 days) who are HIV-1 antibody positive and who can be assigned to mobilization billets in the United States which do not require availability for reassignment overseas or to deployable billets shall be retained in the Ready Reserve.  All HIV-1 antibody positive reservists for whom such billet assignments cannot be made shall be transferred involuntarily to the Standby Reserve-Inactive.  HIV-1 antibody reservists who desire to continue affiliation with the Ready Reserve for whom a billet is available must obtain from his/her civilian physician an evaluation conforming to the protocol prescribed by the Department of Defense for HIV-1 evaluation.  Reserve personnel presenting documented evidence from their civilian physician showing no evidence of immunological deficiency, neurological involvement, or clinical indication of disease associated with HIV-1 antibody positive as determined by military health care providers may be retained in the Ready Reserve.  If evaluation results are not submitted within two months of notification of HIV-1 positive, the reservist will be transferred to the Standby Reserve-Inactive or processed for separation depending on the needs of the Naval Service.

Certification.  I certify that I fully understand the Department of the Navy’s HIV-1 Reserve policy.  I understand that I will be given an HIV-1 test and that if I test positive for the HIV-1 antibody, I will be transferred to the Standby Reserve-Inactive or processed for administrative separation if no billets are identified to meet the requirements set forth in the Department of the Navy’s policy.

____________________________
_________

Members Signature



Date

____________________________
____________

Members Printed Name


SSN

Recruiter’s Verification.  I certify that I have completely explained the Department of the Navy’s policy on HIV-1 antibody testing with regards to positive test results for (Members Name) and I am confident that the member understands the policy and his /her continued affiliation if tested positive for the HIV-1 antibody.

____________________________
________

Recruiter’ Signature



Date

Exhibit 8-6
HIV Testing.

YYMMDD : The HIV XE "HIV:Testing"  antibody is the body’s response to the virus believed to cause Acquired Immune Deficiency Syndrome (AIDS).  Presence of the HIV antibody implies past exposure to the virus that causes AIDS but does not indicate the presence of the disease AIDS.

I understand my accession in the U.S. Naval Reserve and my ultimate assignment to the Selected Reserve (SELRES) is contingent on the return of negative results of blood tests which screen for the HIV-1 antibody.  I understand that if the test indicates the presence of the HIV antibody, I will receive an Entry Level Separation or discharge, as appropriate, from the Naval Reserve and my enlistment contract will be voided.

I understand upon my Entry Level Separation or discharge from the Naval Reserve because of positive HIV-1 results, I may obtain a written consultation at my own expense from a private physician in order to be evaluated as to my potential for infection with the HIV virus.  If results are negative, I may provide this consultation to my Naval Reserve recruiter for further evaluation of my eligibility to reenter the U.S. Naval Reserve.



_____________________

____________________________



Signature of Member


Signature of Witness

Exhibit 8-7
Statement of Understanding Concerning Dual Compensation.
YYMMDD:
I understand as a member of the Naval Reserve, I may not draw any of the compensation prescribed for active duty, active duty for training, or inactive duty training for the same period that I am drawing or claiming a pension, retired or retainer pay, or disability compensation from the United States Government by virtue of prior military service.

I understand each fiscal year I must notify in writing the Veteran’s Administration Regional Officer (or other source of pension, disability compensation, or retired pay from the Government) my declaration of drawing either Naval Reserve pay or compensation pay as per NAVY MILITARY PERSONNEL MANUAL 2650340.



_________________________
_________________________



Signature of Member


Signature of Witness

Exhibit 8-8
Agreement Concerning Child Care.
YYMMDD:
I am accessing into the Naval Reserve as a single parent, as authorized by Public Law 99-661 of 14 November 1986.  I certify that I became a single parent while serving on active duty or in an active drilling status and that my status as a single parent was not a factor in my separation or discharge.  I understand that I must also be otherwise qualified for accession.

As a single parent, I agree that I will make provisions for childcare, which will permit me to meet my Naval Reserve obligations.  I understand that if I am not able to fulfill my military obligations because of an inability to make necessary childcare arrangements I may be subject to administrative action or disciplinary action, which may include discharge from the Naval Reserve.




____________________         _____________________




Signature of Member
      
Signature of Recruiter

Exhibit 8-9
Married Members E-1 Through E3 (and E-4 less than



two years).
YYMMDD:
I understand in the event of mobilization I will not be entitled to any monetary remuneration for the shipment of household effects (excluding authorized shipment of personal effects) or transportation of dependents.  Government housing is not likely to be available at my new duty station, and I must have adequate funds including my pay and allowances, to pay dependents' living expenses for any area to which I might be assigned, if my dependents accompany me as a result of this enlistment.  To be eligible for monetary remuneration for the shipment of household effects (excluding unauthorized shipment of personal effects) and transportation of dependents, I must be serving in pay grade E-5 or above, or in pay grade E-4 with over two years of service.  However, I am eligible for full permanent change of station travel and transportation allowance at government expense incident to permanent change of station orders to, from, or between overseas assignment.



_________________________
______________________



Signature of Member


Signature of Witness

Exhibit 8-10
Unsatisfactory Participation Re-affiliation Waiver
From:  Recruiter

To:      Commander, Naval Reserve Recruiting Command

Via:     (1) NRA (Where the applicant will perform IDT)*

            (2) Commander, Naval Air Reserve Force (N12) or

                 Commander, Naval Surface Reserve Force (N11)

Subj:  RE-AFFILIATION WAIVER

Ref:   (a) COMNAVRESFORINST 1001.5C

Encl:  (1) Copy of Application and Orders to a Naval Reserve Unit NAVRES 1326/4/5

          (2) Members applicant statement 

          (3) Copy DD Form 214

          (4) Copy of NAVPERS 1326/2

1.  Enclosures (1) through (4) are forwarded.  Request authority to re affiliate the below named individual:

    a.  Name:

    b.  Social Security Number:

    c.  Rate/Rank:

    d.  Primary Navy Enlisted Classification code:

    e.  Secondary Navy Enlisted Classification code:

    f.  Date last terminated from inactive duty training status:

2.  Per reference (a), enclosures (1) through ( ) are provided.








____________________________








Recruiter's Signature

Copy to:

NAVRESCRUITCOM NRRA_____

*Note:  The endorsement from the Reserve activity must be on command letterhead and from the same activity shown on the 1326/4/5.

Exhibit 8-11
APG/AIA Transfer to the IRR Prior to Completing Non-Prior Service Accession Course (NPSAC)

YYMMDD: Having been transferred to the Individual Ready Reserve (IRR) as a permanent _____ without completing the Non-prior Service Accession Course (NPSAC), I understand I will be accessed as a permanent ______ and will be required to complete both NPSAC and all correspondence courses required for my permanent paygrade within 12 months of my accession.  If I fail to complete these requirements within the specified time frame, I may be terminated from a drill pay status and be placed in the IRR not recommended for re-affiliation.




________________________
__________________________




Members Signature


Witness Signature

Exhibit 8-12
Reenlistment Code Verification

YYMMDD:   Reenlistment recommendation and/or code was verified this date.  Below information was obtained for processing enlistment/affiliation package.  If applicable, a request for source documents (DD Form 214, NAVPERS 1070/615, etc) has been forwarded to the appropriate activity for inclusion in member’s service record.).  


BRANCH:

____________ 
____________



EOS:


____________
____________


IRE:


____________
____________


ISC:


____________
____________


RE-CODE:

____________
____________


SPD:


____________
____________


Verification source:

________________________


Verification obtained by:

________________________


Command:



________________________







_________________________________







Naval Reserve Representative

Exhibit 8-13
Accession In Lieu of Recommendation 
YYMMDD:  I understand the main requirement for enlistment/affiliation into the Naval Reserve is the character of my last period of Reserve participation and/or Active military service.  (Initial only one).  

    _____ I believe I was recommended for re-affiliation/reenlistment.

    _____ I believe I was not recommended for re-affiliation/reenlistment. 

    _____ I did not participate in the Selected Reserve while in the Individual Ready Reserve.    

If documentation to the contrary is later received, my assignment will be terminated.  I declare service in the following components:
 
Component

    From

To

          ____________          ______________   ___________    

          ____________          ______________   ____________

          ____________          ______________   ____________

          ____________          ______________   ____________

   

             

_____________________






Member's Signature

WITNESSED:  _____________________



  Recruiter's Signature

NOTE:  Ensure Component and dates are filled out entirely, from past to present.  


  For example:
 USMC  
841102
891006




 USN

900113
940112




 ANG

951112
961202





 ANG(IRR)
961203
971111




 USAF(drilling)971130
Present

NOTE:  Ensure only one block is initialed.  If the applicant has been released from active duty and has not become a member of the Selected Reserve, have applicant initial ONLY option three.  If your applicant has been transferred to the IRR and the 1326/2 is not available, have applicant initial option 1 OR 2 ONLY.  If the applicant’s DD214 or NAVPERS 1070/615 was not available, have the applicant initial option 1 OR 2 ONLY.

Exhibit 8-14
Voluntary Separation Incentive (VSI) Benefit
YYMMDD:  I acknowledge that I have received Voluntary Separation Incentive Benefits

(VSI) in the amount of $ _______, and that if I later qualify for retired or retainer

pay I shall have a deducted portion of such retired or retainer pay until an amount equal

to the gross amount of such VSI has been deducted.  Reference:  DODFMR, Vol. 7B,

Part One, Chap. 4 section E.




_____________________

_____________________




Signature of Member


Signature of Witness

Exhibit 8-15
Special Separation Benefits (SSB)
YYMMDD:  I acknowledge that I have received Special Separation Benefits (SSB) in

the amount of $ ________, and that if I later qualify for retired or retainer pay I shall

have a deducted portion of such retired or retainer pay until an amount equal to

the gross amount of such SSB has been deducted.  Reference:  DODFMR, Vol. 7B,

Part One, Chap. 4 section F.



______________________

______________________



Signature of Member


Signature of Witness

Exhibit 8-16
High Year Tenure (HYT)
YYMMDD: I understand that I will reach High Year Tenure (HYT) for my current pay grade in calendar year _______ per the documents I have provided.  I also understand retention in a drill pay status beyond HYT is not authorized unless granted a waiver in accordance with OPNAVINST 1160.7 (Series).  If not granted a HYT waiver, I will be transferred to the Individual Ready Reserve for the remainder of my enlistment and will not be allowed to compete for advancement or return to a drill pay status.



_______________________

________________________



Members Signature



Witness Signature

Exhibit 8-17
Counterintelligence Brief

YYMMDD: This briefing is to alert you to the possibility that you may become a target for intelligence gathering by agents of communist countries or countries whose interests are detrimental to the interests of the United States.  You are being briefed because you listed relatives or friends who once lived or who are now living in one of those countries.  Unfortunately, the governments of some of these countries may attempt to use relatives or friends living under their control as a means of forcing the American Service member to divulge secrets.  These governments may threaten your distant relatives or friends, or offer special privileges and favors in return for your money or information.  Some of these governments may even attempt to gather intelligence by simply offering money or friendship to you.

Hopefully, you will not be approached by a foreign agent who is trying to obtain information (or money) from you, but if you are ever contacted or even think a representative of a communist or hostile government may have contacted you, the Navy requires you to report the incident to your Commanding Officer.




______________________

______________________



Signature of Member


Signature of Officer

Exhibit 8-18
NAVET Incentive Program
YYMMDD:
Reenlisted this date under the provisions of the Navy Veteran (NAVET) Incentive Program to incur a minimum of thirty-six months obligated service in the permanent rate of ______, and temporarily advanced to the rate of ______.  Assigned to_____________ in a drill pay status.  

I understand I must fully qualify for the rate I have been temporarily advanced by completing the following requirements within 36 months.

    -  Enter rating requirements for the temporary rate as specified by the Advancement 

      Handbook for Petty Officers (NAVEDTRA 71000 series).
I understand the above requirements must be completed during this enlistment.  Completion of the requirements during a previous enlistment is not considered sufficient.  I further understand 36 months is considered adequate time to complete the requirements for the rate I am temporarily advanced.  If I fail to complete the requirements in 36 months, I will be reverted to my permanent rate.  Satisfactory performance of inactive duty for training and annual training is a requirement.  Request for voluntary transfer to the Individual Ready Reserve (IRR) will be forwarded to CNRF for consideration.




___________________
________________________  



 
Signature of Member  
Signature of Enlisting Officer










Annex ____ to DD Form 4

Exhibit 8-19
Reduction in Rate

YYMMDD:  I voluntarily accept reduction to pay grade _____ on this date to qualify for accession in the Naval Reserve.  I understand that I can request a waiver for time-in-rate from NCP (PERS-862) to participate in rating examinations.  In computing the final multiple for advancement to _______, my time-in-rate date is __________.

AUTHORITY:   Accession authority for (permanent rate [temporary rate]) under the provisions of the NAVET/OSVET program granted by COMNAVRESCRUITCOM (indicate NRRA if applicable).



______________________

___________________



Witness Signature


Applicant's signature

.

Exhibit 8-20
NAVET Permanent Rate/Discharged Over four years
YYMMDD: I understand I am enlisting in the Naval Reserve a minimum of two years under the NAVET permanent rate program as a _________.  I further understand that by electing this option I have accepted a reduction in pay grade.  My recruiter has fully explained the NAVET incentive option to me.  I understand I will not be entitled to change options.



_____________________
 
_______________________



Signature of Member 


Signature of Witness

Exhibit 8-21
Removal of Designator
YYMMDD: I am requesting my rating designator be removed and my rate reverted to _____.  I understand that no guarantees have been made to me regarding entry into any rating.  I further understand that successful entry into another rating may, in the future, preclude my reenlistment and/or preclude my assignment to drill pay billets.  I have been counseled regarding the availability of ratings that are considered at desired manning (ECMO C), undermanned (ECMO B) or critically undermanned (ECMO A) per the most recent ALNAVRESFOR ECMO.



_____________________

_______________________



Members Signature


Witness Signature

---------------------------------------------------------------------------------------------------------------------

The following NAVPERS 1070/613 will be completed after the rating designator request is approved.
YYMMDD:
Authorized striker designation removed this date.  Current rate is _____ with a Defense Grouping NEC of DG-_____.  
AUTHORITY:  Commander, Naval Reserve Recruiting Command, Naval Reserve Quality Control Enlistment authorization report _______.



______________________



Recruiter’s signature

Exhibit 8-22
Change Apprenticeship XE "NAVET:Change Apprenticeship" 

 XE "Change Apprenticeship" \t "See NAVET" 
YYMMDD:
I am requesting my apprenticeship be changed from _____ to _____.



________________________



Member's Signature

WITNESSED:  ______________________



   Recruiter's Signature

-------------------------------------------------------------------------------------------------------------------

The following NAVPERS 1070/613 will be completed after the apprenticeship change  request is approved.

YYMMDD:
Authorized lateral change in apprenticeship from _____ to _____ with a Defense Grouping NEC of DG-______ per COMNAVRESCRUITCOMINST 1133.1E and Naval Reserve Quality Control Enlistment authorization report dated __________.



________________________



Recruiter's signature

Exhibit 8-23
Elapsed Time Waiver
YYMMDD:
Reenlisted this date under the provisions of the Navy Veteran (NAVET) Incentive Program with an Elapsed Time Waiver to incur a minimum of thirty-six months obligated service in the permanent rate of ______.  Assigned to_____________ in a drill pay status.  




___________________
________________________  



 
Signature of Member  
Signature of Enlisting Officer

Chapter 1 








Annex ___ to DD Form 4

Chapter 1 Exhibit 8-24
RESCORE-R Requirements for Conversion

________: I understand that I may not be accessed into the Naval Reserve under the provisions of the RESCORE-R program if I have had more than 1 NJP within the last 18 months of active duty/Naval Reserve service or have been convicted by courts-martial within the last 48 months of active duty/Naval Reserve service or have previously participated in the RESCORE-R program and failed to make that rate permanent.

I certify the following (initial next to appropriate statement):  

________  I have not had more than 1 NJP within the last 18 months of active duty/Naval Reserve Service or conviction by courts martial within the last 48 months of active duty/Naval Reserve service.  

________  I have had more than 1 NJP within the last 18 months of active duty/Naval Reserve service or conviction by courts martial within the last 48 months of active duty/Naval Reserve service.

________  I have not previously participated in the RESCORE-R program and failed to make that rate permanent.

_______________________


______________________

Applicant's Signature 


Witnessed  

​

_______: Reenlisted/Extended this date under the provisions of the RESCORE-R Program to incur a

minimum of 48 months obligated service, in the permanent rate of ______, and temporarily advanced to

the rate of ______.  Assigned to _____________ in a drill pay status.  Authority for this reenlistment is 

________________________________ report dated _________.  I understand I must fully qualify for

the rating _______,rating conversion NEC ________ that I have been approved for by completing the

following requirements within 18 months after accession:

Enter all advancement requirements for the approved rating.

I further understand that I must participate in the first two Navy Wide advancement examinations (or until advanced), following completion of all requirements necessary for advancement eligibility.  I will have up to 36 months to pass the examination with a minimum standard score of 37 from the date of accession.

I must be assigned to a local vacant billet if one exists.  If no vacancy exists, I will be assigned to a local unit whose billet structure contains an exact rate/rating/pay grade match.  Should the unit or command subsequently lose the billet to which I am assigned, I will be immediately transferred to the Volunteer Training Unit (VTU) or the Individual Ready Reserve (IRR) if no other local vacancy exists.

I may not participate for advancement in my previous rating. If I fail to demonstrate satisfactory progress or fail to complete all requirements within the prescribed period of authorization for in service training, I will be terminated from the in-service training and reverted to my previous rating prior to transfer to the VTU or IRR, and my rating conversion NEC will be removed, and I will not be allowed to utilize the RESCORE-R program again.  No extension of the prescribed time requirements will be considered.

____________________    ______________________

Signature of Member
    Signature of Witness

**for an enlistment add**

___________________ 
  _____________________________

Signature of Member 
             Signature of Enlisting Officer

       








Annex ____ to DD Form 4
Exhibit 8-25
Requirements for Permanent Rate for OSVET

YYMMDD:  Accessed this date under the provisions of the Other Service Veteran (OSVET) Program for ______ full years, in the permanent rate of ______, and temporarily advanced to the rate of ______.  Assigned to _____________ in a drill pay status.  Authority for this reenlistment is _________________________ report dated _________.

I understand I must complete the following requirements and become permanent in rate before I participate in an advancement examination.  I also understand I have 36 months from the date of my enlistment to complete these requirements to make my rate permanent.

1.  Successfully complete professional courses required up to and including the temporary paygrade.  (List all courses).















___________











(initials)

2.  Successfully complete military courses required for the temporary paygrade.  (List all courses).





















___________











(initials)

3.  Complete Petty Officer Indoctrination Course (if a petty officer).













__________











(initials)

4.  Must successfully meet Physical Readiness Standard of (height, weight, body fat percentage).








__________











(initials)

Satisfactory performance of inactive duty training (IDT) (85% of scheduled drills) and annual training (AT), or AT waiver, is required for making the authorized rate permanent.  I understand that my failure to satisfactorily complete any of the above program training requirements will result in an administrative separation from the Naval service for entry level performance or conduct.



 ______________________

_____________________________



 Signature of Member  


Signature of Enlisting Officer


  
 ______________________



 Signature of Recruiter










Annex ____ to DD Form 4

Exhibit 8-26
Requirements for Prior Service APG Members

YYMMDD:  Accessed this date under the provisions of the Advanced Pay Grade Program for ______ full years, in the permanent rate of ______, and temporarily advanced to the rate of ______.  Assigned to _____________ in a drill pay status.  Authority for this reenlistment is _________________________ report dated _________.

I understand I must complete the following requirements and become permanent in rate before I participate in an advancement examination.  I also understand I have 36 months from the date of my enlistment to complete these requirements to make my rate permanent.

1.  Successfully complete professional courses required up to and including the temporary paygrade.  (List all courses).















___________











(initials)

2.  Successfully complete military courses required for the temporary paygrade.  (List all courses).





















___________











(initials)

3.  Complete Petty Officer Indoctrination Course (if a petty officer).













__________











(initials)

4.  Must successfully meet Physical Readiness Standard of (height, weight, body fat percentage).








__________











(initials)

Satisfactory performance of inactive duty training (IDT) (85% of scheduled drills) and annual training (AT), or AT waiver, is required for making the authorized rate permanent.  I understand that my failure to satisfactorily complete any of the above program training requirements will result in an administrative separation from the Naval service for entry level performance or conduct.



 ______________________

_____________________________



 Signature of Member  


Signature of Enlisting Officer


  
 ______________________



 Signature of Recruiter










Annex ____ to DD Form 4

Exhibit 8-27
Requirements for Non-Prior Service (NPS) Enlistment
YYMMDD:  Enlisted this date in the Naval Reserve for a period of eight full years, in the permanent rate of __________, and temporarily advanced to the rate of _________.  Assigned to ____________________ in drill pay status.  Meets physical standards of the program for which enlisted.  Authority for this enlistment is Commander, Naval Reserve Recruiting Command daily approval/disapproval list dated __________.

1.  I understand that I must commence the Non-Prior Service Accession Course (NPSAC) within twelve (12) months of my enlistment, and that a NPSAC quota for the class convening on __________ (insert quota date) has been reserved for me.   I understand that should I fail to commence this course within twelve (12) months of enlistment, I will be subject to Entry Level Separation from the Naval Service, not recommended for reenlistment.  The following training topics will be covered while at NPSAC:

    a.  Basic Shipboard Firefighting:  Live firefighting training is conducted. You will experience the use of several types of fire suppressants, don firefighting gear and put out several fires in different scenarios.

    b.  Chemical, Biological and Radiological Defense (CBRD):  Following classroom training you will be required to don a gas mask, enter a gas filled chamber and remove the mask prior to exiting the chamber. 

    c.  Physical Training (PT):  You will participate in physical training each morning comprised of aerobic or strength and conditioning exercises. You will be required to complete a base line Physical Readiness Test (PRT) at the beginning of your training and a introductory PRT at the end of training. 
    d.  Third Class Swimming Qualification:  Remedial training will be provided during the RTC course if needed. However you should be preparing to satisfactorily complete the following requirements for the Navy’s Third Class Swim Test:

        (1) Module I (Swimming)

· Enter the water feet first in the abandon ship position from a minimum height of 5 feet (with use of a   10 ft platform)

· Treading water or using the prone float (Dead Mans Float), remain afloat for 5 minutes.

· Swim 50 yards using any combination of water survival strokes (American crawl, breast stroke, side stroke and the elementary back stroke).

        (2) Module II (Water Survival Demonstration)

· How to enter the water feet first, inflate shirts, remove trousers and inflate them for support.

· Or, how to enter the water feet first and inflate coveralls for flotation support.

2.  Within 36 months of enlistment  I will be required to complete the following Initial Active Duty Training (IADT) requirements:

    a.  Required areas training specified in COMNAVRESFORINST 3500.13 (Series).

    b.  84 calendar days of training to include 14 days at NPSAC on my first Annual Training (AT), and a total of 70 additional calendar days of training performed through follow-on AT, Inactive Duty Training (IDT), or Active Duty for Training (ADT).

    c.  Failure to complete the requirements within 36 months of my enlistment will result in my being processed for Administrative Separation from the Naval Service by reason of Unsatisfactory Participation, not recommended for reaffiliation/reenlistment.

3.  Within 36 months of enlistment (24 months for AIA) I must complete the following rate training requirements:

    a.  Military Courses and Requirements up to and including my temporary paygrade. (Exception:  Basic Military Requirements is required to be completed prior to attending NPSAC.)

    b.  All professional courses up to and including my temporary paygrade.

    c.  Petty Officer Indoctrination Course (if temporarily advanced to paygrade E4 or above).

I understand that if I have completed IADT equivalency requirements, I may request a one-time extension of up to six (6) months to complete the requirements to make my rate permanent.  Failure to complete the requirements in the allotted time will result in my being transferred to the Individual Ready Reserve in my permanent rate, not recommended for re-affiliation.

4.  I must perform at least 85% of my assigned drills during any twelve (12) month period to maintain satisfactory drill participation.  Should I fail to do so before completing all my  IADT requirements or prior to making my rate permanent, I will be processed for Administrative Separation from the Naval Service due to Unsatisfactory Performance, not recommended for reaffiliation/reenlistment.

5.  If I am being enlisted in a Dental Class III or IV status, I will be placed in a Temporarily Not Physically Qualified (TNPQ) status for up to 180 days.  During that time I will be allowed to perform IDT, but may not perform AT or ADT, and I must attain Dental Class I or II.  If I do not attain dental class I or II during that time, I may request from Commander, Naval Reserve Force (N00M) an additional 180 days to do so.  If I fail to attain Dental Class I or II within twelve (12) months of enlistment, I will be subject to Entry Level Separation from the Naval Service due to physical disqualification.  I acknowledge that as a Selected Reservist I will be eligible to participate in the Reserve Dental Insurance program, which will cover some of the costs associated with required dental work.


6.  Personnel under active orthodontic treatment (braces) may not attend NPSAC.  If I am currently under active orthodontic treatment,  I must provide written documentation prior to enlistment from my orthodontist certifying that I will have completed active treatment within 6 months of my enlistment.

7.  I understand I must be within the Navy’s physical readiness standards, including body fat, to participate in the NPSAC training.  If I fail to complete the required NPSAC training within the required 12 month period due to being out of the Navy’s physical readiness standards, I will be subject to Entry Level Separation from the Naval Service due to unsatisfactory participation.



_______________________

_______________________




Signature of Member 


Signature of Enlisting









Officer



_____________________



Signature of Recruiter
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Exhibit 8-28
Requirements for Permanent Rate (CB/VET)
YYMMDD:  I understand I must incur a three-year service obligation for accession into the CB/VET Program.  This may be accomplished as an extension if eligible or as an enlistment/reenlistment.  To be eligible for the Montgomery G.I. Bill, I must enlist for six years.

Accessed this date under the provisions of the CB/Vet Program in the permanent rate of ______, and temporarily advanced to the rate of ______.  Assigned to _____________ in a drill pay status.  Authority for this reenlistment is ___________ report dated _________.

I agree I must fully qualify for the temporary rate of ______ by completing the “A” School Construction Rating Skills Equivalency Handbook with 24 months of accession.  Additionally, I must complete all of the following requirements within 36 months of accession:



Basic Military Requirements



Constructionman Course



_______3 & 2 (as appropriate)



Seabee Combat Handbooks



Military Requirements for PO3

If I am a NAVET discharged less than four years, I will be able to retain my military qualifications and any professional qualifications pertaining to my conversion rating completed while under a USN/USNR contract.

If in pay grade E-4, I must pass the Navy wide advancement exam, after completion of all requirements within 36 months of accession for my rate to become permanent and attend Petty Officer Indoctrination.

One six month extension may be authorized by my unit Commanding Officer to complete the “A” School Equivalency Qualification Standards if significant progress has been made toward their completion or if extenuating circumstances have prevented the completion of these standards.  Additional waivers of time requirements will be reviewed on a case by case basis by CNRF via my chain of command for circumstances which are out of my control and have prevented the timely completion of all requirements.

If I do not complete the requirements or do not pass the advancement exam in the authorized time frame, I will be reverted to my permanent rate and transferred to the Individual Ready Reserve (IRR).  If I request transfer to the IRR or am involuntarily transferred to the IRR prior to completing all requirements for permanent conversion, I will be reverted to my permanent rate prior to the transfer.



___________________
 
_____________________



Signature of Member


Signature of Classification Coordinator

 





 


Annex ____ to DD Form 4
Exhibit 8-29
RP Statement of Understanding

YYMMDD:  I hereby volunteer for the Religious Program Specialist rating with the understanding that I will be required to be supportive of clergy and people of all faiths, and if eligible, may receive combat training and assignment to serve as a combatant in units of the Marine Corps, both in garrison and the Fleet Marine Force.



______________________
____________________



Signature of Member


Signature of Witness

Exhibit 8-30
Requirements for Permanent Rate for IS
YYMMDD:  Accessed this date under the provisions of the ___________Program for

______ full years, in the permanent rate of ______, and temporarily advanced to the rate of

______.  Assigned to _____________ in a drill pay status.  Authority for this reenlistment is

___________ report dated _________.

I agree I must fully qualify for the rate I have been temporarily advanced by completing the following requirements within 36 months (APG must also complete APG school with 12 months) of enlistment for the temporary rate to become permanent.

    a.  Satisfactory complete the Reserve IS “A” School Training Program (12-drill weekends, one 2-week AT and associated homework), Basic Reserve Intelligence Training-Enlisted.

    b.  Satisfactory complete the correspondence courses for rate/rating (military and professional), within 36 months of the date of my enlistment.

    c.  If temporarily advanced to E-4 or E-5 I must successfully complete the Military Requirements and the Professional Correspondence Course for Petty Officer 3 & 2.

    d.  If temporarily advanced to E-6 I must successfully complete the Military Requirements and the Professional Correspondence Course for Petty Officer 3 & 2.

    e.  Applicable Professional Advancement Requirements for permanent rate/rating.

    f.  A favorable adjudicated Special Background Investigation.

I agree the above requirements must be completed during this enlistment.  Completion of the requirements during a previous enlistment is not considered sufficient.  I understand 36 months is considered adequate time to complete the requirements for the rate I am temporarily advanced.  If I fail to complete the requirements in 36 months, I will be reverted to my permanent rate.  Satisfactory performance of inactive duty training and AT is a requirement for making the authorized rate permanent.  If I fail to perform satisfactory drill participation and or fail to complete an annual AT (unless I receive a waiver for AT), I may be terminated from drill pay status and my records sent to the Naval Reserve Personnel Center.  If I am so terminated, I will be reverted to my permanent rate prior to my records being transferred.  Request for voluntary transfer to category H will be forwarded to CNRF for adjudication.



_____________________

__________________________



Signature of Member             
Signature of Enlisting Officer
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Exhibit 8-31
Requirements for Permanent Rate of LN
YYMMDD:  Accessed this date under the provisions of the ___________ 
Program for

______ full years, in the permanent rate of______, and temporarily advanced to the rate

of ______.  Assigned to _____________ in a drill pay status.  Authority for this

reenlistment is ___________ report dated _________.  I agree I must fully qualify for

the rate I have been temporarily advanced by completing the following requirements

within 36 months (APG must also complete APG school with 12 months) of enlistment

for the temporary rate to become permanent.

    a.  Satisfactorily complete all three phases of Reserve Legalman school (2 weeks each) at Navy Justice School.

    b.  Satisfactorily complete all professional and military correspondence courses for Legalman 2, 1 and C with 24 months of enlistment.

                       c.  Demonstrate and maintain typing proficiency of no less than 40 WPM or better with no errors.


I agree the above requirements must be satisfactorily completed during this enlistment.  The only waiver granted will be for satisfactory completion of the active duty course for Legalman while on active duty, and a copy of the graduation certificate will demonstrate such completion.


I understand 36 months is considered adequate time to complete the requirements for the rate I am temporarily advanced.  If I fail to satisfactorily complete the requirements in 36 months, I will be reverted to my permanent rate and may be terminated from a drill pay status.

Satisfactory performance of inactive duty training (IDT) and annual training (AT) are both requirements for making my rate permanent.  If I fail to perform satisfactory drill participation and or fail to complete an annual AT (unless I receive a written waiver of my AT), I may be 

terminated from a drill pay status and transferred to the Individual Ready Reserve.  If I am terminated, I will be reverted to my permanent rate prior to my records being transferred.  Request for voluntary transfer to category H will be forwarded to CNRF for adjudication.



_____________________

_____________________________



Signature of Member


Signature of Enlisting
Officer
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Exhibit 8-32
Letter for Medical Information from an Applicant's Physician
(Month, Day, YYYY)
To:
(Applicant's Physician)
Re:
(Applicant's Name)
SSN: (Applicant's SSN)
Dear Doctor:


The above individual has applied for enlistment in the Armed Forces of the United States.  In the course of our pre enlistment interviewing, it was indicated that a history of a medical condition exists that may or may not be significant to military duties.  To make a complete and fair determination of the applicant's medical fitness, further documentation from you is needed.  The applicant has been advised that the additional information is to be furnished at the applicant's own expense, as the government will not pay nor make reimbursement for any actions taken to obtain the required information or documentation. The documentation needed is as follows:

___
A statement of the applicants current medical status of ailments listed below, along with an outline of treatment and prognosis:


______________________________________________


______________________________________________

___
A copy of the hospital discharge summary.

___
A copy of the surgical and pathology report.

___
Other.

Please mail the documentation to:

Recruiting station mailing address

Your assistance in providing this information is sincerely appreciated.









Sincerely,









_________________________









(Signature of Recruiter)

APPLICANT'S RELEASE:  I hereby authorize the above named physician or his/her agent to release to the requesting Armed Forces recruiter and military examining facility a copy of my medical record for the purpose of conducting a medical evaluation of my acceptability for military service. 









_________________________









(Signature of Applicant)

Exhibit 8-33
Non Self Admittance to a Civil Offense
YYMMDD:  DD Form 369 not sent to law enforcement agencies. Applicant did not self admit to past criminal activity and is considered a good risk for assessment.



____________________

______________________



Members Signature


Witness Signature

Exhibit 8-34
PRCs Not Sent
YYMMDD:  DD Form 369 not sent to the following law enforcement agency (agencies) due to fingerprints required.  List agency (agencies).






or

YYMMDD:  DD Form 369 not sent to the following law enforcement agency (agencies) due to non-release of information.  List agency (agencies).



_______________________

________________________



Member’s signature


Witness signature

Exhibit 8-35
PRC Results Not Returned
"DD Form 369 mailed (YYMMDD) to the following agencies:  (LIST AGENCIES) not returned as of (YYMMDD).  Applicant enlisted or affiliated (as applicable) (YYMMDD).“

In cases where an applicant self-admits to a waiverable civil offense, the DD Form 369s must accompany the application for accession/waiver. An application will not be delayed beyond 14 days awaiting response from the reporting agency. 
Exhibit 8-36
DD Form 370 Not Returned 

YYMMDD:  DD Form 370 requested (date) from (name of reference) not received as of (date).



________________________



Signature of Recruiter

Exhibit 8-37
Enlisted Statement of Understanding XE "Enlisted Statement of Understanding" 
ENLISTED STATEMENT OF UNDERSTANDING
APPLICANTS SHALL ACKNOWLEDGE EACH RELEVANT ENTRY BY PLACING INTIALS BY THE ENTRY.  THE ORIGINAL SHALL BE PLACED IN THE SERVICE RECORD, ONE COPY TO THE APPLICANT AND ONE COPY IN THE RESIDUAL FILE.

1.  DIRECT DEPOSIT SYSTEM (DDS).  I have been briefed on the contents of SECNAVINST 7200.17 and understand the requirement that I enroll in the DDS.  I understand that failure to perform the duty of establishing and maintaining a DDS account may subject me to administrative and/or disciplinary action under the Uniform Code of Military Justice.  _______

2.  MARRIED MEMBERS.  If I am married, or subsequently marry while a member of the Naval Reserve, and if my spouse is serving as a member of the Armed Forces, either active or inactive, I understand upon mobilization, my assignment will be determined 

by the needs of the U.S. Navy and neither my spouse’s assignment nor my dependency status will be the basis for my reassignment or discharge. _______

3.  NAVY PHYSICAL READINESS PROGRAM.  I must at all times maintain physical readiness standards.  I understand remedial training will be required for those who fail below prescribed standards of physical fitness and body fat.  Continued failure over a reasonable period of time to show progress in meeting minimum Navy standards, when there are no medically limiting circumstances, shall result in consideration for an administrative separation.  If I fail to meet the Navy’s height/weight standards, I must be 22 percent or less (males) or 33 percent or less (females) body fat.  _______

4.  DRUG USAGE.  DRUG USAGE IN THE NAVY IS PROHIBITED AND WILL NOT BE TOLERATED!  I understand that urinalysis testing will take place.  If I test positive, I will be discharged.  Alcohol abuse or illegal or improper use of drugs during my enlistment could result in possible administrative separation with less than an honorable discharge and loss of veterans benefits.  _______

5.  SWIM QUALS.  I certify I know how to swim or will learn how to swim.  I understand, failure to achieve water survival qualifications will result in remedial training.  Failure of remedial training may result in separation from the Naval Reserve.  ______

6.  SUPPORT OF EQUAL PROTECTION AND CIVIL LIBERTY GUARANTEES OF THE CONSTITUTION:  I understand that my accession requires me to uphold and defend the Constitution of the United States, which guarantees the civil rights and equal protection under the law for all residents of the United States.  I further understand that Navy and Department of Defense directives prohibit participation of military personnel in extremist or supremacist activities or organizations that attempt to deprive individuals of their civil rights.  Failure to comply with these prohibitions may result in disciplinary action and/or involuntary separation from the Naval Reserve.  ______

________________________________ 
 ______________________________

SIGNATURE OF APPLICANT (DATE)
 
SIGNATURE OF RECRUITER (DATE)

TYPE OR PRINT NAME

 

TYPE OR PRINT RECRUITER

Exhibit 8-38
Waiver Authorization Recording


1966 - 


"Enlistment Waiver(s) for (type of waiver(s)) granted by Commander Naval Reserve Recruiting Command on (date)."

or


NAVPERS 1070/613 - 

YYMMDD:  Accession Waiver(s) for (type of waiver(s)) granted by Commander Naval Reserve Recruiting Command.



______________________



Signature of Recruiter

Exhibit 8-39
APPLICANT FINANCIAL STATEMENT OF UNDERSTANDING

	1.  I understand the below information is an estimate.  I also understand it is my responsibility to maintain and meet my own financial obligations.  I certify if I am recalled or mobilized, my financial obligations will not cause a hardship on my dependents or myself nor prevent me from recall or mobilization.

	
	ESTIMATED MONTHLY NAVY INCOME

	
	PERMANENT

PAYGRADE _____
	REQUESTED PAYGRADE _____

	BASIC PAY: Monthly pay based on pay grade and longevity before additional amounts are added for quarters, subsistence, flying status, overseas duty, etc.
	$ ___________
	$ ___________

	Basic Allowance for Housing (BAH): Payable to members on active duty and will vary according to the pay grade, dependency status, and permanent duty station (PDS).  The amount entered here is based upon the location of your Naval Reserve Activity.  Should you be recalled or mobilized the actual amount you will receive will be based upon the location of the command you are recalled to.
	$ ___________
	$ ​​​___________

	Basic Allowance for Subsistence (BAS): A cash allowance payable when rations in kind (government meals) are not available; when permitted to ration separately; or when assigned to duty under emergency conditions where no messing facilities of the United States are available.
	$ ___________
	$ ___________

	ESTIMATED GROSS NAVY INCOME
	$ ___________
	$ ___________

	       LESS DEDUCTIONS (ESTIMATED)
	$ ___________
	$ ___________

	   ESTIMATED NET NAVY INCOME
	$ ___________
	$ ___________

	_______________________________________________                    _______________

	APPLICANT'S SIGNATURE

_______________________________________________ 
	DATE 

_______________

	RECRUITER
	DATE 


Chapter 9              Glossary of Terms and Acronyms

	AIA

Accelerated Initial Accession

	APG

Advanced Pay Grade

	AR

Arithmetic Reasoning

	AS

Auto and Shop Information

	ASVAB
Armed Services Vocational Aptitude Test Battery

	BEERS
Basic Enlistment Eligibility Requirements

	BUMED
Bureau of Medicine and Surgery

	CBN

CB NAVET

	CBN

CB OSVET

	CNRF

Commander, Naval Reserve Force

	CNRRC 
Commander, Naval Reserve Recruiting Command

	CS

Coding Speed

	DLAB

Defense Language Aptitude Battery

	DLPT

Defense Language Proficiency Test (specific

	DMDC
Defense Manpower Data Center

	ECMO

Enlisted Career Management Objectives

	EI

Electronics Information

	EOS

End of Obligated Service

	EPO

Enlisted Programs Officer

	EST

Enlistment Screening Test

	NH 1

Normal Hearing (see note 1)

	NSI

No Speech Impediment


	GS

General Science

	SCE

Security Clearance Eligible

	HSDG

High School Diploma Graduate

	HYT

High Year Tenure

	USC       
United States Citizen

	IADT

Initial Active Duty for Training

	IRE

Inter-service Reenlistment Eligibility

	IRR

Individual Ready Reserve

	ISC

Inter-service Separation Code (ISC)

	WPM

Words Per Minute

	MARDAC
Manager, Recruit System Defense Manpower Data Center

	MC

Mechanical Comprehension

	MK

Math Knowledge

	NCP

Normal Color Perception

	NEC

Navy Enlisted Classification Code

	NO

Numerical Operations

	NPS                Non-Prior Service:  Applicants 

	NRA

Naval Reserve Activity

	NRPC

Naval Reserve Personnel Center

	NRRA             Naval Reserve Recruiting Area

	NVT

Navy Veteran (NAVET)

	OSV

Other Service Veteran (OSVET)

	PC

Paragraph Comprehension

	PRP

Personnel Reliability Program

	PSEE

Prior Service Enlistment Eligibility

	RIR

Reduction in Rate

	RRR

RESCORE-R Reduction in Rate

	RSC

(RESCORE-R)

	SELRES
Selected Reserve

	SSN

Social Security Number

	UCMJ

Uniform Code of Military Justice

	VE

Sum of Word Knowledge and

	VTU               Volunteer Training Unit (VTU)

	WK

Word Knowledge
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